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INTRODUCTION

The Parliament is the legistature of the Democratic Socialist Republic of Si Lanka, which is one of the three pillars of democracy, namely the Executive, the Legislature and the Judiciary. The
Constitution of the country provides for the Parliament for representation, legislation, control over Public Finance and oversight to assure the interests of the People of the country.

In Sri Lanka, Sovereignty is in the People and the Article 4(a) of the Constitution of Sri Lanka, mandates that the legislative power of the People should be exercised by Parliament which
consists of elected representatives of the People. Article 62 of the Constitution depicts the representative power of the Parliament and that Legislative power, mandated with Parliament is further

emphasized in Article 75. Article 76 specifies Parliament’s inalienable legislative power and its significant role in legislation. The Standing Orders of Parliament, which regulate the business
of Parliament and matters incidental thereto have giventhe status of rules under the Constitution by Article 74.

Article 4{c) is explanatory of the judicial power of Parliament where it has mandated Parliament with the exercise of the judicial power of the People through Judiciary except concerning matters
relating to the privileges, immunities and powers of Parliament and of its Members, which could be exercised directly by Parliament.

Article 67 also recognizes the importance of privileges, immunities and powers of Parliament and of its Members for the effective discharge of their duties and as mandated by the Constitution and
the Parliament (Powers and Privileges) Act No. 21 of 1953 provides for the identification and securing of such privileges, immunities and powers.

Exercise of the Executive power of the People is vested with the President of the Country and Article 42(2) further mandates the oversight over the executive by Parliament and the Standing
| Orders provide Parliament for the exercise of the oversight power,

Article 148 specifies that the Parliament shall have full control over Public Finance through legislations and financial oversight Committees.

In 2 historic decision, delivered in the Parliament of Sri Lanka on 20™ June 2001, the then Speaker, Hon. Anura Bandaranaike, M. P. re-affirmed and upheld the supremacy of Parliament.

| Given the above mandate, Sri Lanka being one of the oldest democracies in Asia, Parliament is supported by a constitutionally recognized staff in strengthening further its role towards
democracy and sustainability. The Ruling ofthe Speaker on 9" October 2012 identifies the Office of the Speaker and the Secretary-General of Parliament as two offices that are incomparable in
power, authority and status in terms of the Constitution.




Article 65 (1) of the Constitution provides for the appointment of the Secretary-General of Parliament while the Article 65(3) recognizes the existence of a staff for the Secretary-General of
Parliament, appointed by himself with the approval of the Speaker.

The Secretariat is a professional, non-partisan service structure of officials, which is independent from the public service. Article 170 of the Constitution, has interpreted the Secretary-General of
Parliament and the staff of the Secretary-General of Parliament as officials not belonging to the category of Public Officers which inevitability has given the Secretariat a special recognition as an
independent entity. Any matters, pertaining to the staff are regulated by the Parliament Staffs Act No 9 of 1953, which provides for the formulation of Departmental and Financial Regulations
with regard to the staff of the Secretary-General of Parliament. This Act also provides for the establishment of a Staff' Advisory Committee to advice and guide the Parliament Secretariat in

respect of matters concerning the stafT.

As its primary responsibility, the Parliament Secretariat, headed by the Secretary-General of Parliament provides the Members of Parliament with procedural, analytical, technical and
administrative assistance to accomplish their constitutional mandate. The Secretariat plays a prominent role in bridging the gap between Pecple and their representatives in Parliament. The
Action Plan for the year 2021 has been prepared with a view to providing an excellent service. Therefore, it is believed that this Action Plan will actively contribute to enhance the functions of

the Parliament

ii



Content

Vision

Mission

Legal framework of the secretariat

Trust areas of the secretariat

Organizational structure

Cadre Positions

List of Internal Departments

Offices of the Hon. Speaker/Hon. Deputy Speaker and Hon. DCC
Department of Serjeant at arms

Department of Administration

Department of Hansard

Department of Catering and Housekeeping Services
Department of Co-ordinating Engineer

Department of Finance and Supplies

0P NS R

T T

Department of Legislative Services

.
&

Department of Information Systems and Management

—
™~

Department of Communication
Foreign Relations and Protocol Office
Monthly Imprest Requirement Plan
Procurement Plan

Internal Audit Plan

Mo b e ke
S S




|

To be an Effective & Efficient people centered parliament

promoting Democracy and Good Governance:

VISION
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MISSION

To provide parliamentarians with necessary facilities and

procedural advices to discharge their duties as legislators, ‘l
representatives of the people and scrutinizers of public

finance of the country in an effective & efficient manner-
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Legal Framework

> The Constitution of Democratic Socialist Republic of
Sri Lanka

> Standing Orders of Parliament

> Parliament (Powers and Privileges) Act No-21 of
7953 ||

> Parliamentary Staff act No-09 of 1953
> Right to Information Act No-12 of 2076
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TRUST AREAS

Legislative Services
Administrative Services
Public Outreach

Parliament Diplomacy

vii




ORGANIZATIONAL CHART
PARLIAMENT OF SRI LANKA

LURFLARY

ERAT CIF PARLIAMFN T

IANT SECRFTARY GE
(ADMIKISTRATIVE SERVICIS)

RALCH PARLIAMI

|

i Direcior |

Serjeunt-At-Al
H et "“‘l LA TSt

Licpury
Sehnht- At AT

Mhmben, sorvicen’
Taman Resum: Develupamce)

Prinenml Olwer

Lyirector

1Finanec}

Coordinaing
Engineer

Direcior
1€ atering & Honse Keepingd

[eputy
Coardinating
Engincer

At Diector
TAdemun)
atermg Actnuals

Aol rector
(Admun) Fimnee & Acct
Supplies & Servioen

"I Taanspnn OtFieer |- |

Hangalow
Manager

Chief Inspeeior

Deputy Prineipal <
k Ciilf Electrical

Oftier

Mubugement

|

ARY GENERAL OF PARLIAMENT

Dircctor
Leginlative Service

Fdiwar of Elaneand

Bepury

Editar of Hansard [ - -

Lhrecter

CammuninLion

Executive
House Kesper

&b Manager

fenecitive Chet | .

I Chict
Systenss Lnginee Parlinmentary Librarian =
Intercter
T Tty et Aot DUrecor Ay
- Parliamentary (Table, Billy, P.Perition.
Interareter Muiz Con, Com.}
Cum L Com ILPAC & COPE

Houne: Kot et

| Asshuant

| Sewscher
oy FA Mansyer

Restaurant
Manager

Woly Ketwork Admin
System Desigoer
Daa Base Adin

Sysicts Admmisirior

louse Kaeping Stperisor

Garden Suparvisit

Assistant | . | Assismae Princy Impectur t
rincival (ftioer k ~ wile Elecirical
Parlmentuly Porlwnnertary
Otficer 3 CHitice
Lelephune: iater? Stenopraplier” Suary i fRexcumentation Shroft: Steuaprapher
Supervisor Recwnt Kreper! Bill Clerk Nuperyiser! Sroie Kuvper: Stores Officer
. e lungntary Offecr | | Bangolow Keepr | [Recond Reeper Store Koeper s Technical
Dictien Superviser Reveiviag Otticer- Purchasiug 1iTicer|
Ansl Parlumen. Officer

Itevephomst:
Arachehn!

Anta Fhecirici;

Fumariture Folwwr

Documenauen
Ansislang

Asdistant Covk

Asnislanl
ore Kevper:
Assisiant Sture

Keeper fiechnical)

Handyman

Mt Cot & Ret Teckrician

Kitchen Stewarding:
Supervisir
Chef de purtic
F&H Supervisar

[

Peputy L imark
Clriet Research Otficer

Principal O

Camputer
Programiner
Wels

Editor

Lruding Cuok

Al
Compater Prograniier
Help Dk o

|

Assistng

Lending F&H | .

Computer perar
Coaputer Technicin

| Cork

. | “Tevhnical Asst. ]

Asal Cook
*| Kakelign Assidunl

Skilied Lalwrer
Texhnical

Huam Bay
Runyaluw Asst
Sanitary Labunre
Store Service A
Cinrren MuRienimy At

Stores Asxislomt: Skilledt Lalwurer
jres S Assmtint il Plecrricsl

R Asvistasrt
Carden Mamie: Asst
Linen Room Attendenr

nitane 1 anotirgr

Unlity Kecering
ikl

Asstitng
| abrarian:
Reesrch Officet

Deputy Pincipal
Oficer

Farliomentary
Ieepreter

Assistant
Fdimr ol Hunsord

Public Outreach
Munzgee

. o et Comnutice
o - Repurier
. Asshiwnl Asaisisnt Princinal| Indexing
| Revearet rtzeer Otficer Otieur

Parhamentury

o Chiet Internal Asdinr

Frncipal

Oifices

Doputy Pringypal

Ipaty Principal
i Officer

Ortcer

Assisunt
Principul Oftices

Niedia Offwer:

Pubie Outreach
Otlicer

Vralimaetilary i Parhamentiy I

Diticer N Medja Ottleer Oificer Odticer
1S4 & Vidao P her)
JuniarAs Avitstant Recamfing Mt o Public Ottieach
Libatian | ] Partiamcatary Oftheer Supenivr | Coomtmatac Ofice Corardin
Tanslator S h

L alvrary
Assistant

Revonting
Assistant

Assiztant

Farjiamentaty
Protcnl Otlicer

Vili



- . ] - . I aoppysinnpy suAshs| g
B - 1 - - I soeapsnanpy sequivcl| 6
N - i - - I ouStsacy smapshg| gy
B - i - - I dojpagsnanpyy yaomyaN qap| 2§
- - [ - - I 1a3ouppy ABuanag 5 poad fndag| op
- - I - - I Jay snosy o
- - o - - I upLpigly fppdagy| #p
- - 1 - - I Ladaay asnop uvpstssy| ©f
- - gL - - cI soffo pdoung]|
0 _ B g - 0 sjuppnsuon| ¥
I - - I . 0 495 of fuvarag Suppnupio-0y| o
B - 0 - - i pesppusueny R | ge
B B I - - 1 w3y mpawy | ge
N B I - - I L2BpuB yapayng) i | 28
- - I - - I 4zauBuy Apansasfuonpaninuinio| 9¢
- - I - - I iy swashs| ce
B - I - - 1 iadaayasno sanmwaxy| pe
- - [ - - I a8y saSueanag 5 poog| ¢¢
- - L - - I Sapy sappuvaxy| ze
- - g - - G (ysip8ug) pavsuny fo 4051p3 Juvysissy| fg
. - 0 - - I (quinf) pavsupy Jo doppg pemsissy| pg
L - ¥ - - g {vjepins) pavsuny] fo +oytp juvpsissy| 62
- - I - - I (ysyBug/pun fsyBug) saraacdiapuy fappuamonang fang findag| gz
- - i - - I (s sy 3ug pns) sajardiaapuy lavpaaoipang fayn Apdag| sz
- . 1 - - I (oG e | fmuyitg) aaaidiany Ravpieatuuipang fang fndaql 9z

1] 1 (Sjun020y Sunagpn)(notppasunpy) aoranc] juvsissy| gz
- - €1 - - 4 g (HORBAISIMINPY) 40132417 JupIsIssy | bg
B - i - - i p,mm. suiLyu-upaliag jumstssy] ¢
B . I - - 4 W aoppny ey | ez
- - 0 - - H w... M saaunfug Sunpuipao-oy fyndagg | 17
- - 1 - - I s .m a2aurdug swasis| oz
- - I - - I _,M.h > (ysySug) pavsuvy] fo soppg Amdagg| 61
R - [ - - I W om {nnn ) pavsuvy fo soppg findac| g1
N - 0 - - I om. m,. (epoyugs) pavsuoyd fo aoppg Andag| 71
- . i N B I T uprvrqry| ap
- - 1 - - I w.d: Aapaudezquy lavquamvang fanp| 51
- - I - - I .m {uonpgstunupy) sopaic] fndag| #1
- - I - - I W sy~ u-gupalias Ardagl €1
B L 0 - - I ﬁm.n (noyuoumnniasy) 02y ZI
- - I - - I {ouvwgopanc| 11
- R I - - I (quauaSnay 5 swapshs voyvaefu) sopagl| o1
- - I - - I (sannuag Supdazy asnogy & Suaanes) woparcg| 6
- - I - - I sau1Buzg Sunurapic-oy| g
- - i - - I (501425 annisiBay) sopaucy|  /
- . i - - I pavsuvH fo donp3| 9
- - 1 - - 1 (uonpsninapy) 0pa| ¢
B - I - - I suidy-po-pupafiag| ¢
- - 7 - - 7 Jiausy-fupaineg Jumsissy| ¢
B B I - - I JuAUBIAY O [paanany-Aapiaaas Apmdag & fivis fofanp| 7
- - I - - ] WAV JO puanan-lananas| 1

] ]

& 3 3 m m. 3 K B 3 M w oypuSisagq oN
" 5 # 3 w. 8 o R
I I )
aapu) Suysixy apv) paaciddy = “

0T0T A2qMi200N (O 19 5 HOHVULIOJU] 43pA07)

220 ‘vandavapivmafivf g - vV 14 o JuIPILB




- - 7 - - Z {ys8ug) saydvaSouas| gof
- B I - - g m (1w ) aaydvaBouzs| gg
R . ¥ R - / M. (vjos) saydveBouais| g6
R B I - - ¥ 3 (ysduz /e AsnSug) Jopstvall 26
- - I - - V4 (o fustiBug pjoyuis) sopisivir| 96
B R 7 - - 9 (vppyIsAnen ) s} sopsus) | 6

I I (fnydraBorond opan & nns) sffo vivaw| 6
- - z - - z (ysyBuz} 02ffo vpay| 6
- - 7 - - z (mnp) 200 sipaw| 26
- - 7 - - F4 (soyris) ouff0 wpa | 16
R - z - - 7 (ystdug) 4ol yrwarnQ agndl 06
R - z - - 7 (v ) 4aoiffo wpvasing ngng| 68
R - Z - - z (vppipuis) 4ouffo wwanmg gng| eg
. R i - - 1 dojuegpaon) ysa] dioyl 28
- - 9 - - 9 (was2313) aanffo onnpag| 98
R R z - - z (pary) ayffo panapag | cg
- - or - - oI yooo Buipray| g
N - I - - I AanuuvaSoig sapndueory upsissy| g8
- . ¥ - - 96 oiffo famnawwipas gl zg
R - ¢ - - ¥ {0 wouvasay quvsissy| 19
- B G - - G Jostauadng Swdaay asnopy| pg
B B I - - I dosiuadng wapawo)| g7
- - 7 - - P aang -ap-fa3| gz
- - I - - I 1osp0aadng Suppasmars vy | 2
- - L - - £l dostdadng saBoaansg & pooq| 9y
R - L R - I (1wana2a13) Lopadsiy| g
- - I - - I (1) dopadsuy| gz
R - ¢ - - ¢ aofo Swxapugl g7
R - 67 - - 0 10uffo g umsissyy 7z
R - i - - z La3vupyy mopdung| 1/
. - z - - ¢ syBug) sapioday sapmamon| gy
R - I - - I (mupy) aaoday aapanon)] g9
R - 6 - - 5 {uioyng) 4a0day syt | g9
- B I - - I aniffoy peodsuvay | 79
- - I - - I g (1w L AjsnBug) Lo41p3 yang| 99
- - I - - 1 ..W. (v fystifug) 4001p3 9ap4l 69
- - ¢ - - ¢ 8 AanuunaBodg aapnduony| po
R - ’ - - / o La8vuppy quvanvisay| €9
- - I - - I .m (peraapg) dogadsuy foanys| 79
- - i - - I & z (iteaD) aopsadsu fay| 19
- - L - - gl W om {(ysfug) sapsoday pavsuvp) 69
R R g - - c om. S (uuy ) apoday pavsuvy| 66
- /L - - 81 .w.u.: (oroyis) aarioday pavsuvy| gs
R - 7 - - ¢ W W“ upLagry pusissy | z¢
- - g - - ¥ rm m (ysyBug/pran g Asp8ug) sopaadiagug lavpuawnang | 9
R R oI - - 31 W (oS fysyBuz fonues) anadiapy Rvpuauspog| g
R - ol - - Pl ﬂM (Eroyrs/me fogpns) sojacdeapey Amuamupavg | §6
R R 9 - - / Jaodfo ypavasay| £g
B B 5T B - 5z aniffo) wdimnag Andagg| z¢
- - I - - I saiffo wpavasay fanpn | 15
e |5 | ¢ Wa o |8 slel8],
m. m.... m m m. m, W R ,W. m .M uenpnSIs L ON
apyy Suising aipy panosddy b s

0Z0T A2qUaQ0N O 19 SO UORIUAOU] 43pA07)

2110 ‘vandauapivmafivf 1 - pYUPT 14S JO PAMVIAV]




- R c - - g9 aqntd| o5t
- - c - - g aquadinn) g1
- - I R - 7 wost| 8F1
B - 3 - - s 3 LSO angniandg| jEL
B - G - - ¢ m Tupistssy Ay | 9l
n - 7 T B P 3007 JupysIssy| 6Bl
- B ¥ - - $¢ Juws1ssy salwiaoag & pood| pep
- - ol - - SI soiffo frumag| epp
- - ¢/ - - 24 pupsissy aaias Ranpustupndg | zpl
- - 7 - - 7 Jusissyy onpal | 1kl
R - 7 - - z NUVYISN SONE OB
- - 4] - - I (Joomaag) dadaay doys quugsissy| 65
- - 7 - - z sadaxy ai01 pupsissy| gei
_ _ c - - ¢ upfipun| sel
- - I - - [l urMIINg ogny| 9g]
- - 8 - - g dopadsuf Ruy-x| 6l
- - £ - - P HD 4sD | FEL
- - ¢ - - g Jupsissy Swprosay | ool
- - gl - - 7 x00| ze1
- B ¢ . - g Jmstssy nenmuatnogy| 181
_ _ ¥ - - < qumsissy Havagry| ocr
- - 9 - - ) numsissy yvdsacy| 6zl

- It - N e dantac| 871

- - 1 - - I mpray| 2zt
- - / - - 6 soppaadpy suoydajag | oz
B - i - - ‘1 smondaay 671
0 - - 4 {ysyBug) sopupsac) 2fo pap| 71

0 - - 4 {nunw) soppipaoed 2o vipay | €71

4 - - 1 (o) sopizpaoa) o vipaw| zzl

0 - - 1 wh (ysy8ug) oppuipaoony Y0 wvanQ nyng| 1zl

i - - 1 .m: (Hun] ) oppuiploo) DY) yovaino i) 071

i 0 - - I W (vjonuis) a03ouipaoo’y DY yovano Mpang | LI
- - £ - - c .m Yff) jod0r04g Rimpuaiiang Juvisissy| 811
- - I - - I w: aadazy mopuSungl 211
1 - - I FW oN (juoruypag } 4adoay a095| ot

- - I - - I om om. sadazy aaops| Git
. - I - - I rM.., Josidzdng Sugpaodzy| pii
- - I - - I Ma tosiatadng woymuamnzo| €11
- - g - - Bl m. Jupysissy sadmianag & pood Suipay| il
- - z - - £ m 43 g dostdadng| 1]
- - z - - 7 W unnpag synduwod| o1
R - / . - g = Aniffo Ravpuammang eersissy| 601
- - I - - 9f aojvaadpy sapndwory| gor
- . ¥ - - ¥ ueLwaLT upgsissy soninfl /01
- - I - - I Hoas| 90t
- - I - - I 104 saumsg| ol
- - 1 - - I 1auffoy Busepang| F01
- - i - - I aniffo Sunmazay| €p1
- - I - - I sadazy paooay| 7ol
- - L - - I Aospuadng anondagar | 101

ol !SIl i|slels].

8| § s lEl | |&|§| &% :

3 8 ] m 8 8 m 3 ,m N M uopunSisag oN

- - 3 S I
aipyy Supysixg aapu) praceddy = @

0Z0Z 42quLaQ0N (€ 10 SU UORIIMAOfU] 4apiv7)

2330} ‘pandauspivmafiv 14§ - vyuvT 1S Jo Juaviiv g




4] L6 10101,
«F |/t Nabtureg
707 697 Nvpuosas
Fhi c/1 [FTTIYERS
£C o e
=
S
|3
L] 2 12037 analag
| ¢
Bl s
0 £ I 431 F4 0 L6 {10l
- - ¥ - - ¥ Juupuay lvgey| gor
- - 1 - - 1 1SSy sa07s| 791
- - I - - 1 (1panapag ) saamoqu pappys| 991
- - ¥ - - g {102440213) 4241104077 PIIYS| GO9I
- - ZL - - 44 () dawnoqe] paitis| $91
4
- - z - - 7 m. junsissy mopesung| cop
- - g - - 9 m JUDISISSY S2NLLIS SMOIS| 79T
- - 6L - - ¥4 & Juvsissy Sy | ot
i
- - i - - 1 4 Juvprany wooy uanry| o9t
. - 2 - . 8 mﬁ fog ntoay | o1
& Z
N . ¢ . - 6 B oM danogu Aagues| g6t
W
- - I - - 91 o W JUDISISSY OUBUSNIBIN HIpID)| /5]
o
- - 8/ - - 98 rW Jupsissy Sutdaayasnop| ag1
B - i - - z W uppauipaj voppaaBifay g Sutwenpuay aty| 551
- - z - - i .W daunapy arg adig| #61
- - 0 - - I m. Aaptap [ €T
. N P - . 9 ﬂwm wepnpe| sl
R _ g - - 8 Aquirdy IS
| o
%] ) ] 7] [9]
SIS S N I S O A I O I
® =
§ g m § E ] § R g 3 3 uopvnSisaq oN
-+ ~ o .
5 & m g 2 R
8 R g
aapv) Buysixg aapy) paroddy ~ “

0702 42q1200N (€ 10 S HORPULIOJUT 43P0
2710 ‘vandauapavmafiv{ 1g ~ vYUDT 1S Jo JUIPIAV T




|
|i
II
I

INTERNAL DEPARTMENTS OF THE SECRETARIAT

1. Department of Serjeant —at- Arms

2. Department of Administration

3. Department of Hansard

4. Department of Catering and Housekeeping Services
5. Department of Co-ordinating Engineer

6. Department of Finance and Supplies

7. Department of Legislative Services
8. Department of Information Systems Management
9. Department of Communication

% The sections which are under the direct supervision of the Secretary
General of the Parliament.

» Foreign Relations and Protocol Office

> Internal Audit Unit
» Right to Information

Xill




OFFICE OF THE HON. SPEAKER / HON. DEPUTY SPEAKERS / HON. DCC

information on

Qbjectives Proposed Activity Responsibility Time Line Expected Output Outcome
Y b L.
| § NEANIEEE-
S[E18 = o 1812513
= 8
SIS|S|E[&5|8|8151813]8
SlelS||S|S]|S5[<|a|0l=]Q
Parliament Tele/Broadcast |Live telecast/Broadcast of the |Co-ordinating | v | v [ N [~ | v [~ [~V | V[~ | V[ V| [Deliver the

Hon. Deputy Speaker and Hon.
DCC.

ii. Paying salary and allowance
of the temporary staffs of Hon,
Speaker, Hon. Deputy Speaker
and Hon. DCC.

iii. Other recurrent
expenditure

Parliament Sittings engineer
Parliament sittings.
Payments i. Paying salary and Director NTVININTNIV VYN V| V]V [Providing efficient
allowance of Hon. Speaker, {Finance) and effective service.

Capital Expenditure

Rehabilitation and improvement
of capital assets.

Director
(Finance)

Maintaining an elegant
official environment.




DEPARTMENT OF SERJEANT - AT - ARMS

Expected Qutput

Qutcome

Gallery Control

public

Regulation and Control of
Galleries.

accomodated.

Areas of responsibil Activity Responsibility Time Line
L
ol 2 REINEIE:
Sl |= © g1 5(s|5|5
gl |85l &lsl2|2l8]|5)2]8
Sle|x|<|S|S|Sl<|F[S]=]q
Ceremonial i. Organizing and SADSA/ASA [VIN N IN W NN IV N Y v |W  |Conducting ceremonies
conducting all Ceremonial, and programmes in an
National and Religious functions immaculate and
in the Parliamentary Complex qualitative manner.
and representation of protocol Receptive to
related matters to Hon. Speaker. international
recognition/appreciatio
ns
ii.  Reception and facilitation NIV NV] VIV
of visits of VVIP/VIP and other
foreign delegations to
Parliament.
i, Lying in State N EIEICIEIEIEIEIEIEIE
Ceremonies/Unveiling of
Portraits.
Visitor Administration and | Assisting stake-holders and samsa/asAa W IWINWINIWINIW IV N [V [V [V [Numberof visitors Sharing and learning

background at
Parliament.

Facilitating easy
access.




DEPARTMENT OF SERJEANT - AT - ARMS

Areas of responsibility Activity Responsibility Time Line Expected Qutput Qutcome
5 518
SHEE HHERE
MR HEHEEIRE R
Slels|=|S|S1S|<x]|d[ol=]a
Security i. Maintaining high saDsA/ASA W W WNWIWININIWIN W |V IV [V |Smooth functioning of

security in the Parliamentary Chamber. Ensuring

Complex and outer perimeter to secure and threat-free

support the legislative process environment

and to accomplish the process of

Chamber. Representation of

security related matters to Hon.

Speaker.

ii. Continuous upgrading VIWNINRKRNNRNRNRNRNNKWIN

and updating of Security

systems/arrangements to meet

the updated threat analysis.

i, Security clearance VIWHNINNRNRNENRKNRNIRNI

process with regard to

Parliament/Ancillary /Other

Staff including security

personnel, suppliers, MPP

Drivers etc.

iv.  Conducting Fire Drills, NIVIWNININRHNNNKNNRNRNINW

Fire Fighting Exercises and

Workshops including

Explosives.

v.  Administration of keys. \f \ \/ \/ \f v \} v O \( N

vi.  Handling X ray VWNNRNNNNRNNNRNRN

inspections / internal security

Chamber Chamber support services, SA/DSA/ASA IV [N [N [NI~N[N NN~V ]|V [Smooth functioning of

including custody of the ‘Mace’.

all Chamber related




DEPARTMENT OF SERJEANT - AT - ARMS

Areas of responsibility Activity Responusibility Time Line Expected Output Qutcome
=| § NEINEE
gl 2| s|E(S] 8| 8
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S|eSis|S|SIS|<]|F|S[=]S
Allocation of seats in Chamber, functions and
Maintain MPP seniority lists, Maintenance of
recording attendance, discipline in the
maintaining order and execution complex.
of orders of the Hon. Speaker.
Accommodation Allocating Interview Rooms,  |SA/DSA/ASA | [V [V [V W [V [V [V [V [V [V |V [Facilities provided to
Party Offices, Committee MPP and staff in an
Rooms, Ministers’ Rooms and effective and efficient
office space and related facilities manner.
in the Parliamentary Complex
for MPs and Staff. Safe-keeping
of furniture and fittings.
Passes Issue of all relevant access SADSA/ASA [N IV [N W W |V N W IV [V W JV [Control of visitors to
passes to the building and facilitate and
Parliamentary Complex implement
including Identity cards of MPP, sectorization process
Staff, officers’ passes and and thereby to ensure
Gallery passes and passes for security.
electronic equipments.
Services/Welfare Maintaining of Telephone SADSA/ASA [V W W W ININ IV [V |V W [V [V |Providing timely

Services, Reception Services,
Polishing work, Sorting and
distribution of mail and news
papers, laundering of Staff
uniforms. Recreation Room

facilities for MPP
Lockers/cupboards facilities for

MPP/Staff

efficient and effective
service.

Control and regulate

reception.




DEPARTMENT OF SERJEANT - AT - ARMS

Areas of responsibility Activity Responsibility Time Line Expected Qutput Qutcome
ol § NEINEHE
SJHENNNREEE L
EIS|Eisl&lslal®s]ls]l23]3
SI@|S|S|S|S|S|S[F[S[=]Q
Information and Updating data relating tothe  |[SA/DSA/ASA [V W [N W W W W |¥ |V |¥ |¥ |V |Maximum sharing of
Publications department in the Parliament information and
Web, uploading images of MPP adherence to rules and
and Parliament Staff to the regulations. Public
Parliament Web and Intranet, outreach.
preparation of the Fact sheets,
controlling the filming and
photography in the
Parliamentary Complex and
Parliament Documentary.
Publications on the office of the Sinhala and Tamil
SA, its history & missions, versions of the report
objectives & functions. will be published in
early 2020
Sales of items depicting _|Controlling and regulating the |SA/DSA/ASA | [NV [V [N [W [V [V [¥ [V [¥ |V [V |Revenue generation
archeological /historical ~ |Parliament Souvenir Shop, and promotion.
objectives Exhibition Centre related work Protection of historical
including paintings, murals, values.
wooden, silver and gold
carvings.
Departmental Facilitating Staff Meetings, samsa/asa W W [W W IV W [N [V W W [N [V [Control and maintain

Security related Meetings,
Approval of various
constructions around the
Parliamentary Complex,
facilitating all staff related
matters and departmental

fonctions.
Total number of staff 140.

discipline and
achievement of
administration goals to
ensure smooth
functioning of day-to-
day activities.
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DEPARTMENT OF ADMINISTRAT

Area. of responsibility — Actlv:ty ‘l;ésponsmllzty: - filﬁe Lil.te" - t;(pected Qutput Qutcome
~ A a
2 Sls| 23
s8]~ e AHEIHE
= £ E [N = = =% ‘5.. - = o
Sle|s|[e|s|S|3s]|glIS]|=]4
HRM i, Recruiting the most eligible] DADDA/ |V | [NV [N W [V [¥ W W [N [¥ [V {Numberofnew i. Selecting best
personnel through the recruiting ADA(E) recruitment personnel from
procedure. accomplished. candidates
fi. Granting annual increments. VN ININKNRNNIWINWIN [¥ [N [i. Grantng
Maintaining promotional increments/
procedure Promotions on time
jfi.  Salary revision and NVWNNRFNKRNNRNNNWRNNW
restructuring Parliamentary staff
iv. Processing retirement files JININNWNKHNNIKNIENWI[N [W |¥ [V [Numberoffiles
processed/completed
v. Conducting SAC Meetings NIV IV ININRNNINW |V [V [Nosof SAC meeting
conducted.
Welfare i Providing Accommodation|DA/DDA/ADA(N W [N [~ W W [N [¥ |¥ [¥ |¥ |V [Facilitating maximum
in Methsevana E) welfare to the staff.

ii. Issuing bus passes/Railway
season/ Railway warrants




DEPARTMENT OF ADMINISTRATION

Area of responsibility Activity Responsibility Time Line Expected Qutput QOutcome
& L.
ol § NI
S1E13 = N 21518513
slSs{E5|l5l&alsl]l 2| ]ls]2]8
S|els|s|sS{s|3[S|I[S]|=]4
iii. Providing insurance facility N NN WIN NN N[V W [V |V [Nosofinsurance
application submitted.
Iv. Providing staff quarters ~ v N W ~
Member Services/ i. Conducting house] DA/DDA/ |4/ ~ v Y Nos of meeting i.  Create
committee meeting ADA(MS) conducted. background to hold
quality meeting and co-
ordinate to implement
the decisions of the
meetings
Welfare ii. Allocating houses for| ADAMS) PO N~ [V OIW [N W [V |Numberofrequest  Jii. Save time and
MPP from Madiwela housing (MS) received/number of  {fuel when attending to

scheme

houses allocated.

Parliament Sessions

iii. Co-ordinating
reservations of  General’s
House, Nuwara Eliya

Number of requests
attended.

iii. Visitors are
satisfled from the food
& Service provided by
the staff of General’s
house

iv. Co- ordinating repairs
/maintenance work of the
Madiwela housing scheme &
General’s House, Nuwara Eliya
with the Co-ordinating Engineer|
Department

Number of maitenance
request
received/Forwarded/att
ended/completed.

iv. Timely & Quality
maintaining of
Madiwela Housing
Scheme & General’s
House




DEPARTMENT OF ADMINISTRATION

Area of responsibility Activity Responsibility Fime Line Expected Output Outcome
b A -
2 S]]
g g § = ® § §. % § §
v. Settling electricity, v WININININFNNKNIEN W [N |V |RsOpenalty charges |v.  Supply of
water & telephone bills of] applicable for utility |Electricity , water&
Madiwela  housing units, bills. Telephone facilities
General’s House, Nuwara Eliya without interruption
& Hon. Speaker’s Official
Residence
vi. Co- ordinating group NIV IWKNNNKNIEN KWW [N [N [V {Numberofapplication Jvi. Ensure healthy
insurance scheme for MP’s with /requests received. lives and well — being
the Ministry of Land & of MPP
Parliamentarv Reforms
vii. Co-ordinating supply NIWINWKNKNNIWNWWIWNI[NW [V [V [|vi Improve efficiency
of office equipment to MPP of office work of MPP
with the Parliamentary Affairs
Division
viii. Conducting language NN ININWKNKRNNRKNRNIWN W [V [Nosofclasses viii, Improve
classes for MPP conducted/arrenged.  |language skill of MPs
ix. Providing stationary on vINNINVINRNNIRNNINW [N [V lix Impove
monthly basis, postal facility on efficiency of office
quarterly basis work of MPP
Transport i. Providing Staff transport|f DADDA/ |v [N W W N W W |¥ |¥ |¥ [¥ [V [ Obtain maximum
facilities. attendance

ii.  Settling fuel bills

ii. Settling bills in
time

iii. Renewal of revenue
licenses, Insurance policy and
maintenance

iii. Renewing in time




DEPARTMENT OF ADMINISTRATION

Area of responsibility Activity Responsibility Time Line Expected Qutput Outcome
A 1.
a| § NEIR 33
S = P 212 = =
S|5(E1E eS8 2)8
S e S
S|efs|e[sS[s|S[<[F]|S[=218
Documentation i. Printing documents DA/DDA/ VININKNNNIRKNWRNWIRNINI[Y [V [iCirulating the
ADA(EY document in time
Documentation
Supervisor
ii. Binding books and other NN ININNENRKNWRNWRNIW [N [V i Goodquality
official documents production in time
iii. Protection of
documents
iii. Maintaining Record Room |Recordkeeper | v [V v [ W [¥v [V W W [v W




HUMAN RESOURCE DEVELOPMENT OFFICE

Qutcome

Programmes to Develop Skills

Conducting External Training
Programmes to Develop Skills

Conducting Internal Training
Programmes to Generate
Attitudes

Conducting External Training
Programmes to Generate
Attitudes

programmes

Area of responsibility Activity Responsibility Time Line Ecpected Output
$ 518
o § NHNEEE
HNHHERHER AREIHE
3 g =
SIS S| e[s|S[3[<S]|F|S]=2]a
Idel}tifying and Developing ADA(HRD) Number of
Trainers/ Resource Persons |Creating an Internal Pool of / POCHRD) IV NV trainers/Resource
Trainers/ Resource Persons persons
identified/Developed.
Cre?tmg an External Pool of NP Do
Trainers/ Resource Persons
Conducting Internal “Training
of Trainers” (TOT) Programmes VIV VIV [V VIV [pe
Conducting External “Training
of Trainers” (TOT) Programmes VIV VY Do
Improving Knowledge Conducting Internal Training |[ADA(HRD) - .
’ N ftr To devel f
Skills & Attitudes of the Programmes to Improve / PO(HRD) VIVIV| V]V MEARIRY rl:)mber Oes atmng Stc;ﬁeve op capacityof the
Staff of Parliament Knowledge programm .
Secretariat Conducting External Training .. vof
th
Progr es to Improve VIV~ NI, VINININ]Y Ii‘imber of training :1'; f(f:levelop capacityof the
Knowledge Prog e )
Conducting Internal Trainin, Number of training To develop capacityof the
2

staff,

Number of training
programmes

To develop capacityof the
staff.

Number of training
programmes

To develop capacityof the
staff.

Number of training
programmes

To develop capacityof the
staff.
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HUMAN RESOURCE DEVELOPMENT OFFICE

the Next Year

Area of responsibility Activity Responsibility Time Line Ecpected Output Qutcome
B
2| § HEINEE
SHENNNRE SEIHE
A Y s _.E;\ ] I R I I
S S B I PR S B s
Familiarization with ADA(HRD)
Procedures, Culture, Conducting an Induction / PO(HRD})
Structure and the Programme for the Newly VIV VIV[V[V|V VIV
Environment of Parliament |Recruited Employees
Coordinating Foreign ADA(HRD) .
- Number of foreign
Training Programmes Attachment Programme / PO(HRD} training oppoptunities
Parliamentary Internship
Do
Programme
Training Programme on Do
Legislative Drafting
ITE (India) Short Programmes Do
Other Do
Developing Policies Selection for Local Training ADA(HRD) JIVIy Number of policies
Programmes / PO(HRD) devoloped
Selection for Foreign Training NIBIR Do
Programmes
Performance Appraisal System R RY Do
Preparing Training Schedule for JIv|+ Do

Other

11




DEPARTMENT OF HANSARD

Area of responsibilty Activity . Responsibility Time Line Expected Output Qutcome

L anuary

September
November
December

< October

“~\March
 April

“{rtay

“~Vune

|

2]

-~ L uly

|
£

Reporting 1. Verbatim reporting of]Hansard reporters/ N Verbatim reporting of]
speeches made by the MPs{Committee speeches
during Parliamentary Debates. [reporters

ii. Preparation of verbatim NN KN NWNKWNRNNKNNRNNRNIRWLRN

reports of Committees  of]
Parliament.
iii.  Preparation of verbatim NN NN NRNKWNWNRWNRW W
reports of local and international
conferences when necessary.

iv.  Covering Party Leaders’ NIWVINNWNNNKNRNNRNRNNWRW
meetings.
Editing i. . Editing House|EH/DEHS/AEHs | v [N | NI N[NNIV TNV [V ]| V]|V [Ensuringthe

proceedings ensuring accuracy. preparation of a high
quality and accurate

Hansard/

ii. Editing  Committee Committee Report in
proceedings. time.

iii. Proof reading, preparing and
sending corrected Hansard for
final binding.

Special documents Preparing Special Hansard for|ER/DEHS/AEHs | v |~ | N N [ N[NV IV V[ V][ V]V Supporting
the Vote of Condolence and Parliamentary
important occasions i.e. procedure
addresses by Heads of States
Authorization i Bringing  any|EH/DEHs/AEHs [V [N [W [N W [N W |V ¥ |¥ |¥ |¥ [Publishofficial
unparliamentary references to Hansard/ issue CDs of
the notice of the Hon.Speaker speeches.

for expunction from Hansard.

12



DEPARTMENT OF HANSARD

Area of responsibilty Activity Responsibility Time Line Expected Qutput Qutcome

Lanuary
February
May
August
September
November
December

Lhune

ii. Authorizing release of CD N
after expunction

< < March
L Aprif

< | 2
N “luy

=
< | 2
e October
=
< | £

Easy reference

< | £

Indexing i. Taking down summary|EH/Indexing N
of House proceedings and|Officers
entering in classified registers.

ii. Maintaining a record NVIWINRNRNRNNRNNNIENWIRNIW

book for MPs and a separate
register for all speeches and
Questions.

iii. Preparation of a NWINNNRNRNRKNNRKNRNIWNW

permanent index for each
Hansard volume printed.

iv. Maintaining a time N NVINININRNRNRKNRNRWINRNIRW
record for each MP and e¢ach
Party during a debate.

v. Providing information to \f \/ N \l \( \} \ \/ \/ v \/

MPP and Parliamentary

Secretariat.
Recording i. Control Access system|EH/Recording NWVINVINKNIKNRNRNWIWRNIWN W [V |Number of committee
in the Camber on the orders of|Assistants CD's Issued

the Chair.
ii.  Recording Committee NVNINHNNNRNRNINWIRNINW

proceedings and convert it to
CDs.

13



PREMISE

Area of responsibility

Expected Qutput

Qutcome

Activi R ibil
ctivity esponsibility Time Line
o 1S A
o| § NEINAE AR
SIEE|z]ale AR IR
sS85 %s sl 2|l 2{s]2]2
S|@|S|sis|S|S[S|HIS]|=2]8
I. Food & Beverage i. Providing meals to MP's DCHK/EChef | N INn W IN W W W W W | |¥ [9500mealsper [Providing
ADA(Catering annum quality/delicious food
acc.) at a resonable cost.
ii. Providing meals to the staff NIW N KHWNRNNRKNRKNIRNNKW 343900 meals  |Do
MP's Guest per annuin
ii. Training i. I@Plementing ofin service  |DCHK/F & B N N NEREEE N W N 10 training Developed capacity of
fraining MANAGER/E.CHE . X
sessions supportive stsff.

F
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DEPARTMENT OF CO-ORDINATING ENGINEER

RTTAND

Area of responsibility Activity Responsib;ility - .Tin.le Li-ne Expected Qutput Qutcome
.
-l 2 NEITSELE:
12 ]= aldla S S R
SIS &|SISIF]F| 282 ]a
Refurbisment of i.Refurbishment of main CE/DCE NN OWOIW W v W W W |W |V |completed % against |Fo maintain the
Parliament Complex/  |building, general master refurbishment |archeological value
Repairs / Maintenance |maintenance,new construction plan. of the buildings
etc.
ii.Construction of Pinniyara&  |CE/DCE NN NRNKNRNRKNIRNRNNWIRNN
Jayanthipura security building Complete the
do building construction
iii.Refurbishment of CE/DCE NINVRNKN NN WNRNWN To complet the
Shrawassthi building do renovation
iv.Maintenance of CE/DCE N~ N ININEIN KN PN KNI [V [V |V [Achivement of the %
lifts,AHU,secondary chill water of annual For long term usage
pump, valves, control panel maintenance plan.  |and maintain the
system up to date
v.Maintenance of Building CE/DCE N N W IN IV W N N IW W |V [V [Achivementofthe% |To maintain the
internal,externai of annual archeological value of
painting,dressing room maintenance the buildings
tiling, Member's dining ceiling plan.number of job
repair,general repairs completed.Utilization
ratic of available
labeauir hmiire
vi.Maintenance of central air  |CE/DCE N VIV IWINKNKNIWNWIW W [N |V |achivement of the %
conditioning of annual
maintenance plan.
system,VRV Ac Down time ratio.{cold
Machines,replacing of room)
Refrigerating system of cold
room
vii.Broadcast control CE/DCE N '\/ \/ \/ N WO IWOIW W \] N Supporting the
room,CCTV chamber proceedings of the

Parliament.
MATV mainteance &agreement
etc.

15



DEPARTMENT OF CO-ORPDINATING ENGINEER

Area of responsibility

Activity Responsibility Time Line Expected Output Outcome
a5 [ A
S 3 3|3
18 |s 3|53 E %
1RNNARBRERERNEIREIRE
= O oY)
S|léls|<|S|S|S|S|X[S[=]g
viii.Replacing new generator  |CE/DCE N W O IW [N [N [NV |Tocomplete the Ensure Efficient and
replacement economical back up
energy system.
ix.Fixing of stainless steel CE/DCE NN N W WO To complete work
welded mesh & painting work
at Main kitchen in Parliament
complex
Hon.Speaker's Residence
x.Mainteance equipment CE/DCE N IWNINHNENRNRKNRNWIRNWIRN[N [N |Tokeepthe
equipment upto date
xi.Maintenance of building CE/DCE N NN NN W v N W v | [Forlong term usage

(replacing light fittings,reptacing
PABX system)

and protection
archeological value of
the buildings

xii.Building improvments & CE/DCE NIVINNNRNIRNIRWINRNIW [N [N [Forlongtermusage

Additional to the building and protection
archeological value of
the buildine

xiii.Additional improvments to |CE/DCE NINI ANV NV V] V] V] [supporting the

the machinery proceedings of the
Parliament.

(Improvments of MATV system)

xiv.Acquistion of machinery CE/DCE NIVIAVININTIYI NN TN V] V|V 1%utilized against the |Supporting the
approved annual funtion of the
budget. Parliament.

16




DEPARTMENT OF CO-ORDINATING ENGINEER

Area of responsibility Activity Responsibility Time Line Expected Qutput Outcome
o § NEINEIE
S8 o 1SS 548
slsls(sl&l3la &R 218
Slels[s|s[s|S[S]|8[S]=18
Madiwela & N'Eliya,Jaywadenagemaa & Methsevena
xv. Machinery maintenance CE/DCE N WINININIWNWNNRNINIEN [V |Tokepthe
equipment upto date
xvi. Mainteance of building CE/DCE NIVIN[ NV NN V]| V]| V|« [Forlongterm usage
and protection
archeological value of
the building
xvii.Building improvments &  |CE/DCE VIVININ[V] N V[NV V] ] [Forlongtermusage
Additional to and protection
the building archeological value of
the building
xviii.Balance payment to the CE/DCE NI Job completed
RDA for the renovation
of Internal roads of Parliament
complex

17



Time Line

Ty
Area of responsibility Activity Responsibility g\ g < = -§ -E -§ -;; Expected Qutput Outcome
= b ol = O 2 ) S o )
HHHBNHEEIFNEAR
Payments i. Salary of MPP and Staff [DF/ADA(F&A) |V [V [V [V |V N W NN W N N Ensure smooth
functioning of
ii. Pension Payments of \[ NOW W W \/ \} NI, \/ \f parliamentary
MPP activities.
iti.  Other recurtent N W H W NN R N WV W N
expenditure
iv. Capital Expenditure N IVINININKWNRNINRNNRKNIWNW N
Budget i. Presentation of DF/ADAF&A) [y N W W [V W Submission of further
consolidated draft estimates actions & expected
ii. Submission of draft N W NN W W activity
estimates and attend the Budget
Meeting
iii. Budgetary control VN NNNNNRNRNRNRN W
Procurement i, Prepare the Procurement [DF/ADAGS&S) [N W [W [V v [v W [V [V N v v {Percentage achieved [Proceed with
Plan and proceed with progress against the purchase of
and performance procurement plan. items according
to the guidelines
ii. Stores maintaining and N NV v Y N N and the manual
stock controls
Loan i. Providing loan facility to [DF/ADA(F&A) [« [V 1V [v [V N W N v |Performing of
staff and Collecting loan from employee’s
staff contribution
ii. updating the loan N N Y, N v
balances
A O A O S S S I
Assets Management i. Maintaining and DFADAGSES) |V Iv I[N IV N W W W W VW ¥ n  [Completion of board {Ensure safeguard

updating the Assets Registers

of survey withing the
stipulated time period

of the public
property.
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DEPARTMENT OF FINANCE AND SUPPLIES

Time Line
L5 1. L
Area of responsibility Activity Responsibility % g‘ < - -§ E é S‘é Expected Qutput Outcome
2| | 2= Y Sra]s8 i U
HHHEINHEIEEIEIF T
ii. Conducting physical N W W W NN
verification surveys
Reports Preparation of DF/ADA(F&A) Zero number of audit
Appropriation Account (Final N [V N queries,
Accounts)
Bank Reconciliation NVHNENENNRNGWNNININW N
Monthly Cash Flow Report NVININENNRNINNNRN N
Public Officers’ Advance N
Account (Final Account)
Annual Cash Flow Account NEEEE
Stock Maintenance i. Maintaining sufficient |DF/ N NVINININNNNENNNRN vy |Maintaining
inventory ADA(Catering) appropriate stocks
ii.  Achieving food sterage v \/ \/ \/ v W OW W \/ \/ \/ v level at all times
objectives without wastage and
iti. Minimizing excess VN NNNRNNRNRNIRNNW vV {complains
production
Revenue collection  |Monitoring billing process DF/ NWNINKNRNNRNNGWNINININW n/  {Dues are to be
ADA(Catering) collected within 60

davys
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DEPARTMENT OF LEGISLTAIVE SERVICES- TABLE OFFICE

Standing Order

Time Line
. - T W Sl

Area of responsibility Activity Responsibility & g* 3 5 2128 Expected Output Qutcome
5155 . 1S |§15]%
Sls|lEl8| &2 PR [z13]8
Sle[S[F|S]S|SI<paJoj=z]a

1)} Documentation of |1)  Preparation of; Publishing and giving

the Parliament in all notice of motions and

three languages. ADA(T)/PO(TY questions as per

(i) Order Books Subject Officers of [ [V [V NIV ININHNRNNN :
thr provisions maintaining
(i)Addenda R TN NNV NNNNN N |zroerorsaus
Including future Businesses of
the House.
2)  Preparation of Order ADA(TYPO(T)Y NIVINTATN][ NN~~~ | [Publishing Question,
Paper of Parliament with the Subject Officers of Orders, Regulations,
Business of the House for each |three Language Resolutions etc., or
Sitting of Parliament. Streams. Other Business for
each Sitting of
Partiament.
3)  Preparation of Minutes of |ADA(T)/PO(TY NIVINTNININNN V|~ | | [Publishing official
Parliament with the decisions of |Subject Officers of legal documents for
House and attendance of MPP. [three Language approved Businesses.
Streams.
4)  Preparation of ADA(T)/PO(TY NIVIVIVININININEN |~ V| A [initial Stage of
Presentation of Papers. (Annual |Subject Officers of Tabling Papers for
Reports, Performance Reports, |three Language each MP. Printing of
Regulations, Orders, Streams. ZEro eITor status
Resolutions etc.) document for
circulation in the
House for each MP.
5)  Preparation of Order of |ADA(T)YPO(T) NIVIVININ]INY] NV~ V] v [Conducting Business
Business of Parliament. Subject Officers of of Parliament
three Language smoothly and
Streams. effectively with no

SIrors
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DEPARTMENT OF LEGISLTAIVE SERVICES- TABLE OFFICE

Time Line
Area of responsibility Activity Responsibility & & |2 ™ E E Expected Qutput Qutcome
S| 2s zlIE |28 &
= Y 2= P =, §O - g y ¥
& K S 3l & E5 = B [3) > o
Sle|SIx|=lS|S )<k O l=19
2) Committee on 1)  Summoning. ADA(T)YPO(T)/ N NININNKNINIRNIHWN W |¥ |V |Allocation of Time
Parliamentary Business / Subject Officer. and Business for each
or Party Leaders’ as the Sitting of Parliament.
case may he. 2)  Conducting Meetings. N WK NN NN N W W OW O
3)  Preparing Agenda. VNFNNNNRNRNRNRNRNNW
4)  Preparing Minutes. VNINNRNNPNRNRNRNNRNNW
5)  Translating Minutes. TN NN NN NNNRNRNR
6) Circulating extracts to the NN INININRNRNIRNRNIRNIRNN
relevant authorities.
7)  Recording Attendance of VN NNENRHNRNNNININWIN

Committee Members.

3) Votes of Condolence|1)  Extracts of Hansard to be |ADA(T)/PO(TY NN NHNKNNIRKNINWIN [N |V [V [ExpressingDeepest

of late MPP. sent to spouses or the relatives | Subject Officer. Sympathies of
of late MPP. Parliament.
4) Parliamentary 1)  Registration. ADA(T)YPO(TY NIWINKNRNRNIRNINWIRWNI[N [V [¥ [publishing
Questions. Subject Officers of Parliamentary
2)  Editing. three Language NIV ININRNNRNINNINRN W[V [N |Questons in the Order
Streams. Book/Addenda for
3)  Translation. NIWININRNNNRNRNIRN[N |V |fuuredates of
o Refusals T R N N Y I S S N N N i
5)  Publishing. VNWNNNNNRNRNRNRNRNNWN
6)  Correspondence. VN NRNRVRHEKNRNNRNIEWIRWN
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DEPARTMENT OF LEGISLTAIVE SERVICES- TABLE OFFICE

Time Line
Area of responsibility Activity Responsibility & §‘~ |2 5 _E § Expected Output Qutcome
2|35 § Tlalgla 5 § S § 3
S|le|S|e|sS[s|3[sBfS[=]&
5) Private Members’ |1) Registration. apamrory W W W W IV W [N W [V [V |V [V |Publishing Private
Motions Subject Officer. Members’ Motions in
2) Refusals. N W W N N~ W W W W [N |[the Order
Book/Addenda for
3) Editing if required. N W N v NN N |future dates.
4) Translation. VWNINHNRNPNNRNRNRNRNN
5) Publishing. VN NNNENWNNRNRNRNRNNW
6) Correspondence. VNNNRNPFNNRNRFNRNRNNW
6) No-date Motions 1) Registration. ADA(T)/PO(TY NINTVTVIN]ININ] V]~ V| |Publishing future
business without date
e . . fixed.
2) Editing if required. Subject Officers of
three Language
Streams.
3) Translation.
4) Publishing.
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DEPARTMENT OF LEGISLATIVE SERVICES - BILLS OFFICE

Are of responsibility Activity Responsibility Time Line Expected Qutput Outcome
2| § NEINSEE
g £ § = v ] § % § §
NN RN IR
i.Processing of Bills  |i. Processing of Government ~ |DLS/ADA(B) v W INININIWIWIWN [N W [N |V |Processing Bills with
Bills ~ from introduction of PO(B) & all officers higher accuracy
Bills in the Parliament until
printing of Acts
ii. Processing of Private -do- NNVININNNRNKW KN IW [V |V |V [Processing Bilis with
Members’ Biils - from higher accuracy
publication of gazettes until
printing of Acts.
iii. Reports on statutes to -do- NNWINININRNENIKNW[W W [V [Processing
Provincial Councils — from Bills/statutes with
consideration of statutes until higher accuracy
forwarding observations of
Parltament to Provincial
Councils
ii. Information DLS/ ADA(B)/ N W ININIWRWNIWNWIKWIWNW [N |[W |V |Providing information
PO(B) to required institutions
i. Obtaining Minister’s Reports /Receiving required
and Amendments on Bills from information or reports
relevant Ministries and from relevant
Department of Legal Draftsman. institutions on Bills /
Statutes
ii. Obtaining certificates on|DLS/ADA(B) NINVININHNNWNRKNNNRNRWNW [-d-
Bills from Attorney-General’s|PQ(B) & all officers
Department
- do - VNRNRNNRNRNRNRNRNRNN]|-do-

iii. Providing necessary
information to the Departments
of Attorney-General and the
Legal Draftsman regarding the
2™ and 3™ reading of Bills and
other matters related to Bills
and Acts.
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DEPARTMENT OF LEGISLATIVE SERVICES - BILLS OFFICE

Are of responsibility Activity Responsibility Time Line Expected Qutput Qutcome
b [ 3
S Sl 223
THENRREREEHEHE
HEHEINHN N
iv. Providing information to the| ADA(B) NINVINININRNNRNERNIWINRN |-do-
“Right to Information” Unit,|PO(B)
Parliament.
v. Updating the Bills Process|DLS/ADA(B) N W ININNRNRNNRKNINWRWRNI-d-
system in the Legislative{PO(B) & all officers
Information System of]
Parliament.
jii. House ; Attending to all matters DLS/ADA(B) VW INRNRNRNWNWINWINRNIN ¥ [V |Makingannouncement
Proceedings connected with making PO(B) & all officers on on Bills and Acts.
announcements by the Hon.
Speaker in the House with
regard to Bills and Acts of
Parliament and Determinations
of the Supreme Court on Bills,
ii.Making arrangements to -do- VRN NNNRNPFNRNNNNWN W |- -do-
introduce Bills in the House and
other necessary arrangements at
the 2nd Reading and 3rd
Reading stages of a Bill.
o TRFFNFNNFNRNRNF N [

iii. Attending to ali matters in
connection with communicating
the opinion of the Parliament to
Provincial Councils when
Provincial Councils sought the
opinion of Parliament on
Statues under Article
154G(5Xb).
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DEPARTMENT OF LEGISLATIVE SERVICES - BILLS OFFICE

Are of responsibility Activity Responsibility Tire Li Expected Output Outcome
1me Lin¢e
=~ 1 |
é o B W
gls]< AHEIRE
SIS 5 E|lalela| B82S
slelsisls sI5[d]a]s]21d
iv. Coordination i Coordinating with Attorney- AE)DA(B)/ vIW I NWINNWNININIRW [N |V [N [Effective coordination
General, Legal Draftsman, PO(B)
relevant Ministries, Provincial
Councils and institutions to
obtain/provide information and
instructions.
ii.Co-ordination and assisting |DLS/ADA{B) N W W N W NN VW N W [N |-de-
Committees for consideration of [PO(B) & all officers
Bills.
iii.Coordinating with the -do- NWVINENENIENNWNWRKNRNIWINIWN |[-d-
Government Press pertaining to
all printing works.
v. Protecting i Binding Acts including ADA(B) / N WOV [Most accurate
Documents . PO(B) documentation
principal enactments annually.
ii.Safe custody of Assent copies [ADA(B) NININWNWNRNRNRNRNIRNWIRNINN|[-d-
of all Bills and all other
documents.
iii.Compile Supreme Court ADA(B) / N [V W [-do-
Decisions on Parliamentary PO(B)
Bills.
vi. Legislative i Give necessary information to ADA(B) / NIWINNININWNRNNINRN |V [V [Protctlegal accuracy.
Consultation PO(B)

Ministries, Other organization,
and general public in respect of
law making procedure.

25




DEPARTMENT OF LEGISLATIVE SERVICES - MINISTERIAL CONSULTATIVE COMMITTEE OFFICE

Area of responsibility Activity Responsibility Time Line Expected Qutput Qutcome
2| § NEINEIE
g N § = ) S SE’.. -8 § %
NP

Coordination Coordination with Secretaries to |[DLS/ADA VWNINIWNRNRNRNRNRNRNNRNIRWN Effective
Ministries for Ministerial (MCC) coordination with the
Consultative Committee Secretaries to the
meetings, minutes, motions etc. Ministries.

Documentation Preparing Committee DLS/ADA NIWINRNNNRNRNIRNIRNI[N |V [V |Providing of required
documents needed to Hon. (MCQO) documents in an
Members. accurate manner.

Reports for motions Coordination with Ministries to |DLS/ADA VIWINININWNNINIRNWPN [V |[Nunberofmotions [Collecting reports
collect reports for motions (MCC) considered. from Ministries for
submitted by Hon. Members. motions as soon as

possible.

Reporting Committee Drafting and preparing reports |DLS/ADA NINWINHNINNINININ W W [V [Numberofreports  |Presentation of

proceedings to Parliament  [of Committees to be presented |(MCC) presented to the reports to the

to Parliament.

parliament./Number of|
solutions provided.

Parliament
periodically.
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DEPARTMENT OF LEGISLATIVE SERVICES - COMMITTEE OFFICE

Responsibility Time Line Expected QOutput Outcome
Area of responsibility Activity & g . g __E
IHEE SHEIHE
AR EEHEREEIREIEE
Slels||s[slsisld|c]=]a
i. Coordinating Liasing with relevant Ministries [DLS / ADA NIV VINIV NN~ ]V [Numberof special Effective
/ Government Institutions / (Committee) task assigned/reports |coordination with the
Other Relevant Parties and generated/solution Govt. Institutions and
Summoning the relevant provided.(appoinment |other Parties
Institutions and Parties s and nomotations.}
ii. Documentation Summerizing Information, DLS/ADA |~ | ~NINIVIVININ]IVEV] V]|~V [Maintaining of most
Preparing Minutes, Writing {Committee) accurate
Reports, Briefing the documentation
Committee, following up
Actions
iii. Field Vists and (i)Field visits whenand where |DLS/ADA | W W W W [V W W [N [N [V [V [Evaluation based
Workshops necessary (Committee) Decisions / effective

(ii) Advertising information
regarding the Committee on
High Posts

Recommendations
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DEPARTMENT OF LEGISLATIVE SERVICES - PUBLIC PETITIONS COMMITTEE OFFICE

Objectives Proposed Activity Responsibility Time Line Expected Output Outcome
-8 NEINEIE
s |5 E Tlalela 5 S K § §
SIE1S15IS1515151&181214
Public Petitions Receiving and presenting pesapAaPPY [V W W W N [N W [N W |¥ |V [V [Numberofpettion |Providing solutions
petitions at the chamber. received/rejected/cons |to public grievances
idered/Solution
provided
Coordinating i Liaising with petitioners,|DLSYADACPP) [V [V [V [V |V W [V |¥ |V |¥ |V [V [Effective coordination
committee members, with government
ombudsman and government Institutions
institutions.
ii. Summoning the petitioners,
government institutions
Documentation Summarizing information, DLs/ADACPPY [N I[N N W W W W W [N [N |[¥ |V [Preparation and
writing reports, briefing the maintaining of most
Committee and taking follow up accurate documents.
actions.
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DEPARTMENT OF LEGISLATIVE SERVICES - COMMITTEE ON PUBLIC ENTERPRISES

Area of responsibilty Activity Responsibility Time Line Expected Qutput Outcome
B b b
& S22
HHHEHHNHEIEER
i. Coordinating Liasing with relevant Ministries [IDLS/ADA [~ [V [ V[V ]|~V |~ | V|~V | ¥ ] ¥ | ¥ | v [Numberof institutes | Effective
/ State owned Enterprises / (COPE) summoned during the |coordination with the
Other Relevant Projects and year /committee Ministries,SOEs. and
Summoning the relevant meetings conducted |other Parties
Institutions and Projects during the year.
ii. Documentation Summerizing Information, DLS/ADA | N[NV~~~ ~V] V]|V« [Maintaining of most
Preparing Minutes, Writing (COPE) accurate
Reports, Briefing the documentation
Committee, arranging pre
discussions and following up
Actions
iii. Field Vists and (i)Field visits when and where |[DLS/ADA [~ [~V [ V[~V |V [~ |~V |~V [ V] ¥ |+ [ v |Evaluationbased
Workshops necessary (COPE) Decisions / effective

Recommendations
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DEPARTMENT OF LEGISLATIVE SERVICES - COMMITTEE ON PUBLIC ACCOUNTS OFFICE

through the online evaluation
system, which was introduced

by the COPA of 8" Parliament.

Objectives Proposed Activity Responsibility Time Line Expected Qutput Qutcome
~| & NEINEE
5|3 E Tlalgla 5 S S § §
Slels|&|SIR|F)|xIS]2]a
Control over Public Finance |Summeoning the Government Committee NIV N, NERE N v | v INumber of reports Ensure appropriate
through the level of the institutions before COPA as Members and presented to the financial discipline in
Parliamentary Committees ( |much as possible to examine the [the Committee parliament,Number of |the government
COPA) Auditor General’s Reports of  |Secretariat committee meetings  |institutes.
the institutions presented in conducted.
Parliament.
Continuation of the financial ~ {Committec N WVININKNRNNWNWNINW I[N |V |Preparation and
and performance evaluation of |Members and tabling of the report in
all Government institutions the Committee Parliament
based on the financial year 2019 [Secretariat
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DEPARTMENT OF LEGISLATIVE SERVICES - INTERPRETERS OFFICE

Area of responsibility Activity Responsibility Time Line Expected Quiput Outcome
b B i
o 2l 2]3
g § S Tlelyla go S é § §
SlES|&[F)S15)/5[S]218
Interpretation Providing simultancous|DLS/Chief (v |V |V 1IN [N [N [N [N [N [N [V [V [Provision of effective
interpretation facilities in the|Parliamentary interpretation service
House and the Committees Interpreter/DC
Pl
Translations Translation of Questions for|DLS/Chief [ [V IW [N [N [N [N [ [N |¥ [N |¥ [Provision of effective
Oral Answer/Adjournment| Parliamentary translation services
Motions /statements/reports as{Interpreter/DC
requested by the{PI
Committee/government
institutions
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DEPARTMENT OF LEGISLATIVE SERVICES - LIBRARY

Area of responsibility Activity Responsibility Time Line Expected Output Qutcome
By
ol § NEINEIE
S1E(3 | o AR
S{S|E|S| &R 251533
S |S|<[S|S[S|S]|XIS]|=]9
Collection Acquiring and  maintaining|DLS/Librarian/| | v [V [V [V [N [N | V| V| V|V |V [Providing library
books, magazines, periodicals,[Deputy facility to MPs, SG,
newspapers, Government|Librarian/Assis Staff of Parliament
publications and other printed|tant Librarian and other Institution
documents
Information Providing information to the|DLS/Librarian/] v | ~ |V |~ | N [V [~ [ V|~ |~ |~ |V [Providing accurate
MPs and Committees Deputy information.
Librarian/Assis
E- Library Providing digital documents via|DLS/Librarian/| v | v [V [ v [ V| V[V | V|~ | ¥ | ¥ | ¥ |Quick reference of
E- library facility Deputy information and for
Librarian/Assis easy sharing
tant Librarian
Publication Publishing information|DLS/Librarian/| v | ¥ [V [~V [ V]~ [~ [ V]~V [~ ]|~ |V |ii Providing
bulletins, books and brochures|Deputy information
as per demands from MPP and|Librarian/Assis
Parliament Secretariat. tant Librarian/
Research
Hand Book of Parliament.|Officers ii. Providing of
Publishing Research Journal Parliamentary
information to the
MPPs and for the
public
Maintenance Maintaining _up  to  date]DLS/Librarian/|y |v [N [N N [ [V [N [¥ [V ¥ |V [Providing information
Hansards, Acts, Bills, Oder|Deputy
Books, Order Papers,|Librarian/Assis
Parliamentary Proceedings, |tant Librarian
Oath  Papers, Reports of]
Departments, Parliamentary

Series and Other Documents.
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DEPARTMENT OF INFORMATION SYSTEMS AND MANAGEMENT

GOAL: PROVIDING A RICH SOURCE OF INFORMATION TO MEMBERS OF PARLIAMENT TO ENGAGE IN INFORMED DEBATE AND DECISION MAKING;

ASSISTING IN ADMINISTRATIVE PROCESSES AND FACILITATING PUBLIC OUTREACH.

Area of responsibility Activity Responsibility Time Line Expected Qutput Outcome
B by n
2 S |33
JHENRNREBEE
HEHHENHESHEINEE
Strengthening Institutional] i Providing Training and| DISM/SESy. |V [V [V |V [v [V |V N~ W [V W [V |Number of training i. Improved staff-
Capacity capacity building for IT Staff A/CSE sessions arrenged. behavior
ii. Attending World e- vVIWHNINKNNIRNIWN W W [¥ [V [ii Percentage of staff
Parliament Conference — 3 staff] who  attended e-
members of the Department parliament conference
iii. Upgrading and maintenance VIWININKNNIENINNIWWI[¥ |V |V lii User satisfaction
of end-user ICT equipment
iv. Purchase of 25 Nos. NWINKNRNIRNWINWRNINWI[N ¥ ¥ [NumberofIT iv. User satisfaction
Computers & 15 Nos. Printers equipment procured.
v. Monitoring and regular N W INNRNRNRKNNWIEKN[N W |V |[Numberof v. Smooth
maintenance of ICT compalints,requests  |functioning of the
Infrastructure received/attended/com | Network system
pleted
vi. Maintenance of Intranet N VNN W N[NNI vi. Smooth
portal functioning action
vii.  Upgrading i-Parliament NN W WY NV WO vii. User satisfaction
Database
viii. Integrating and NV WOIW W N NN viii. Smooth
Development  of  Archival Information flow
system with Document
Management System
ix.  Implementing  Access N NVIWINHNRKNIN KW IV [V [N |V [ix Improved public
Management Information access
System
x. Development of Recruitment v IWINININKNWKNWINIW I[N [¥ |V [x Smoothfunctioning

& Human Resources MIS
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DEPARTMENT OF INFORMATION SYSTEMS AND MANAGEMENT

Acrea of responsibility Activity Responsibility Time Line Expected Qutput Outcome
3 5|5
1§ s SRR
|52 = w A - T I
EISIE|8|S|51E 1283 l8]8
SlejS|w|[sS[S|S|S1a8]10|=19
Xi. Automation of Leave v WIWNNRNKNI{NNKNIEN |V |V |V [xi. improved
Management Information productivity
System
xii. Maintenance of Mobile NINININNRNININRNNIRN W [N |xi Usersatisfaction
App for i-
Parliament (Apple Version)
xiii. Continuous updating and N W INNNKW NN W W v | xiii. User satisfaction P

upgrading Parliament Mobile
App and Website

Xiv. Upgrading Parliament
Website (Under USAID)

xv. Upgrading ICT Strategies
for Parliament

XVi. Upgrading  perimeter,
firewall Reporting &
Management System

xvii. SAN Storage Upgrade

xiv. User satisfaction

xv. User satisfaction.

xvi. Smooth
functioning of the
system

xvit. User satisfaction

Strengthening Institutional |xviii. DR Site Upgrade DISM/SE/Sy. [v [V [V NN N W OIWOW v [|xviii. Smooth
Capacity A/CSE functioning of the
system
xix. Backup & Restoring v IV INNRNFNRWNIRKNIRWIRNIN |V |xixSmooth
functioning improve
Productivity &
Reliability.
xx. Purchase a New Server VN ININHNNRNNIRNRNIN [V IW [xx Usersatisfaction
Strengthening legislative |[. Acquiring Document] DISMSSESy. [V [V W N W W W W [N |¥ ¥ |V [i Improved &
processes via IT Syatems |Management System — Hansard A/CSE comprehensive
Hansard
ii. Providing awareness training NIVININKWNRNNIENWINWW[¥ |V [iTrained Staff
on Document Management
System
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DEPARTMENT OF INFORMATION SYSTEMS AND MANAGEMENT

Area of responsibility Activity Responsibility Time Line Expected Output Outcome
b L &
2 Sl {33
S18s|. 2|52 5|5
= A = W = l < ) N
Els|slElldglalwla]ls]lazlg
o 0 =Y = = B o [+ o [
Sle|S|I<|=[S|SIs]a[(Q]|l=]4
i Acquiring  Document NIWINININNKNNNNIWINRN N |impoved&
Management System — Order of] comprehensive Order
Business /Order Paper/Order of] of Business

Buisness/Paper
Presentation/CBP
Process

Meeting

vi. Providing awareness training
on Document Management
System - Order of Business

iv. Trained staff

Strengthening

Government oversight via

IT systems

Consultative
Management]

. Upgrading
Committee

Information System
. Providing awareness training

on Consultative Committee
Management Information
System

SM/SE/Sy.A/C

\/

i. Smooth functioning
of the application

ii. Trained staff

Strengthening leadership |1 Upgrading Mobile App for | DISM/SE/Sy. (v |V W [N [V |¥v |V |V [V [¥ |V [V [i Improved accessto

and representative role of {Parliament Iniranet Portal for A/CSE Information

MPP MPP
ii. Providing awareness training N NINVININNRNIWNWWNIW [V [V |iiImproved access to
on MPP Portal/Mobile App Information

Public outreach i. Integrating Document DIsMSESy. W W N W W [N [v IV [¥ [V [ |V [i Improved public
Archival System/Document A/CSE access to archives
Management System with the

website and mobile app

ii. Upgrading Mobile App NNINIW W[V W N W [V [ |V i Usersatisfaction

iii. Upgrading Petitions NN NPNNNWRNRNWRNIWRWN [V [ilmproved

Management Sytems productivity &
efficiency
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main stream media on
Parliamentary affairs

Parliament.

1.2. Issue Video footages/
photos and other images on
activities at Parliament.

1.3. Invite media stations to
record different programs at
Parliamentary premises.

1.4. Invite travelogue programs
to create programs on

parliament tour.
1.5. Create scrollers on

parliament news updates to be
telecasted in TV channels.
1.6. Encourage Media stations
to do different programs on
Parliamentary Democracy and
activities of Parliament

DEPARTMENT OF COMMUNICATION
e et ; i
Arez of responsibility Activity Responsibility Time Line Expected Qutput Qutcome
B By 5
Q\ Y o 2
5 8|s SHEIEE
2| R = © S I T T
sSls|E|58|&8|ls|&|®|I5(3]13]8
o I I I S O e R
1. To create awareness and | 1. 1. Issue press release and pcomMMm/ [N W W W [N |V [V W |¥ [¥ [V [V [1.Media publicity to
Public engagement through |communiqués on activitiesat ~ [7MOs promote the

parliament, its
proceedings and
practices. '

Social Media

2. Creating awareness and
Public engagement through

2.1. Maintain Official Facebook
page update daily with latest
approaches.

2.2. Maintain Twitter and
update daily with latest
approaches.

D(COM)YMM/
TMOs

,\(

2.1. Maintain and
Update social media
platforms regularly.

2.2. Public receives
constant updates
through stories shared
on social media
platforms
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DEPARTMENT OF COMMUNICATION

Area of responsibility Activity Responsibility Time Line Expected Output Outcome

< Vanuary
< _|February
< _|March

2 ydpril
<_|May
<_Lune
<_|August

2 _|September
<_|October
<_|November
< _|December

< Lhuly

2.3. Maintain Instagram and
update daily with latest

approaches.
2.4. Maintain You tube and

update daily with latest
approaches.

2.5. Regular updates provided NINVIVIVINTINEYIN N[V Y

for Parliament official website.

<
<
<
<
<
<
<
2 _|
<_
2|
<
<

3.Enhance the efficiency of |1.Maintain of proper standard |D (COM)/ NININNNKNRNRNWINWINW [NV {¥ |Systemization and
Media Center to facilitate  |documentation system for MM /7MOs utilization of Media
journalists and MPs. Media Center. Center

2 Prepare and maintain NN NHNNENRNRNRNRNINWIRN

inventory system.

4.Enhance the efficiency of [4.1. Studio is updated with D (COM)/ N W IWNWINRNENNKNIRNIWKWINN [V [V [Maximum utilization
Recording studio to equipment such as camera MM /7MOs of Recording Studio.
facilitate journalists and equipment, lichts and etc.

MPs. 4.2 Audio & video visuals N IWHNRNFNNNRNNWIRW v N W

produced in the media center.

5.Enhance the credibility of |5.1. Training workshops for D (COM)/ vININININVKHNKWNNWI[W IV [V [V [Crediblereporting of

Parliamentary reporting. media officers on Committee  [MM /7 MO s Parliamentary affairs.
reporting

6.Enhance the credibility of [6.1. Training workshops for D (COM)/ NIWINRNNRNIRNINWRN[N |V [N [Production of more

creative video & audio media officers on creative video [MM /7 MO s effective video &

productions productions. audio clips

6.2. The staff members develop NN ININWNWRNRWIRNNNINWINW

video & audio products
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DEPARTMENT OF COMMUNICATION

Area of responsibility Activity Responsibility Time Line Expected Qutput Qutcome
A,
=| § - é 5 23
s |3 HE 2l 2la ERE 3 S
SIe|sS|E|S 1515583218
7. Create an official 7.1. Liars with Department D (COM}/ N NVIN NN NN v [N W [N |V [Production of
documentary for the Government Information to MM /7 MO’s/ documentary video on
Parliament of Sri Lanka 7.2. Development of a script.  |Subject Expert N W IW WY N W W W W [V |Parliament affairs.
7.3. Pre-production/ Production/ NNINHWNNNRNRNRNRNRNRNINW
Post production of the
documentary
7. 4. finalize the documentary NIWINRHNRNRNRNRNRNRNIRNNW
Promotional Campaign for |1. Produce impressive short D (COM)/ N~ W NN KN N EE NN WY 4 |Create Promotional
the parliament through other |video clips to promote the MM /7 MO’s Campaign for the
sources parliament parliament
2. Produce promotional video VW NHNRNRNNRNRNRNINWN
¢clips to be displayed in LED
video walls
3. Wall art campaign as a mode NIWINNRHNNNNKNNRNRNW
of nonverbal communication
4, Live chat pop up tool on the NWNNRNRNRNPFNRNRNLWN v Y
website for proactive outreach.
Training and Development |1.Local and Foreign training for |D (COM) / NN NN RNNW v~ W W [N |V |V [|Enhance the subject
the staff of Media Section of MM /7 MO’s knowledge and
Communication Department awareness of the staff
of Department of
Communication
To increase public 7.1. A Travel documentary in  |DC N I WVINKNRNRNIKNWINNI[¥ [NV |V |[Educate the public
participation/engagement  |parliament. MO/ Qutreach how Parliament works
through public outreach Officers and its role in society.

7.1. encourage more
engagement with public and
upload their views to the web
and social media platforms.
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DEPARTMENT OF COMMUNICATION

Area of responsibility Activity Responsibility Time Line Expected Qutput Outcome
B L b
2l & BEINEIE
2 - e g El<| §)| 8§
= A 2 = » a = Q Y o
S8 | & g sl ¥ 5[E|8]3
Sle || SlSIc|a|C|l=19
7.2. Organize monthly events NVIWHNNRNKNINNIWNWW[Y [V [V [7.2 Stengthening
such as International Women’s relationships between
day communities and
organization according
SDG.

7.3 invite public/students/ NIV TY NNV N

special communities to visit
and witness Budget/
Committees and allow them to
participate via virtual platforms

7.4. Arrange off- site sessions N \/ NNV \( NN
for students/ public to engage
with the MPs under the banner
“Spent some quality time with
your MP”

7.5 Development of educational \] '\/ \( \/ \f \( \/ \/ \( \[ \/ \/

toolkit for mobile parliament

7.6. A gift of special plant for JIVIVIVTIVIV]ININVINIV]V Y

those who visit Parliament as a
souvenir” PARLIAMENTREE”

7.7. A modern & well equipped NINTVIVIENIVINIV NNV

visitor center For Geofirey
Bawa in Parliament.

7.8. Renovation of the Souvenir N NNV VYNV

Shop in SLP
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DEPARTMENT OF COMMUNICATION

Area of responsibility

Activity

Responsibility

Time Line

Expected OQutput

Qutcome

Awareness and advocacy
campaigns on Parliamentary
procedure, functions and
role in Societey.

8.1. Organize Annual awareness
programme for youth
parliamentarians.

8.2. Organize Awareness
programme for National Youth

Corps
8.3. Organize Awareness

programme for Local
Government MPs

8.4 Conduct awareness
workshops for journalists

8.5. Conduct awareness
workshops for students

8.6. Conduct awareness
workshops for University
students

8.7. Training Of Trainers(TOT)

8.8. Conduct awareness
workshops After O/L & A/L

{(Around 15,000)
8.9. Conduct awareness

workshop for women

DC/ MO/
Qutreach
Officers

<2 _Vanuary

<_|February

< \March

< _|April

<_|May

<_LJune
<_Luly

<_|August

<_|September

< VOctober

2_|November

<2_|December

public have more
awareness on
Parliamentary
procedure, functions
and role.

Making 2 Dialogue with
Public using Virtual

9.1. Launch trilingual virtual
tour

DC/ MO/
Qutreach

A virtual visit to
arliament due to

platform

9.2. Engage with MPs, Civil
Societies and Institutions to
educate on Parliament &
promote the virtual tour

Officers

COVID 19 pandemic
Situation.

Making a dialogue with
MP’S and other civil
organizations to educate on
parliamentary affairs

10.1. organize webinar series on
parliamentary events throughout
the year

10.2. Coordination of the event

DC/ MO/
QOutreach
Officers

A method of
educating the public
on parliament using
virmal platforms
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DEPARTMENT OF COMMUNICATION

Area of responsibility Activity Responsibility Time Line Expected Output Qutcome
by [ L
& ..% 0 )
&8 5 | z| 5 3|8|%
1HHHEBEREHEEEE
Slejs|e|s|S|S[S|d|S[=19
Celebrating 39th Parliament |11.1. Organize conference, open|DC/ MO/ NIV VIYIVIV]V V] V] V] [Publichave close
day 11.2. Launch SLP Volunteer ~ |Outreach NININI NIV VVVV]V ]| V] |cneagement with
club Officers Parliament and this
11.3. Design and printing NININI VIV NIV ]V ] [willheldasanopen
sticker for buses event
Promotional Campaign - Set-|12.1. Write a descriptive DC/ MO/ NIVTVIVIVINN VNN V]V |Promotional
up Exhibition stail and concept note Qutreach Campaigns conducted
equipment 12.2.Create exhibition tools - Officers ‘\{ NN NN ~ \f N throughout the Island -
Documents, Leaflets, Booklets specially in remote
o ] areas to educate
12.3. Designing, planning of NIN[NTVN[V]V] V]|~ |school Children and
photo frame, display items public on
parliamentary
12.4. Coordinate with ~ \( \/ N ALY N A '\f \f N \/ activities.
stakeholders
12.5. Designing and Printing NIVIVIVTIYTIV{V N[ VEV[AV]Y
materials with approval of SLP
12.6 Creating animation story NIV YV NVY VT
reading book for Children
12.7. Creation of Animations, NINININTY VY N IR
videos to promote parliament.
12.8.Inhouse training programs NINVIVINIVIYIVINIV V]IV
for photography, videography,
video Editing, photo editing and
layout designing.
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FOREIGN RELATIONS AND PROTOCOL OFFICE

Area of responsibility Activity Responsibility Time Line Expected Qutput Qutcome
& E |1 5ls
HEHEHHEEEINEE
Carry out Decisions i.Organizing local Confernces, Seminars, COP(P) NMEIE NE \f MR MR v [i. Efficient conduct of
& Provide Service to |workshops when requested by the activities of the CPA
MPP Headquarters of CPA/IPU and SAARC. IPU and SAARC
ii.Arranging to send delegations for U IRV IRV IRV IRV IRV IR NIV Vv |ii. Assisting MPs and
international Seminars, Workshps, staff of Parliament at
Conferences and visits. Foreign travels and
iii. Assisting MPPs/ Staff to obtain visas, Sl IR VR IR SV IRV IRV IRV I A RARY study visits.
air tickets and passports and other consular
matters.
iv.Receiving and seeing off visitors. VN[NV VNIV V] Y V|
Financial Handling financial transactions COP(P) VIV NI IRIE ViV N Maintaining accuracy
Transactions related to foreign travel arranged by the and economical
to be prepared Office. transactions.
transparently
Reports Preparing annual reports, correspondences COP(P) NMEIEIEIE N VIV v | ¥ |Submission of accurate

with Parliaments and overseas/ Local

missions.

documents on time
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Statement of Monthly/Quarterly Cash Flow as per approved Expenditure Plans for the year 2021

Format Ne: TOD/AMP2

Name of the Mansstre? Depariment/Dastnet Sooretanat = Parliament Head No:- |6
Cush Requivement for ibe approved expenditure plans
Fapenditure ilemy S— - Re000
{with ¥xpenditure Codes) Ist Qtr 2nd Qi ard Qtr 4 Qtr
Jan, Peb. March Tots) Aprit May June Tored July Aug. Sep. Totl Ol Nav., Des. Total Grand Total
U | Saresand allowsnce U001 and 1003) | 00 | 100499 | 100499 | 301497 100,459 100499 | 100.696 | 301497 | 100499 | 100499 | 100490 | 307497 | 100499 | 105015 | 190,384 | 356,098 1,260,589
Other Allowonees pend with salary{ Bveept
object code 10T i . . . 570,276
47523 4752 arsm | 14zse9 4750 a7520 1 amsy | razsew | arszs | mrsm | ersz | ranses | arsa | ansm | ansos | tzseo
u Overitme and Hotuday pay (1002 ¥50 150 350 £ 050 150 150 350 1.050 150 50 150 1.050 150 150 £50 1150 4,300
A Al osher Retument Bxpenditure 91 427 91427 91 427 91,427 91427 oazr | OHAT | g agy 9477 1.097.124
b 9),427 " 274,281 * N o 14,281 o - 274,281 91,427 M 91427 274,281 - °
|
Total Reterrent 239,199 ; 2 932,289
239,195 18799 | 9397 230009 | 239799 ! 230799 | 719397 | 239799 | 239799 | 239799 | 719297 | 239,799 | 244315 | 2o0u4 | TTAMB 1320
A2 Resmbursable Foreign At
v | Othe all Capith Fxpemses
L apN TRAB3T | 786833 | 786833 234605 23 565 mens | 21608 | F0815 | 23605 | Ia605 | 23605 | 0415 | 23605 | 3605 | 21ees | 7oBs LA6050
VU | PublicOfficers Advance Acsount
o Offcers Advance 2,850 3220 2450 8.920 7850 2,850 1000 | 13700 | 2850 | 2850 | 2850 | 8350 | 2850 | 2850 | 2030 | 380 40,00
vH Deposi Accounts R . . . : ; R : N . i R . . -
Grand Total b
\ BOSI733 [ peoursy | asosiras | 1sisz | amass | neease | aecaca | 803912 | 266256 | 266284 | 266250 | 798762 | 266284 | 270770 | nisme | ssazas TSP
;\L/ AE e enformation given tn the above wble 1k cerified us correet
Prepared By g Chief Financial Officer/Chief Accountant / Director {Finance) - Signature:
Checked By: ...
Date B\i3-229%0
*This amount shoutd be tallied with grand total in Column No.11 of the Form No: TOD/IMPIO| . Director {Finance)
gr: Offical Suump . -
Parfiarart ef Sri Lanka
St Jay-o - ra Kotte

A3




PROCUREMENT PLAN FOR THE YEAR - 2021

S/N | Description Estimated Cost | Procuremeat Procurement Activities & their Scheduled Date of Completion Remarks
Method Date of Preparation & Issue of Close of | Evaluation } Award of | Signing Date } Completion
Appointment | Approve of Bid Bidding Bids of Bids Contact |of Agreement] of Contract
of PC &TEC Documents Documents
1 . . N 100,000,000.00 NCB 14,01.2021 31.01.2021 07.02.2021 07.03.2021 { 31.03.2021 | 07.04.2021 | 21.04.2021 21,11.2021 |Contract Duration
Supply, Delivery, Installation, Commissioning and
. 07 months
Maintenance of a Generator System
2 Replacement of Secondary Water Pump House at 13,500,000.00 NCB 14.12.2020 14.01.2021 21.01.2021 | 21.02.2021 | 21.03.2021 | 01.04.2021 | 21.04.2021 21.07.2021 |Contract duration
Parliament Complex 03 months
3 Replacement of Existing MCCB at CEB 3,000,000.00] Shopping 14.01.2020 30.02.2021 07.03.2021 | 07.04.2021 | 30.04.2021 | 07.05.2021 | 14.05.202] 14.07.2021 |Contract duration
Substation at Parliament 02 months
4 |Purchase of Items for Renovation of Public Toilets 7,000,000.00{ Shopping 14.12.2020 31.122020 07.01.2021 | 07.02.2021 | 24.02.2021 | 21.02.2021 | 01.03.202] 31.03.2021 |Contract duration
01 months
5 |Air conditioning of Ministers' Rooms 18,000,000.00 NCB 31.01.2021 28.02.2021 07.03.2021 | 07.04.2021 | 31.04.2021 | 14.052021 | 01.06.2021 30.09.2021 |Contract duration
04 months
6  |Replacement of Secondary Chilled Water Pumps 20,000,000.00 NCB 14.02.2021 14,03,2021 01.04.2021 | 30.04.2021 | 21.05.2021 | 01.06.2021 | 14.06.2021 14.10.2021 |Contract duration
of Central Air Conditioning System 04 months
7 Renovation of Storm Water Drainage Systemn at 2,600,000.00 Shopping 01.01.2021 31.01.2021 14.02.2021 14.03.2021 | 31.03.2021 | 14.04.2021 | 01.05.2021 31.10.2021 [Contract duration
Madiwela MPP Quarters-Stage 11 06 months
8 Upegrading Internal Application Database of 3,000,000.00 Shopping 31.03.2021 30.04.2021 14.05.2021 21.052021 | 14.06.2021 | 14,07.2021 | 01.08.2021 30.09.2021 |Contract duration
Parliament 02 menths
9 |Supply, Installation and Maintenance of 02 Nos 3,000,000.00|  Shopping 31.01.2021 28.02.2021 07.03.2021 | 07.04.2021 | 30.04.2021 | 07.05.2021 | 21.05.2021 21.07.2021 |Contract duration
Servers for Parliament 02 menths
10 |Supply, Installation and Maintenance of Backup [2,000,000.00 NCB 31.03.2021 30.04.2021 07.05.2021 | 07.06.2021 | 30.06.2021 | 07.07.2021 | 21.07.2021 21.10.2021 |Contract duration
Restoration Solutions for Parliament 03 months
11 |Upgrading of Parliament Mobile App 4,000,000.00| Shopping 14.02.2021 14.03.2021 21.032021 | 21.04.2021 | 07.05.2021 { $4.05.2021 | 01.06.2021 | 31.08.2021 |Contract duration
03 months
12 |Purchasing of End user ICT Equipment for 10,000,000.00 NCB 31.01.2021 28.02.2021 07.03.2021 | 07.04.2021 | 30.04.2021 | 14.05.2021 § 01.06.2021 31.06.2021 [Contract duration
Parliament 01 months
13 [Supply, Installation and Maintenance of a New X- £,500,000.00 NCB 31.01.2021 21.02.2021 01.03.2021 [ 31.03.2021 | 21.04.2021 | 01.05.2021 | 14.05.2021 14.11.2021 |Contract duration
Ray Inspection System to X-Ray Unit 06 Months
14 |Purchase of Catering Equipment / Machinery 34,054,070.00 NCB 31.01.2021 28.02.2021 07.03.2021 07.04.2021 | 30042021 | 14.05.2021 | 01.06.2021 31.07.2021 |Contract duration 2
months
15 |Purchase of Housekeeping Equipment 1,310,000.00]  Shopping 28.02.2021 31.03.2021 07.04.2021 | 07.05.2021 | 31.05.2021 | 14.06.2021 | 01.07.2021 31.08.2021 [Contract duration 2

months




INTERNAL AUDIT PLAN - 2021

Number Proposed Activities as per the Action plan / Estimate Internal Audit Plan
Objectives and Budget estimate Proposed Audit field and internal audit Risk Time Frame for internal Resource t
Expected output Rs-Million Activities Activities rating audt operation Used- Type of
Hours Audit
1qtr [2™atr| 3%gtr {4 qtr
1 Payments 1215]Salary, pension payment Finance and administration.
Performnce of parlia- of MPP's and W&OP 1.Check the salary scales and placement 3 v 80{FA
_mentary functions. contribution of staff. of salaries with relevant circulars.
2.Check the accuracy of the calculation and 120
placement of 02 extra increment.
3.Check the accurecy of OT/Bata calculation. 140
4.Check the pension payment and v 120
PSPF contribution.
90| other recurrent 1.Check the progress of stationery 3 v 120|PA
expenses monitoring system and energy consumption,
monitoring and controlling project.
130 2.Analysis the catering expenditure 4 \) 120|FA/PA
and check the compliance with
agreement,contrct.
2 procument Prepare the procurement 1 Evaluation of services rendered according to 4 280|5A
Proceed with purchase plan and proceed with signed contract, based on value for money
of items as per the progress and performance. |concept.
Guidelines. Identification of ¢critical equipment/systems
and evaluation of efficient and effectiveness
of service and maintenance agreement.
3 Stock maintenance 1.Maintaining sufficient System development activities.
Maintaining Minimum and economical 1.Evaluate the existing stores mgt 4 v 158|SA/PA
stock without wastage inventory. system (Main stores/Eng.Stores)
and complains. 2.Minimizing excess and enhance system facilities to meet
food production. modern stores management objectives.
3.Achieving food 1.1 Train staff adequately to meet 2 \d 45|5A
storage objectives. above objectives.
2.Check the stock turnover ratio 3 v 140|5A
and encourage to maintain sufficient




INTERNAL AUDIT PLAN - 2021

Number

Proposed Activities as per the Action plan / Estimate

Internal Audit Plan

Objectives and

Budget estimate

Proposed

Audit field and internal audit

Risk

Time Frame for internal

Resource t

Expected output

Rs-Million

Activities

Activities

rating

audt operation

Used-

Hours

Type of
Audit

economical stocks at all stores.

3.Check the overall performance of

285

PA

catering items maintenance system

and make sure important information

are available to make right decision

on cost reduction purpose.

Refurbishment of

490

1.Refurbishment of

Development activities.

PA

parliament complex

main building.

1.Check the availability of a formal

180

project.

69

2.Construction of

project plan.

Completing of selected

pinniyara entrence

1.1 To make sure accountabilites and

projects in phase 1.

building

responsibilities been clearly defined and

67

3.Renovation of jayanth-

documented.

_ipura entrance.

1.2Have the scope,objectives,cost and

impacts been communicated to all

involved parties.

2.Check the project management

180

PA

methodology.

2.1 Check the target dates established for

each milstone are delverable.

3.Check the methods being employed

160

PA

for project estimating.

3.1Are actuals compared against estimates

to analyze variance.

3.2 Check the risk management procedures.

Maintenance services

275

1.Maintaining electrical

Development activities

Supporting the

and machinery mainte-

1.Check the progress of energy monitoring

160

PA

punctuality of parliament.

_nance in parliament

utilizing and controlling project.

building.

2.Check the critical equipment breakdown

145

SA

incidents with the preventive maintenance

plan.

3.Check the cost estimates and compare with

150

FA

actual expenditure.(housing projects)

4.Check the availability of service and




INTERNAL AUDIT PLAN - 2021

Internal Audit Plan

Number Proposed Activities as per the Action plan / Estimate
Objectives and Budget estimate Proposed Audit field and internal audit Risk Time Frame for internal Resource t
Expected output Rs-Million Activities Activities rating audt operation Used- Type of
Hours Audit
maintenance agreement for identified
critical equipment/systems. 2 v 300|5A
6 Welfare 27|1.Providing staff Establishment and HRM activities
Facilitating maximum quarters. 1.Check the selection procedure of the 3 v 35|SA
welfare to the members 2.issuing bus passes, staff quarters.
of parliament and the railway season 2.Check and evaluate the progress of 4 56|5A
staff. 3.Providing accommoda_ implementing committee recommondation
_tion in methsevana and of issuing buss and railway passes. 3 v S6|FA
General 's House. 3 Check and review the progress of internal
control systems put in place at remort locations.
4.To identify any potential to be removed or
controlled to prevent injury,ill health or
property damage.
7 Providing staff transport 75| 1.providing staff transport  |Establishment and HRM ativities
facilities. facilities 1.Check the progress of implementation of 3 Vi SA
Ensure smooth and cost 2.settling fuel bills. vehical information management system.
effective transport 3.Renewel of revenue
service at all times. licenses,insurance policy,
and maintenance.
8 Laundering 4]Laundering uniforms and Special audit activities 3 SA
Maintaining cleanliness linen Check the efficiency and cost effectiveness
and neatness. of laundering of uniforms and linen system.
9 Conducting AMC meetings Conducting AMC meetings 4 v v \i 300
1.Involving matters arising at the AMC meeting.
Other rouiting works assigned by the MGT. v v ) 1230
Conducting Special audits/inquiries 5 v v \ 400
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