Parliament of Sri Lanka




Introduction

Parliament is the Legislature of the Democratic Socialist Republic of Sri Lanka. one out of three pillars of the Executive, the Legislature
and the Judiciary. The Constitution of the country makes provisions to ensure the ambitions of the people where they are represented.

makes laws and exercise control over public funds.

The sovereignty of Sri Lanka lies in the people and Article 4 (a) of the Constitution of Sri Lanka states that the legislative power of the
people shall be exercised and enjoyed through Parliament consisting of representatives elected by them. The representative power of the
people is reflected in Article 62 of the Constitution, and the same power vested in Parliament is further highlighted in Article 75 of the
Constitution. Article 76 of the Constitution states that the legislative power of the Parliament is inalienable and outlines its important
duties and functions in law making process. The Standing Order which govern Parliament proceedings and its substantive matters are
embodied in the rules under Article 74 of the Constitution.

Except for the privileges of Parliament and its members. immunities and powers, Article 4(c) states that the judicial power of the people
shall be exercised and enjoyed through the judiciary by Parliament.

As set out in the Constitution and the Parliament Act No 21 of 1953 (Powers and Privileges), Article 67 of the Constitution recognizes
the importance of the privileges of Parliament and its members as well as immunities and powers. Responsibility of ensuring such
privileges. immunities and powers is vested in the President of the country to exercise the executive power of the people and the
supervision over the executive by Parliament is recognized by Article 42 of the Constitution. Standing Orders make provisions for

Parliament to exercise the power of supervision.
Article 148 of the Constitution states that full control over the public funds shall be vested in Parliament.

Hon. Anura Bandaranayake, then Speaker of Parliament confirmed the supremacy of Parliament by ruling out a historical verdict in
Parliament of Sri Lanka on 20" June 2001.

A Staff which is constitutionally established extends its supports for Parliament to further strengthen the functions for democracy and
sustainability as Sri Lanka stands as the oldest democratic state in Asia. By the ruling of Speaker made on 09" October 2012, Speaker’s
Office and the Staff of the Secretary General of Parliament have been identified according to the Constitution as two parallel offices in
terms of their powers, authorities, and status.




The provisions are set out in Article 65 (1) of the Constitution for the appointment of the Secretary - General of Parliament and his Staff
is appointed under Article 65 (3) of the Constitution with the approval of the Hon. Speaker.

The Parliament Secretariat is an independent and neutral body consisting of staff not falling into the category of public sector employees.
The Secretary General of Parliament and his staff members are categorized by Article 170 of the Constitution as not government
employees, and thereby the Parliament Secretariat has received a special recognition as an independent body. Every matter relevant to
the staff is set out by the Parliament Staff Act No.9 of 1953. This Act has made provisions to create departmental and financial
regulations with regard to the Staff of the Secretary - General of Parliament. The provisions have been made by this Act to appoint a
Staff Advisory Committee to provide advice and guidance to the Secretary General of Parliament with regard to his staff.

The office of the Secretary - General of Parliament functioning under him. as its main responsibility. is providing research, technological
and administrative assistance including understanding on the required procedures to meet the constitutional mandate of the members of
Parliament. The Parliament Secretariat performs a primary duty to reduce the gap among Parliament. people and their representatives.
The Action Plan for the year 2024 has been prepared with a view to providing excellent service. Therefore, it is believed that this Action
Plan will actively contribute to enhance the functions of Parliament.
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VISION

To be an effective & efficient people centered Parliament

promoting democracy and good governance.




MISSION

To provide Parliamentarians with necessary facilities and
procedural advices to discharge their duties as legislators,
representatives of the people and scrutinizers of public

finance of the country in an effective & efficient manner:
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Legal Framework

> The Constitution of the Democratic Socialist Republic of Sri

LanKa
> Standing Orders of Parliament
> Parliament (Powers and Privileges) Act No-21 of 71953
> Parliamentary Staff Act No-09 of 71953
> Right to Information Act No-12 of 2076




TRUST AREAS

Legislative Services
Administrative Services

Public Outreach

Parliament Diplomacy
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Parliament of Sri Lanka - Sri Jayewardenepura, Kotte

Carder Information as at 31 Decentber 2023

Approved Cadre Existing Cadre
§1 2| %
g (o] 3 o u i ;- -

No. Designation g :g g _§ g ‘E 'gf g § ‘% _g
1 |Secretary-General of Parliament i = - 1 [ ol
2 |Cluefof Staff & Deputy Secretary-General of Parlioment 1 - - 1 ] 0
3 |Assistant Secretuny-General 2 - - 1 i 7] 1]
4 |Serjeant-at-Arnis 1 = - 1 a i 0
& | Director (Administration) 1 - ft 0 ] 0 0
6 | Editor of Hansard 1 - - 1 ] U] i
7 |Director (Legislatioe Services) 1 - 1 ] ] ]
8 |Co-ordinating Engineer 1 - - 1 ] 0 ]
9 [Director (Catering & House Keeping Services) 1 = 1 ] 1] i
10 \Director (Information Systems & Management) i = - 1 (1] 1] 0
1 |DirectortFimance) 1 = 1 /] 1] /]
12 |Director (Comnnnicaltion) 1 - ] 0 ] ]
13 |Deputy Serjeant-at-Arms = 1 - = 1 0 ] ]
14 | Deputy Director (Administration) ; 1 - » 1 ] ] ]
15 |Chief Parlimentary Interpreter g 1 - - 1 0 i ]

16 |Libraran E 1 - - 1 0 ) ]
17 |Librartan - Casual 5 ] ] /] ] ] 0
18 |Deputy Editor of Hansard (Sinhala) ¥ };; 1 - - 1 0 i
19 | Deputy Editor of Hansard (Tamil) > _z 1 - - 1 0 /] 0
200 |\Deputy Editor of Hansard (English) 2 5:‘ 1 - ks 1 0 0 i
21 |Systems Engineer 2 _ 1 - - 1 0 0 0
22 |Deputy Co-ordinating Engineer = % 1 - - 1 ] [ 0
L 23 |Chief Intermal Auditor E v i - - i 0 0
24 |Assistant Serjeant-al-Arnts § 1 - - 1 i i
25 |Assistant Divector (Administration) A 14 - 12 i 0 1]
26 |Assistant Direclor (Administration)(Catering Accounts) 1 1 ] 0 0
27 | Deputy Chief Parliomentary Interpreter (Sinhala/English/Sinhala) 1 - - 1 ] ] 0
28 | Deputy Chief Parliamentary Interpreter (Englishy/Tamil/English) 1 - - 1 0 0 0
29 |Deputy Chicf Parliamentary Interpreter (English/Tamil/Fnglish) 1 - - 1 [/] 0 (1]
30 |Assistant Editor of Hansard (Sinhala) 5 - - 5 0 0 0
31 |Assistant Editor of Hansard (Tamil) 1 - * 1 0 0 o
32 |Assistant Editor of Hansard (English) 3 - - 5 /] 0 ]
33 |Asastant Editor of Hansard (Sinhala) - Relief 0 0 0 0 2
34 | Executive Chef i g - 1 0 ] ]
35 |Food & Beverages Manager 1 - - 1 0 0
db | Executive Housekeeper I i - 1 ]
37 |Systems Analyst 1 - = ] ] 0 ]
38 |Commumication/Security Engineer I - - 1 0 0 4
39 | Public Outreach Manager 1 - i 4 0 0
40 |Medie Manager 1 - = 1 1] ] 0
41 | Security Consultant 1 . - /] ] U] ]
42 |Co-ordinating Secretary to SGP 1 - - 1 ] ) 0
43 |Consultants [ - 1 [ 0 1
44 | Principal Officer 15 - - 13 0 0 0
45 |Assistant House Keeper 1 - - 1 1] ] 1]
46 | Deputy Librarian 1 x = 1 0 0 0
47 |Sous Chef 1 ] " 1 0 0 0
48 |Deputy Food & Beverage Manager 1 = - 1 0 0 n
49 |Web Network Administrator 1 - - ] ] 1] ]
51 |Assistant Parliumentary Officer - Casual - 0 /] 0 0
51 |Systems Desigher 1 # - 1 0 0 1
32 |\ Database Administrator i = 0 0 ] ]
53 |Systems Administrator 1 = - 1 0 0 ]
4 |Chief Research Officer 1 - < 1 0 0 0
35 |Deputy Principal Officer 24 = - 22 [ /] it




Parliament of Sri Lanka - Sri Jayewardenepura, Kotte

Carder Information as at 31 Deceniber 2023

Approved Cadre Existing Cadre
_— 8 S g 3 % ‘. -3 iy

No. Designation : ~ = 3 g 3 ] ] 3 = &
SI9| S| 8 e edl 21|25 |3]8
5 & 3 ; 3 3 é 3 S c
56 |Research Officer (Library) 7 ” - 1] ]
57 |Research Officer - Casual ] 0 0 1]
58 | Parliwmentary Interpreter (Sinhala/ Tamil/Sinhaly) i 14 - - 11 f 1] 1
59 | Parliwmentary Interpreter (Sinhala/English/Sintula) f = 14 - - 13 ] /] [
60 | Parliamentary Interpreter (Englishy/Tamil/English) z £ 14 - - 5 0 2 [
61 [Assistant Lifwarian ,_% = 3 - - 2 0 1] 1
62 |Hansurd Reporter (Sinhali) "% 18 - - 17 0 4 4
63 |Hansard Reporter (] Tanil) iﬁ“ a3 - - 4 ] [1] (1}
64 |Hansard Reporter (English) "‘3‘ ;E«_c 18 - - 12 0 o 4
65 |Hunsard Reporter - Casual _; ::; 0 0 1 0

66 |Uhief inspector (Croil) 2 1 - - 1 ] 0

67 |Claef Inspector (Electrical) ? 1 - = 1 0 ]
68 | Restaurant Manager é 7 - - 7 0 ] ]
69 |Computer Programmer -i 6 - = 5 ] o ]
700 |Web Editor (English/Sinhula) —?-E ! - - 0 0 0 0
71 |Web Editor (Englishy/Tanil) v 1 - = 1 1] 1] 1]
72 |\ Trunsport Officer 1 - - 1 ] 1] 0
73 |Commuttee Reporler (Sinhala) 9 - - 7 7] 1] 1]
74 |Committee Reporter (Tinul) i - * 0 0 0 ]
75 |Committee Reporter (English) 5 2 /] ] ]
76 |Bungulow Manager 2 » . 2 i ] ]
77 |Assistant Principal Officer i) - - 41 /] 1] 0
78 |Indexing Officer 5 . - 4 [ 0 ]
79 |Indexing Offiver - Casual 0 i 1] /]
80 |Inspector (Civil) 1 - - i [} 0 [
81 |Inspector (Electrical) 1 - - 1 ] ] i
82 Food & Beverages Supersor 13 = - 12 ] ] ]
83 |Katchen Stenvarding Supervisor 1 o = 1 ] 0 ]
84 | Chef-de- Partie 4 i o 4 ] { 1
85 |Garden Supervisor 1 - - 1 1] ] ]
B |House Keeping Supervisor 5 " - 4 ] 0 0
87 |Assistant Research Officer 4 - - 2 0 0 0
8 | Parliwmentary Officer 96 - - 1] i} 0 (]
89 | Parliamentary Officer 0 i ] 1]
90 |Assistant Computer Progranimier 1 - - 1] ] ] fl
91 |Leading Cook 10 - - 10 0 0 [}
92 |Technical Officer (Civil) 2 - - 2 ] 0 1]
93 | Technical Officer (Electrical) 8 a - 6 0 0 o
94 |Help Desk Coordinator 1 - - 1 ] ] i
95 | Public Outreach Officer (Sinhala) 2 1 1] (1]
96 | Public Owtreach Offtcer (Tannl) 2 - - 2 1] f
97 | Public Outreach Officer (English) 2 2 1] (/]
98 |Medwa Officer (Sinhalu) . 2 = - 2 4 ] U]
99 |Medu Officer (Taml) 2 ~ 2 0 0 0
100 | Meduw Officer (English) 2 - - 2 0 0 0
101 |Media Officer (Stll & Vedio Photograplhy) 1 1 o ] 0

102 | Transttor (Stbula/Tamil/Simbala) 3 - - 2 0 0

103 | Translator (Sinhala/English/Sinhala) i = 2 1 ] 0
104 | Translator (Englishy/Tamnl/English) 4 - - 1 0 1] 1]
105 |Stenographer (Sivthala) g 7 " = 1 0 [ 0
106 | Stenographer (Tamil) i‘._ 5 - - 1 0 i ]
107 | Stenographer (English) - 7 = = 1 0 ] 0
108 | Telephone Superoisor i - - 1 ] 1] /]
109 \Record Keeper i - - 1 ] i U]
110 |Receiving Officer 1 1 0 0 0




Parliament of Sri Lanka - Sri Jayewardenepura, Kotte

Carder Information as at 31 Decemmber 2023

Approved Cadre Existing Cadre
SR N .

No, Designation g &i = 3 g g = g E’ = 5
S| S| 5| 28| &3 g E g | &
S|®|8|E|8|S| F | 8|85
111 |Receiving Officer - Casual 0 0 0
112 | Purchusing Officer 1 - - 1 1] 0 0
113 |Stares Officer 1 = - 0 0 0 1]
114 |Shroff 1 - - 1 0 0 0
115 |Junior Assistunt Librartan 4 = - 4 0 ] 0
116 |Computer Operator 13 & 11 o o o
117 |Computer Operator - Casual ] ] 1] i

178 |Assistant Parlamentary Officer 8 - 7 0

119 |Computer Techmician 2 - 2 0
120 | Supermisor Bill clerk = 3 - = 1 U] ] /]
121 |Leading Food & Beverages Assistint z 14 - 14 0 0 ]
122 |Documentation Superoisor % 1 = - 1 0 ] {1
123 |Recording Supervisor g 1 - - 1 0 0
124 |Store Keeper & 1 = = 1 0 o 0
125 [Store Keeper - Casual « | ¥ 0 0 0 0
126 |Store Keeper (Techrieal) E | & 1 p B 1 0 0 0

< =

127 |Bungaiow Keeper < = 1 - 1 0 0 0
128 |Assistant Parliamentary Protocol Officer E 5 - - 3 0 0
129 | Public Ontreach Office Coordinator (Sinhala) z: 1 - - 1 0 [}
1300 | Public Outreach Office Coordinator (Tamil) “éj 1 - - 1 0 0 1]
131 |Public Outreach Office Coordinator (English) __% 1 . = 0 0 0 )
132 |Medw Office Coordinator (Sishala) 3 1 - - /] ] U] 0
133 [Med Office Coordinator (Tamil) 1 - - 0 ] 0 o
134 | Media Office Coordinator (English) 1 - . 0 0 [ ]
135 |Receptionist 17 - - 11 0 4 4
136 |Telephone Operator 9 - - 8 0 0 0
137 |Arachdi 1 - - 1 1] ] /]
138 |Driver 31 - — 31 0 0 0
139 | Driver - Casual 0 0 ] ]
140 | Desputch Assistant 6 - = [ ] ] ]
141 |Library Assistant 5 - - 0 0 ] 0
142 | Documentation Assistant 5 z - 5 0 0 0
143 |Cook 24 - = 24 0 0 0
144 |Recording Assistant 5 - = 5 ] (/] ]
145 |Recording Assistant - Casual 1] 0 2 1]
146 |Cashier Clerk 4 - - 4 0 0 0
147 | X-Ray Inspector 12 - - 11 1] ] 1]
148 |Auto Electrician 1 - - 1 0 ] /]
149 | Handyman 3 - - 3 0 0 0
150 |Assistant Store Keeper 2 - 2 ] U] ]
151 |Assistant Store Keeper (Technical) 1 - - 1 ] 0 ]

152 |Motor Medunic 2 - - 1 ] 0

153 |Motor Mechanic- Casuil 0 0 1]
154 | Technical Assistant 2 - 2 0 0 ]
155 | Parligmentary Service Assistant 77 4 - 72 0 0 0
156 | Parliamentary Service Assistant - Castual ] 0 1] 1]
157 |Security Officer 15 - 15 0 ] 0
158 |Food & Beverages Assistant 34 - - 25 0 0 ]
159 |Assistani Cook 8 - - 7 ] 0 0
160) |Kitchen Assistunt - 5 - - 5 0 0 0
161 |Furniture Polisher % 4 - - 4 i ] ]
162 |Furniture Polisher - Castal = 0 1] 0 /]
163 |Mason 2 - - 3 0 0 0
164 |Carperter b - ¥ 4 0 [ U
165 | Plumber 6 - - 5 ] /] ]




Parliament of Sri Lanka - Sri Jayewardenepura, Kotte

Carder Information as at 31 December 2023

Approved Cadre Existing Cadre
g1+ | ¥

No. Designation g '9-\ E. i g E = g E = 5
SRR IR IR IR AR IB EERE AR

I 7 3 S o] § S J ~

166 | Patnter 8 - - 7 0 0 0
167 |Electrician 8 - - 8 0 0 /]
168 |Welder b= 1 - - 0 ] U]
169 | Pipe Line Cleaner f:j 2 - 2 0 0
170 |Air Conditioning & Refrigeration Technician é 2 - . 2 ] 1]
171 |Howsekeeping Assistant :‘3 95 - - 82 ] /] /]
172 |Housekeeping Assistant (Casual) :’.Eh. 0 0 0
173 |Garden Mamtenance Assistant __')g é 16 = - 16 0 ]
174 |Garden Mamtenance Assistant - Dying Cadre 'Ec __;f 0 ] 2
175 |Sanitary Labourer = = a0 - - 0 ] o
176 |Room Boy :; 8 - - ] ] 0 o
177 |Linen Room Attendant ] 1 - - 1 ] o
178 |Litility Receiving Assistant ;%\ 21 - - 21 ] 0
179 |Stores Services Assistunt o 6 - - 4 ] 1] o
180 |Bungalow Assistant :'\% 4 - - 2 ] 0 i
181 |Skalled Labowrer (Cioif) 12 - 7 0 1] 0
182 |Skilled Labowrer (Cevil) - Diying Cudre 0 0 1
183 |Skilled Libowrer (Electrical) 5 - - 5 1] 0 0
184 |Skilled Labowrer (Electrical) Dymg Cadre /] ] U] 1
185 |Skilled Labowrer (Technical) 1 - - 1 1] /] 0
186 |Stores Assishint i - 1 0 a 0
187 |Library Attendant 4 - - 0 /] 0
' Total 994 0 0 839 0 5 7

Approved Cadre Existing Cadre

- - &

Service Level § g 3 3 g 3 E

sl s &l £ | 28| ¢

& ] & & DS-,

Senior 68 0 0 56 0 3

Tertiary 176 0 0 140 0 3 7}

Secondary 268 | 0 0 216 0 0 0

Primary 482 0 0 427 0 2 4

Total 994 0 0 839 0 5 7

994 851




INTERNAL DEPARTMENTS OF THE SECRETARIAT

1. Department of Serjeant —at- Arms

o

. Department of Administration

3. Department of Hansard

4. Department of Catering and Housekeeping Services
5. Department of Co-ordinating Engineer

6. Department of Finance and Supplies

7. Department of Legislative Services

8. Department of Information Systems Management

| 9. Department of Communication |
%+ The sections which are under the direct supervision of the Secretary
General of the Parliament.
» Foreign Relations and Protocol Office
» Office of the Coordinating Secretary to the Secretary
General Of Parliament
» Internal Audit Unit
» Right to Information
10
— — -




OFFICE OF THE HON. SPEAKER / HON. DEPUTY SPEAKER / HON. DCC

Area of responsibility Proposed Activity Responsibility Time Line Expected Output Outcome
ol 3| o = 5 5
AR E R R E R R
SlefSI=|S|S[S[=|d|S]|=]a
Parliament Live telecast/Broadcast of the Co-ordinating VNNV VNIV VY| A |Deliver the Public awareness
Tele/Broadcast Parliament Sittings Engineer information on
Parliament sittings.
Payments i. Paying salary and allowance |Director (Finance) | v [ v | N | V| N | N | N | V]| V]| N ]| N | |Providing efficient
of Hon. Speaker, Hon. Deputy and effective
Speaker and Hon. DCC. service.
ii. Paying salary and allowance of
the temporary staffs of Hon.
Speaker, Hon. Deputy Speaker and
Hon. DCC.
iii. Other recurrent
expenditure
Capital Expenditure Rehabilitation and improvement of |Director (Finance) | v [ v | v [V | NV |V [ V][ V|~V [ V| V[V [Maintaining an
capital assets. elegant official
environment.

11




DEPARTMENT OF SERJEANT - AT - ARMS

CUTION OF THE DIRECTIONS OF THE SPEAKER AN

YUSE TO ENABLE THE SMOOTH FUNCTIONING

QOutcome

Areas of Activity Responsibility Time Line Expected
responsibility i 5 | s Output
= L = = - W = X S 3 ?‘:
SISl slElsl=l 2l s
Sle|SI=|sSIS|S)l<la]ol=1]Q9
Ceremonial i Organizing and SADSA/ASA [N [N VIV NI VIV V] V|V ]V |Conducting *Preserving
conducting all Ceremonial. ceremonies and |conventional
National and Religious functions programmes in  |values
in the Parliamentary Complex and an immaculate  [+Preserving good
representation of protocol related and qualitative  [will and
matters to Hon. Speaker. manner. stimulating for
Receptive to collaboration and
international co-operation
recognition/appre |among nations.
ciations
ii.  Reception and facilitation Inprove bilateral
of visits of VVIP/VIP and other relationship
foreign delegations to Parliament.
iii. Lying in State Extending the
Ceremonies/Unveiling of respect and
Portraits. recognition for
esteem leadres
Visitor i. Assisting stake-holders and | SA/DSA/ASA [ +/ [~ [N [ N[ N[ N[N [~~~ |~ |« [Sharing and Assisting in
Administration and  [public . learning preserving the
Gallery Control background at Democracy.
ii.  Regulation and Control of Parliament. Enlighting public
Galleries.u on Parliament
iii.  Facilitate tours including practice and
school and university visits. procedure-and
imparting
knowledge.
Achieve open
Parliament concept
objectives.

12




DEPARTMENT OF SERJEANT - AT - ARMS

Areas of Activity Responsibility Time Line Expected Outcome
responsibility N 5 L] s Qutput
o § Slslg]s
SIS|IS|IA|ISIS|S|IF I EI3]8]3
Sl Sl |IS|S|I<|@|0]|=]a
Security i. Maintaining high SA/DSA/ASA Smooth Safety of all the
security in the Parliamentary functioning of  [stakeholders
Complex and outer perimeter to Chamber and engaged in
support the legislative process and legislative Parliamentary
to accomplish the process of process.. activities
Chamber. Representation of Ensuring secure [including the
security related matters to Hon. and threat-free  |buildings assets
Speaker. environment for |of the supremest
ii. Continuous upgrading accomplishment |institution in the
and updating of Security of the mission of |country.
systems/arrangements to meet the the Parliament of
updated threat analysis. Sri Lanka
iii. Security clearance
process with regard to
Parliament/Ancillary /Other Staff
including security personnel,
suppliers, MPP Drivers etc. A ISV BENAN EVAR BEVAN REVAN NEVAR NEVAN IRVAN BEVAN IRV ISV

planned for the year

iv. Conducting Fire Drills,
Fire Fighting Exercises and
Workshops including Explosives.

v.  Administration of keys.

vi.  Handling X ray inspections
using existing resources.

vii. Taking and maintaining
safety measures to prevent
epidemics and sources of disease
transmission in the Parliament
premises.

viii. Maintainance of response
capabilities

13




DEPARTM ENT OF SERJEANT - AT - ARMS

Areas of Activity Responsibility Time Line Expected Outcome
responsibility « e | = Output
ol § < NEIEE I
Sle]lSIx|SISISI<]a|lCl=z1Q
iX. Maintenance of technical | SA/DSA/ASA
security
X Liaison with the three
forces, Police and intelligence
agencies
xi.  Co-ordination of specialized
resources . . . . . . . . . . . .
xii. Planning on major events SV IRV IR VA VAR R VAR VA SR VAR (R VAR (R VA R VAN B VAN B
involving foreign dignitaries
xiii.  Planning on special
category threats.
xiv. Investigating issuing
security clearance to buildings to
be construct within the Parliament
Parameter
Chamber Chamber support services, SADSA/ASA [ NV [ V[NV NVIVIV]I V]IV V] V]V [Smooth *Assistance in
including custody of the *Mace’. functioning of all |preserving
Allocation of seats in Chamber, Chamber related |Parliamentary
Maintain MPP seniority lists, functions and Democracy.
recording attendance. maintaining Maintenance of [*Smooth
order and execution of orders of discipline in the |functioning of
the Hon. Speaker, complex. Parliament
Sessions.
Maintain order
in the Parliament
Complex.
Accommodation Allocating Interview Rooms, SADSA/ASA [ N [N [NV N] VIV V]V V|V [Facilities = Assistance in
Party Offices, Committee Rooms. provided to MPP [preserving
Ministers’ Rooms and office and staff in an Parliamentary
space and related facilities in the effective and Democracy.
Parliamentary Complex for MPs efficient manner. |+Facilitate for
and Staff according to the request Smooth
made for the year. Safe-keeping of functioning of
furniture and fittings, Parliament
Suctar

14




DEPARTMENT OF SERJEANT - AT - ARMS

Areas of Activity Responsibility Time Line Expected Outcome
responsibility “ 3 [ Output
" 2 o o
AR HEHEEIR IR
S|leS|<|sS[I3|S[F]|&[3]|2]a
Passes Issue of all relevant access passes | SA/DSA/ASA [ v | v | V[ V[ V]V N N [ V| V [Control of *Assisting in
to the building and Parliamentary visitors to smooth
Complex including Identity cards facilitate and functioning of
of MPP, Staff, officers’ passes, implement Parliamentary
passes of service providers. sectorization business and
Drivers of Hon. MPPs, Secrataries process and activities while
of Cabinet Ministries and Gallery thereby to ensure |ensuring the
passes and passes for electronic security. safety and
equipments. security of all the
stake holders and
other
infrastructure .
*Ensure precise
Access Control
and
identification.
Services/Welfare i. Maintaining of Telephone SADSA/ASA [N [N [N [N N V[ V[ V[V V] V]V [-Providing timely Assistaing in day
Services, Reception Services, efficient and to day functions
ii.Polishing work, effective service. |of the Parliament
iii.Sorting and distribution of mail *Control and
and news papers, iv.laundering of regulate recption
Staff uniforms. and Telephone
v.Recreation Room facilities for exchange
MPP *Maintennance of
vi. Lockers/cupboards facilities furniture and
for MPP/Staff uniforms
*Welfare and
infrastructure
vii. Issuance of uniforms to the \
staff of the SA Department.
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DEPARTMENT OF SERJEANT - AT - ARMS

Areas of Activity Responsibility Time Line Expected Outcome
responsibility e 5 s | 5 Qutput
S|le|S|<|S|S|S|=|&2]S]l=]a
Information and i. Updating data relating to the  |SA/DSA/ASA | v [ N [V | V[NV V V[V ] V] V| A [Maximum Assisting in
Publications department in the Parliament sharing of ensuring public
Web, uploading images of MPP information and |awareness of
and Parliament Staff to the adherence to Parliamentary
Parliament Web and Intranet, rules and Practice and
ii. preparation of the Fact sheets, regulations. Procedure and all
controlling the filming and Taking maximum |related
photography in the Parliamentary effects for the Parliament
Complex and Parliament preservation of  |activities.
Documentary. historical facts  |Preservation of
exploring e- historical facts.
iii. Publications on the office of cocepts. Easy access for
the SA, its history & missions, Establishment of |historical facts.
objectives & functions and review easy access for  |Achieve open
& update the same . hosorical Parliament
iv. Maintance and upgrading of e- referenions. concept
library. objectives.
Sales of items Controlling and regulating the SADSA/ASA [~ [V [NV VINIV[IV[V]V]V ]V [Revenue *Moderate profit
depicting Parliament Souvenir Shop, generation and ~ |generation.
archeological Exhibition Centre related work promotion. *Preserve hislnr_\;
/historical objectives |including paintings, murals. Protection of ~ |maintain dighnity
: . - and preservation of
wooden, silver and gold carvings. historical values. :
artfacts.
Departmental i. Facilitating Staff Meetings, SADSA/ASA [V [V VIVIVIVINVIVIVIV] V]V [Control and *Efficient and
Security related Meetings, held as maintain effective
: o5 [ administration and
and when required. ii. Approval discipline and n——
of various constructions around achievement of  [.Safety of all the
the Parliamentary Complex, administrative  |stake holders and
iii.Facilitating all staff related goals to ensure  [other infrastructures.
matters and departmental smooth "Fultillmg or
) . . L. departmental
functions. Total Number of staff functioning of |4 ties/responsibilities
124. day-to-day and maintain control
activities.
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DEPARTMENT OF ADMINISTRATION

E OVERALL O ES.
Area of responsibility Time Line Expected Output Outcome
. 5 5| s
e § 2|85 ]2
S| 23| 31s[<|§|5
- =~ - - v} = — = = £
AN BHEHEERIEIEE
Sle | Si<]| 3] S |2 2 101=19
HRM i.  Recruiting the most eligible] DA/DDA/ VNN N[N N W Vi Selecting best [i. Maintaining the
personnel through the recruiting ADA(E) personnel from cader for smooth
procedure. candidates functioning of the
Parliament
ii. Granting annual increments. v N pNpYRNRNRNRNRNRNN [N liGratg
Maintaining promotional increments/
procedure Promotions on
time
S i . ] i f ] { i ! ] ] | ]
ii.  Processing retirement files A A VA VA SV AV VAR RV CVARN EVARN EVARNN AV
iv. Conducting SAC Meetings vViNRHNNNNNNRNNWRNECRW
Welfare i.  Providing Accommodation in| DADDA/ W [V W W N [V W W N N [NV |V [Facilitating
Methsevana ADA(E) maximum welfare
to the staff.
ii. Issuing bus passes/Railway vV RNV NN HNPNNNRNRNRNN
season/ Railway warrants
iii. Providing insurance facility for vVHNINNRNNRNFNNRNNRNRW
staff members.
iv. Maintaining and Providing staff VRN INRNRNNRNRNNNRNRNE-RN
quarters &
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DEPARTMENT OF ADMINISTRATION

Area of responsibility Activity Responsibility Time Line Expected Output Outcome
SIS|S|5|l&|sS|E|P|5|13]|18]3
— Sla]SI<]SIS|S|<|a]0]1=219
Provide essential i Conducting house] DA/DDA/ |As per the sheduled No. of House Improvement of
amenities for the committee meeting ADA(MS)/ Committee the facilities
Members of Parliament PO(MS) meetings held provided to MPs
ii. Allocating houses for|] SGP/DA/DDA/ |As and when necessary No. of Houses Saving the time
MPP from Madiwela housing| ADA(MS)/ PO allocated and fuel when
scheme (MS) attending to
Parliament
Sessions
iii. Co-ordinating reservations] ADAMS)Y PO |\ | [N [N W W N W W W |v | |No.of Satisfaction of the
of General’s House, Nuwara Eliya (MS)/ reservations made |visitors by
for Hon. MPP Bangalow providing Food &
Manager , Services by the
General's house Staff of the
Nuwara Eliya Generals House
iv. Co- ordinating conduct of|ADA (MS)/ N W W N W I N W IV [N W IV |1 No. of Services |Timely & quality

maintenance work of the Madiwela|PO(MS), CE

housing scheme & General’s
House, Nuwara Eliya with the Co-
ordinating Engineer Department

provided against
No.of Requests
made

2. No. of New
Facilities
introduced

maintaining of
Madiwela Housing
Scheme &
General's House
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DEPARTMENT OF ADMINISTRATION

Area of responsibility Activity Responsibility Time Line Expected Output QOutcome
o §f < NEINEIE:
SIS [(3[3[F|8|S[=2]
V. Settling of electricity.| DA/DDA/ |y [\ [N N W |¥ [N [N [N |N |V |V [Percentage of Bills|Supply of
water & telephone bills of] ADA(MS)/ settled on time Elecricity, Water
Madiwela housing units, General’s PO(MS) & Telephone
House, Nuwara Eliva & Hon. facilities without
Speaker’s Official Residence interuption
Vi Co- ordinating group| ADAMS)/ |y [\ [N [N W W W [N [N [N [N [V [No.of Medical |Ensure healthy
insurance scheme for MP’s with PO(MS) claims made lives and well-
the Ministry of Public Services, being of MPs
Provincial Councils & Local
Government
vii. Co-ordinating supply off ADAMS)/PO[Y |8 (v [ W W W [N W [N [N [N [No. ofmps Improve efficiency
office equipment for MPP (MS) purchased Office |of office work of
Equipment MPs
viil. Conducting classes for| DA/DDA/ As per the sheduled No. of classes Improve skills of
MPP (Languages Legislature,] ADA(MS)/ held MPs
etc.) PO(MS)
ix. Providing stationary on| ADAMS)/ [\ |N N [NV [V [N [N N [N [N [N [V [No. ofSationary |improve facilities
monthly basis to MPP POMS) packages issued  |of office work of
MPs
X.  Informing / reminding MPP| SGP/DA/DDA/ N \ No. of On time handing
to handover dully filled] ADA(MS)/ PO Declarations of the [over of
Declaration of the Assets & (MS) Asset & Liabilities |Declarations of the

Liabilities forms to Parliament.

forms handed over

Asset & Liabilities
forms by MPP
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DEPARTMENT OF ADMINISTRATION

Area of responsibility Activity Responsibility Time Line Expected Qutput Outcome
13| < < | B|S[8]|%
s ST | = . o = s |El S| S
ElRI8|lal&lsl2 28|88
S[e|s|[S|S|3|]|a[3]|=2]Q
Human Resourse Development Office e ' __
Identifying and Updating the Internal Pool of NIVITANITANT ANV N V| A [No. of Trainers  [Creation of a
Developing Trainers/ |Trainers/ Resource Persons Idendified Conversant
Resource Persons Internal Pool of
Trainers
Updating the External Pool of NN ININ IV IN KN IW W [N [N N [NoofTrainers  [Creation of a
Trainers/ Resource Persons PO(HRD) Idendified Conversant
External Pool of
Trainers
; G A s v No. of Trainers Maintenance of a
Conducting Internal “Training of Idendified
. o Pool of Intarnal
Trainers” (TOT) Programmes S
Trainers
Improving Knowledge, [Conducting Internal Training VN PHNRNRNPNPNRNRNWN V' [No. of Participant || vino he
Skills & Attitudes of the|Programmes to Improve Attended Pl
Staff of Parli K led Knowledge of
Sta (_) i HEHRIDERE HowieRct Staff Members on
i the Respective
Fields
Conducting External Training NIVIENINTAVINTIVIVIA Y \ [No. of Participant |Improving the
Programmes to Improve PO(HRD) Attended Knowledge of
Knowledge Staff Members on
the Respective
_ Fields
(Ffonaductmg lnule:)mailTra;El‘rll]g SV IEVA IREV AN BEVAN VAN IRV BEVIN RV BV BN :0. og Pczlimmpant Developing the
rogrammes to Develop Skills ttende Skills of Staff
Members on the
Respective Fields
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DEPARTMENT OF ADMINISTRATION

Area of responsibility Activity Responsibility ' Time Line Expected Output Outcome

= B A
o g < S S
S| 2| E|S|IS| | E
=~ ‘g g fre- -S o - 5‘} ] ] N 8
5|33 | =8 2l ¥ BlB2] 8
Sle|s|<Is]|2|2]2]2S=2]a
Conducting External Training A RN VAN VAN VAN NV VAN BV VAN | INo. of Participant ;
g g N S VAN IRV BEVAN IRV VAN IEVAN VAN EVAN BN ) PARY I Developing the

Programmes to Develop Skills

Conducting Internal Training
Programmes to Generate Attitudes

Attended

Skills of Staff
Members on
Respective Fields

No. of Participant
Attended

Generating
Positive Attitude

PO(HRD
of Staff Members.
Conducting External Training No. of Participant |Generating
Programmes to Generate Attitudes Attended Positive Attitude
of Staff Members.
Familiarization with Conducting an Induction PO(HRD) No. of newly Make the newly
Procedures, Culture, [Programme for the Newly recruited recruited
Structure and the Recruited Employees employees employees aware
Environment of Attended of Procedures,
Parliament Culture, Structure
and the
Environment of
Parliament
Developing Policies Selection for Local Training PO(HRD) Streamlining the
Programmes selection process
for Local &
PO(HRD)

Selection for Foreign Training
Programmes

Foreign training




DEPARTMENT OF ADMINISTRATION

Area of responsibility Activity Responsibility Time Line Expected Output Outcome
S| 2] Z|E|l<| E| &
S|S|I5|Ellelal&|lRIE]2]3
Elgl] 8 Sl s ¥ 5353
SlcelsI<|sIs|S[)1g[S]|=]q
Coordinating Foreign No. of Participant [Provision of
Training Programmes  [Short term study visits (foreign) PO(HRD) Depend on the availability of the Programme Attended Future Training on
the respective
5 : Wi Fields
Long term study visits (foreign) Depend on the availability of the Programme
v
Parliamentary Internship
Programme
Training Programme on V
Legislative Drafting
ITEC (India) Short Programmes
Depend on the availability of the Programme
Other
Depend on the availability of the Programme
Enhancing the Conducting an Outbound Training + [No. of Participant |Transformation in
efficiency of employees |Programme PO(HRD) Attended individual/team/ins
through Experiential titutional
Learning behaviour in a
positive way.
Familiarization with Conducting Workshops / No. of Participant |Awareness of the
critical situations which |Knowledege Sharing Sessions on PO(HRD) Attended participats on the
may arise suddenly current issues Depend on the prevailing issues respective issue
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DEPARTMENT OF ADMINISTRATION

T

urgent documents

Documentation

i. Printing documents

DA/DDA/
ADA(E)
Documentation
Supervisor

documents in time

Area of responsibility Activity Responsibility Time Line Expected Output QOutcome
Bl B S|s|3
Transport Office =
Transport i. Providing Staff transport v N v W W IV Wi Obtain
facilities. maximum
attendance

ii.  Settling of all fuel bills, other v W W W IO OIW [N [NV [V il Settling bills in
repair and all kind of maintenance time
bills relating to vehicles DA/DDA
iii. Renewal of revenue licenses, vV W IN NI KN NN [N W IV [V i Renewing in
Insurance policy and maintenance time
of all vehicles
iv.  Dispatching all important and NN N W W W W W W N W N |iv. Dispatching

i. Circulating the
documents in time

ii. Binding books and other DA/DDA/ NNV YWY IV Y I IV NN i Good quality
official documents ADA(EY production in time
Documentation
Supervisor iii. Protection of
documents
iii. Maintaining the Record Room |Record keeper [\ [V [V [V [V [W [N [N [N [¥ [V [V Jeaseof
accessability
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DEPARTMENT OF HANSARD

GOAL: ENSURE ACCURATE

TIMELY REPORTING OF PARLIAMENTARY PROC

MITTEE PROCEEDINGS

Expected Output

Area of responsibility Activity Responsibility Time Line Outcome
ARNRHHEREE R
S[|S[S|IS[S|S|S[X]|S[=]8
Reporting i. Verbatim reporting of speeches  |Hansard reporter [N |V [V [N [V [N W W [V [V |V [V |Accurate reporting |Public awareness
made by the MPs during
Parliamentary Debates.
ii. Preparation of verbatim reports of . . _ . . . , . . ; :
Committees of Parliament. LA U B U A Y A O A A O B
iii. Preparation of verbatim reports of |[Hansard
local and international conferences |reporters/
when necessary. Committee
reporters
iv. Covering Party Leaders' Meetings i j . ; , ’ . , / , , ,
and special meetings. LN G L N N 1 GO N G A
Editing i. Editing House proceedings EH/DEHs/AEHs| JINWINKNKNNWKWKNKNKNN Ensuring the Public awareness
ensuring accuracy. preparation of
ii. Editing Committee proceedings. v I W WO WIW I W W W accurate
iii. Proof reading, preparing and v PHNRHNRNRNPFNNPNPNRNRFNNW Handsafrds.f
sending corrected Hansard for CURREE
final binding. Reports in time.
Special Documents Preparing Special Hansard for Vote of [EH/DEHs/AEHs Publish Special Public awareness
Condolence and for important occasions Hansards
when necessary. ( Ex. Address by a
Heads of States etc.)
Authorization i. Bringing any unparliamentary EH/DEHs v W [N RNNRNRNIRNIRNIRN [N [V |[Ensurethe Supporting
references to the notice of the Hon. adherence to Parliamentary
Speaker for expunction from Standing Orders  |Procedure
Hansard. during a debate
ii  Authorizing release of CD after v vV @ N KN NRNNN RN NN |ssueofCDs Public awareness
expunction.
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DEPARTMENT OF HANSARD

Area of responsibility Activity Responsibility ' Time Line Expected Output Outcome
=] & HNEIE
S|1E($|= o |&|S|5|5]5
SIS|IS|AE|I&|IS|S|IP|ISI3]|18)]8
Sl (S| <|S|2|=2[=]&|c|=]|a
Indexing i Taking down summary of House |Indexing v v NN NN RFN NN [V [V [Easyreference Public awareness
proceedings and entering in Officers
classified registers.
i Maintaining a time record book for vVINRNRNRNRNRNRNIRNIRN [V [V [Easyreference Public awareness
MPs and a separate register for all
speeches and Questions.
iii. Preparation of a permanent index v WV NN NN N[NV [V [V [Easyreference  [Public awareness
for each Hansard volume printed.
iv. Maintaining a time record for each v N pNRNPNRNRNRNRNNRN [V W |Easyreference Public awareness
MP and each Party during a
debate.
v. Providing information to MPs and vVRNRNPNRNNRNRNRNRN N |V |Easyreference Public awareness
Parliamentary Secretariat.
Recording i. Operate the Control Access system |Recording vV VPN NN RNRNRNRNNRKN [N |Swichon Public awareness
in the Chamber on the orders of | Assistants Members'
the Chair. microphones on
i Recording Committee proceedings v [N RNRNRN NN RN N W N [Makeavailable audio [Public awareness
and convert it to CDs. recoriding of
Committees
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DEPARTMENT OF CATERING HOUSEKEEPING SERVICES

GOAL: PROVIDE W

PARLIAMENT PREM _ .
Area of Activity Responsibility Time Line Expected Outcome
Responsibility Output
= 3 51 3%
=, ' ) ~ = £
Sl |S|<|S|S|S|=]a|S]=]Q
Food & Beverage Providing meals to MP's DC & HIK. VIV NNV VY]V Y] V] Y |7050 meals per
E Chef annum
ADA(Catering
Acc)
Food & Beverage Providing meals to the staff & e o p/k VNIV NV VNN Y] A V] V| 374650 meals
MP's Guest E.Chef per annum
ADA(Catering
Acc.)
Training Implementing of in service DC & H/K VIV VN[V VAN 10 Training
training Sessions
Plants & floral Supplying ornamental DC & H/K, NIV VYV V] V]V |[Siting weeks
decorations flowers/plants for indoor EHK 2040nos
decorations/providing pots & Non sitting
plants 672nos ,
Special function -
numbers varies
subject to
request.
Gardening Maintaining the garden & plant |DC & H/K, VI NN YNV ]V V] Y [285245 Sq. feet
nursery EHK. Garden
Sup.
Laundering Laundering uniforms & linen NIV NN NNV N ] Y]V [Average pieces
DC & HI/K, 270.000
AHK
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DEPARTMENT OF CATERING HOUSEKEEPING SERVICES

Cleaning

Cleaning office rooms,
committee rooms &
lobbies/cleaning and maintaining
of wash rooms/cleaning of
kitchen area/disinfection of the
building & hand sanitation

DC& H/K,
Stewarding
Sup.

v

v

N

\

v

519,000 Sq. feet
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DEPARTMENT OF CO-ORDINATING ENGINEER

GOAL: MAINTA

INT NG THE BUILDINGS AND INFRASTRUCTURE BELONGING TO PARLIAM
SERVICES PROVIDED BY PARLIAMENT ARE AT THE HIGHEST LEVEL AND TO MAKE IMP

T AND THEIR ENVIRONS TO ENSURE THAT THE
OVEMENTS AS NEEDED

Time Line
Area of Responsibility Activity Responsibility | = g - . ~E:: 5 .:_::j .é Expected Output Outcome
S| 8] 8| =| . 5 21 5| || §| §
S| S| & & 8] 5| & 2 5| 5| 8] 8
S|l S| S| S| S| I|F|S|=lQ
CIVIL SECTION
Parliament Complex
Refurbishment i. Refurbishment of main building, |CE/DCE (SL To maintain the
Repairs & general mainteance, new NAVY, JlValdl<1lal gt 8] 94l archeological
Maintenance construction etc. Parliament) value of the
buildings
ii. Construction of Pinniyara Security |CE/DCE (SL Complete the
Building, and access road entrance  [NAVY, RDA, A TRV VA VA VA VAN A VAN R B building & road
Parliament) construction
iii. Construction of Public Toilet, CE/DCE (SL Complete the
NAVY, VW building
Parliament) construction
iv. Construction of Two nos of CE/DCE (US Complete the
Toilet complex with Disable Toilets |Aid, Parliament) | ¥ | v [ v [ ¥ [ ¥ [ v [ ¥ building
at the Ground floor construction
v. Fixing of Aluminum Mesh around |CE/DCE (SL Complete the
Court yard NAVY, VIV NN NNV YV Y] Y |Aluminum mesh
Parliament) fixing work
vi. Fixing of stainless steel welded |CE/DCE Complete the SS
mesh & painting work at the Main  |CIC/IC(SL 8 R T PV mesh fixing work
kitchen in the Parliament complex [NAVY,
Parliament)
vii. .Maintenance of Building CE/DCE/CIC/IC To maintain the
mtr:r.nal, external painting, general |/ TO-C Jlwlglaldlvlalyl+ 48] archeological
repairs value of the
buildings
CE/DCE/CIC/1C Complete the
viii. Renovation of toilet complex at |/ TO-C/ Jla sl bl renovation work of
Parliament Police Station Parliament toilet
Police
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DEPARTMENT OF CO-ORDINATING ENGINEER

Time Line
; 3 50 5
Area of Responsibility Activity Responsibility | =, 5 P = 2| & -:;::‘ «é;é Expected Output Qutcome
Sle| SIS SIS F|S[=]Q
ix. Regular maintenance works and |CE/DCE/CIC/IC For long term
special Repairs and construction / TO-C usage and
YA A AN NN V| V| V]V [Protection
archeological
value of the
buildings
Hon. Speaker's Residence
Rep'alrs & i. Construction of Sore Room Roof CEEDCEICICHC NV V] ~omplete the
Maintenance / TO-C Store room Roof
ii . Maintenance of Building CE/DCE/CIC/IC Complete the
internal, external painting, general |/ TO-C VIV VNNV V] V|V [renovation work
repairs of toilet
iii. Regular maintenance works and |CE/DCE/CIC/IC For long term
special Repairs and construction / TO-C usage and
VI VA AN AN A V| V]| ]|+ |Protecton
archeological
value of the
buildings
Madiwela MPP Quarters
Repairs & i. Road renovation and laying CE/DCE/CIC/IC Complete the road
Maintenance asphalt concrete around road net / TO-C /RDA ' VAN INRVAN MRV NEVAN IV RV renovation
works in complex
CE/DCE/CIC/IC Complete the
/ TO-C Housing units and
ii. Overall repairs of housing units 10 VIV AN A AN A V| V |handed over to
Member service
iii. Regular maintenance works & CE/DCE/CIC/1C For long term
and special Repairs and construction |/ TO-C usage and
_ , : . . . ~ |protection
VIV Y Y Y Y Y Y Y] Y] Y Y farcheological
value of the
buildings
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DEPARTMENT OF CO-ORDINATING ENGINEER

Time Line
Area of Responsibility Activity Responsibility [ = g N L {}: E 3;; 3:3: Expected Output Outcome
Slel S|l =SS S[<]lalS] =9
Jayawanagama Staff Quarters
Repairs & CE/DCE/CIC/IC Complete the
Maintenance / TO-C Housing units and
i. Overall repairs of housing units VIV VNN YN YN Y| Y |handed over to
Establishment
ii. Regular maintenance works and |CE/DCE/CIC/IC For long term
special Repairs and construction / TO-C usage and
NV V| VA RV VA VAN BV BEVAN VAN VN L e
archeological
value of the
buildines
General House at N'Eliya
Refurbishment i. Refurbishment of Old and New  |CE/DCE/CIC/IC For long term
Repairs & building, and new construction / TO-C usage and
Maintenance /CECB/SL S TR U (I (TR QTR RIS (R R ST NV G protection
ARMY archeological
value of the
buildings
ii. Regular maintenance works & CE/DCE/CIC/IC For long term
special Repairs and construction / TO- usage and
C/Handyman VIVl VNl v vyl v vy ]| v |protection

archeological
value of the

buildings
Meth Sevana Pilgrim Rest
Repairs & . Fixing Aluminum door sashesand |JEPSECICIC] T T T T T T T T [ T . [complete fixing
Maintenance : = : / TO-C NN YN NN Y NN N N[V |door sash and
Safety window grills il
orills
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DEPARTMENT OF CO-ORDINATING ENGINEER

Time Line
Area of Responsibility Activity Responsibility & g N " 4:‘-; 5 -fzz -;S Expected Output Outcome
;,3 S| 3T g g 2| | 2 ‘?‘: 2 5
SEREBEEHEEEEIREE
ii. Regular maintenance works and |CE/DCE/CIC/IC For long term
special Repairs and construction / TO-C usage and
VNN V[ V]| V] V| V]| v [Protection
archeological
value of the
buildines
Police Single Men/ Women Barrack & Kennel division
Repairs & CE/DCE/CIC/IC Complete the
Maintenance i. Renovation of toilet complex at I TO-C/ g1 41 5|« renovation work
Single women barrack Parliament of toilet
Police
CE/DCE/CIC/IC Complete the
ii. Renovation of the Main Kitchen |/ TO-C / Pl T [ oy renovation work
of Police mess Parliament L Bl T A of the main kitchen
Police
iii. Construction of Motor bicycle CE;DCF,‘;?]C”C . | | Complete‘ e
Shed /' TO-C /SL A I O O construction of
NAVY shed
iv. Regular maintenance works and |CE/DCE/CIC/IC For long term
special Repairs and construction / TO-C usage and
VN[N V] NN V[N V]| ]|y |protection
archeological
value of the
buildings
SECTION OF ELECTRICAL
Electrical Mainten.ance System - Daily Inspection All . Maintain.of error Kee;?ing g00(.i ‘
- EIe'vator System in devices of Doors - Graiid Toor Chief ll?spector free running running condition
Parliament Complex 4th Flo__or Switches . Indicatars: - Electlrlcal condition. of all. | .
Leveling & Door sperating Covering Areas Y1 Y (VI VIR (R RN IR VR (VY (Vi I Y techmcal.-‘E[eclncaI
operatons for
. All devices of Car - Door |10 Passenger Elevators.
operating, Light, Fan, Emergency and 2
stop switch, Dumbwaiters
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DEPARTMENT OF CO-ORDINATING ENGINEER

Time Line
— s - 7 3 5| &
Area of Responsibility Activity Responsibility | | § | €| 5| €| <|Expected Output Outcome
S| E| 8| =] 2| @ S| S gl S| 8
S| S| 3| & & 5| 5| 2| 5| 3| 8| 3
S 3| 2| | 5| 5 2
S|le| S| SIS S[=<|lua|lcl=]aQ

Indicators, Emergency phone. Safety [and all related
systems, Noise & Vibration. ' equipments
maintain by full
comprehensive
maintenance
agreement
accordiance
with the terms
and conditions.

Electrical System - Weekly Inspection
Taking weekly voltage readings of
machine room electrical devices.
(AC Motor.DC Generator, Truction
Motor.Controller.etc.

Maintenance -
Elevator System in
Parliament Complex

System - Monthly Inspection I RSV IV VI IESVEN AN NSV IRV NRVAN RVIN NI RN
Monthly

Full service and maintenance cf
Machine Room equipment’s, Hoist
way fixing items, Lift Car Fixing
itemsand Safety Systems

All lifts ARD System -Upgrading / | | . . |
. VN NNV
item replacement
Machine Room Painting Y
AC Motor/DC Generator - | | . . .

Vv V] V]

Upgrading (Lift - 2,4,5.8.9)
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DEPARTMENT OF CO-ORDINATING ENGINEER

Time Line
: 3 51 %
Area of Responsibility Activity Responsibility y g @ | £ -E:"" -E;E“‘ “r.:; Expected Output Outcome
SlEl =l gl SlS]ISI<|lalCl=]9
Electrical Replacing / Installing of Globe  |Drafting of Completion of  |Facilitate
Installations Post Light in Parliament Electrical & Globe lamp security and
Complex Technical posts Replacing [improve exterior
tender / installing of  |decoration by
drawings, around the completing
Preparing of VNN V| V|V [Parliament exterior lighting
Specifications, Complex related to the
supervision of basic design of
installations. the Parliament
complex.
Maintanance
of Fire
Hydrent
System as per cboalal gl el sl ol ol sl sl ol g
request by SA NN N YNNI NN Y]
and under CE's
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DEPARTMENT OF CO-ORDINATING ENGINEER

Time Line
_—— . e, = 5 51 5
Area of Responsibility Activity Responsibility | =] % Sl 5| g] S Expected Output Outcome
g 3| = | E| & =| £
S| £ 2| = o) of o & 2| 8 3| 3
S| S| 3| &| & 5| & ¥ & 5| 3] 3
S|l SI<|SISISlI<]lglol=]q
Fire Protection Installing of new Fire Detection |Drafting of Upgrading of fire |Maintaining of
System & Fire System in Parliament Complex [tender detection in all good reccue
Detection System drawings of floors ?f“d critical |operation in
proposed Fire places in case of fire in
: Parliament :
Detection Parliament
Complex and
System & . . Complex
j improving rescue
Preparing operatins
Specifications, AEAE R I EaE
supervision of
installations.

34




DEPARTMENT OF FINANCE AND SUPPLIES - FINANCE AND ACCOUNTS OFFICE

H FUNCTIONING OF PARLIAMENT AND

GOAL: FORMULATION AND IMPI ! _
¢ ' TINA S1 THROUGH THE PROVISION OF TIMELY AND RELEVA MATION
Area of responsibility Activity Responsibility Time Line Expected Output Outcome
> 3 513
MR s| 5| 5|53
= E 2| = = u . -5':; X S 2 =
SIR|E|8|&|Is|1EFI 5135223
S[els|=|s[sS[|I]|g[3[=]Q
Payments i. Salary of MPPand Staff  |[DF/ADA(F&A) |\ [N [N [ W [N [N |[¥ N |¥ [{ |V |Efficientand Better performance
; ; ; T T ; : : . T . . . darliamentary
ii. Pension Payments of MPP VININININKNNIWINININ [V |effective ‘_’”_‘]f—l’“’m“'“‘“—‘
disbursement of ~ |function
iii.  Other recurrent expenditure v IV N INWIN KN W IWN [N W [N [N [Treasury Imprest
iv.  Capital Expenditure N W OIWOIWOIWOIW W
Budget i. Presentation of consolidated [DF/ADA(F&A) N Identification of  |Better performance
draft estimates the actual of Parliamentary
ii.  Submission of draft N requirement for  [function
estimates and attend the Budget 2023 and Incurring
Meeting expenses within
s | I | I { | | | { i i |
iii. Budgetary control NN Y Y Y Y Y Y Y Y [V |V [the approved
budgetary
allocation.
Loans i.  Providing loan facility to DF/ADA(F&A) Providing loans to |Motivated.
staff and Collecting loan from staff all eligible committed and work
applicants and oriented staff.
ii.  Preparing Advance NI VIN]IN VNNV N N[ V]V timely recovery of
Accounts and updating the loan loan instaliments
balances with interest.
Reports Preparation of DF/ADA(F&A) Annual financial  |Secure
Appropriation Account (Final y |performance acm}:m‘aha.m} of
Accounts) public funds
Bank Reconciliation v W ININKNIWNNWNWNEKNNINW
Imprest Reconcilation Report N N N N
Revenue Estimates \ N
Annual Cash Flow Statement ~
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DEPARTMENT OF FINANCE AND SUPPLIES - SUPPLIES AND SERVICES OFFICE

GOAL: FORMULATION AND IMPLEMENTATION OF FINAN
IAKING EFFECTIVE FINANCIAL DI

NG POLICIES TO ENSURE THE SMOOTH FUNC

Activity

Responsi-bility

anuary
February
March
April
May
July
lugust
September
October
November
December

Lin

Year

Expected Output

Qutcome

Annual Pr

(Procurement Process started & carried on from 2023 -2024)

Parliament Diaries

Cleaning Items

Cleaning Equipment

Food Items

Bottled Drinking Water

Uniforms (excluding shoes)

ADA (S&S) PO

(S&S)

2024

To select a suitable
supplier to purchase of
Diaries for the year
2025

2024

To select a suitable
supplier/suppliers to

To select a suitable
supplier/suppliers to
purchase of Cleaning
Equipment for the year
2024

To select a suitable
supplier/suppliers to
purchase of Food Items
for the year 2024

To select a suitable
supplier to purchase of
Bottled Drinking Water
for the year 2024

2024

To select a suitable
supplier/suppliers to
purchase of Uniforms
for the year 2024

Smooth function of
Parliament




' DEPARTMENT OF FINANCE AND SUPPLIES - SUPPLIES AND SERVICES OFFICE

Activity

Responsi-bility

Time Line

Lanuary

February

March

L April

L/in
Liuly

May

L ugust

\September

Cetober

November

December

Year

Expected Output

Qutcome

Shoes & Socks

Purchase of Linen Items

‘THteras required for
{Souvenior Shop

Pest Conirol - Pacliament

Laundray-Staff Uniforms &
Linen (Par.GH, MH, Sp. .
Res.)

Insurance of Property (Par.
& J. Cafeteria)

ADA (S&S) PO

(S&S)

<

2024

To select a suitable
supplier/suppliers to
purchase of Shoes &
Socks for the year 2024

v

2024

To select a suitable
supplier/suppliers to
purchase of Linen Items
for the year 2024

2024

To select a suitable
supplier/suppliers to
purchase of Souvenior
Items for the year
2024/2023

To select a suitable
supplier to award the
contract of Pest &
Termite control for the
vear 2023/2024

2024

To select a suitable
supplier/suppliers to
award the contract of
Laundry for the year
2024

To select a suitable
supplier to award the
contract of Insurance

for the year 2025

Smooth function of
Parliament
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DEPARTMENT OF FINANCE AND SUPPLIES - SUPPLIES AND SERVICES OFFICE

Time Line
Activity Responsi-bility a | B ,;:' . S|s3 Year Expected Output Outcome
SIE(S =lal lalBlS|S]15|E
Current servise
agreement is valid from
Servicing, Repairing and 3 10.12.2021 to =
7 : . funct f
Refilling of Fire ADAGE POy 1 v [v|v|v|v]|v]v]v]|v]|v| 202 [09.122024ana Sea b ek
S (S&S) » Parliament
Extinguishers therefore, uninterrupted
service is expected
during the vear
General Purchases:
Supply of Photocopy
papers for MPPs & the
/ 2024 i G
Fhiotocopy;Papers v : ¥ . offices of Parliament
for the vear 2024
Supply of Cleaning
[tems for relevant
Cleaning Items vl I 2024 sections of Parliament,
ADA (S&S) PO ?H‘ M828s784p.Res. for Smooth function of
(S&S) e year 202 Parliament
Supply of Cleaning
Cleaning Equipment v v v 2024 Equ.lpmcnt‘ il relevam
sections of Parliament
for the year 2024
Supply of Envelopes for
; : the offi i
Envelopes v v|v|v|v|v|v|v|v|v|v]|v] 2024 [MPPs& the offices of
Parliament for the year
2024
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DEPARTMENT OF FINANCE AND SUPPLIES - SUPPLIES AND SERVICES OFFICE

Activity

Responsi-bility

Time Line

January

February

March

April

May
Jun
July

Avgust

September

October

November

December

Year

Expected Output

Qutcome

Food ltems

Bottled Drinking Water

Uniforms (excluding shoes)

Purchase of Linen ltems

Items required for
Souvenior Shop

Pest Control - Parliament

Laundray-Staff Uniforms &
Linen (Par. & Meth)

Insurance of Property (Par.
& J. Cafeteria)

ADA (S&S)* PO
(S&S)

<

<

<

=

<.

Supply of Food Items
for MPPs & the staff of
the Parliament for the
yvear 2024

2024

Supply of Drinking
water for MPP s for the
yvear 2024

Supply of uniforms for
the staff of Parliament,
GH, MS. Sp. Res. & the
staff of the Hon Sp.,
Dy. Sp. & DCC for the
year 2024

Supply of Linen items
for the staff & the
relevant sections of
Parliament for the year
2023

2024

Supply of souvenior
items for the Souvenior
Shop of Parliament for
the year 2024

2024

Supply of Pest &
Termite Control service
for the vear 2024

2024

Supply of Laundry
service for the year
2024

L R Y

5/

2024

Insurance coverage for
the vear 2025

Smooth function of
Parliament
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DEPARTMENT OF FINANCE AND SUPPLIES - SUPPLIES AND SERVICES OFFICE

Activity

Responsi-bility

Time Line

January

February

March

LApril

M
Jun
July

August

\September

October

November

December

Year

Expected Output

Outcome

Stationeries & Office
Requisites (General Items)

Toners & Cartridges

Binding Materials

ADA (S8&S) PO

News Papers

(S&S)

Fabrication of Seals (by
Petty Cash)

Requests from Anciliary
Departments

Supply of Stationeries
& general office
requisites for the offices
of Parliament for the
year 2024

2024

Supply of Toners &
Cartridges for the
offices of Parliament
for the vear 2024

2024

Supply of Binding
materials for the
Binding section of
Parliament for the year
2024

2024

Supply of Newspapers
for the offices of
Parliament for the year
2024

2024

Fabricate & supply of
seals as per the
neediness of the
Parliament staff for the
vear 2024

Supply of necessary
items for the Anciliary
Dpt.s of Parliament for
the vear 2024

Smooth function of
Parliament
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DEPARTMENT OF FINANCE AND SUPPLIES - SUPPLIES AND SERVICES OFFICE

Activity

Responsi-bility

Time Line

L anuary

February

March

April

May
Jun
Ll

Avgust

September

October

November

December

Year

Expected Output

Qutcome

Purchase of Hand Gloves &

Face Masks

Fuel (For Generator at

Parliament & Hon Sp.Res.)

Bulk Gas (Parliament)

Fuel Gell

ADA (S&S) PO
(S&S)

Purchase of Tyres & Tubes

Fire Hydrant System

Photocopy Machines

L

<
<
2

2024

Supply of Hand Gloves
& Face Masks for the
relevant sections of
Parliament for the year
2024

Supply of fuel for the
generators of
Parliament & Hon
Sp.Res. for the year
2024

N

2024

Supply of Bulk Gas for
the Parliament during
the year 2024

Supply of Fuel Gell for
the Catering section of
Parliament for the year
2024

Y

VIv] Y

3

Y

N

2024

Supply of Tyres, Tubes
& Rim tapes for the
Parliament, Hon. Sp,
Dy. Sp. & DCC for the
yvear 2024

Y \ 4/

Purchasing of items
when needs a
repair/maintenance
durinmg the year 2024

2024

Supply of Photocopy
Machines for the offices
of Parliament for the
year 2024

Smooth function of
Parliament
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DEPARTMENT OF FINANCE AND SUPPLIES - SUPPLIES AND SERVICES OFFICE

Activity

Responsi-bility

Time Line

January

February

March

LApril

May
 uly

Lun

August

September

October

November

December

Year

Expected Output

Outcome

Fax Machines. Scanners &

Printers

Audio Visual Equipment

Computer Accessories

Catering and Housekeeping

Equipment

ADA (S&S) PO
(S&S)

Garden Equipment

Furniture Polishing
Materials

=%

<

<

2024

Supply of Fax
Machines, Scanners &
Printers for the offices
of Parliament for the
vear 2024

2024

Supply of Audio Visual
Equipment for the
offices of Parliament
for the year 2024

2024

Supply of Computer
Accessories for the
offices of Parliament
for the year 2024

2024

Supply of Consumable
& Inventory items for
the Catering and
Housekeeping Dept. of
Parliament for the year
2024

Supply of Garden
equipment for the
Garden section of
Parliament for the year
2024

2024

Supply of furniture
polishing materials for
the Furniture Polishing
section of Parliament
for the year 2024

Smooth function of
Parliament
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DEPARTMENT OF FINANCE AND SUPPLIES - SUPPLIES AND SERVICES OFFICE

Activity

Responsi-bility

Time Line

January

February

March

April

Mm
Jun
Juh

August

September

COctober

November

December

Year

Expected Output

Outcome

Office Furniture&

Equipment (Tables, Chairs,

Fans etc.)

Electrical Items (Bulbs,

Wires & Cables)

Civil Maintenace Items /

Hardware Items

ADA (S&S) PO

Timber and Plywood

(S&S)

Glass and Mirrors

Cement and Sands

Purchases for Interior

Improvements (Carpets,

Curtains etc.)

<.

<

<

2024

Supply of office
furniture & equipment
for the offices of
Parliament for the year
2024

2024

Supply of electrical
items for the Electrical
section (Dept. of CE) of
Parliament for the year
2024

\f

2024

Supply of civil items
(paint, AC, machinery
& equipment) for the
Civil section (Dept. of
CE) of Parliament for
the year 2024

Supply of Timber and
Plywood for the CE
Dept. of Parliament for
the vear 2024

2024

Supply of Glass &
Mirrors for the CE
Dept. of Parliament for
the vear 2024

\."

2024

Supply of Cements &
sands for the CE Dept.
of Parliament for the
yvear 2024

2024

Supply of interior
improvement items for
the offices of
Parliament for the year
2024

Smooth function of
Parliament
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DEPARTMENT OF FINANCE AND SUPPLIES - SUPPLIES AND SERVICES OFFICE

Time Line
Activity Responsi-bility = | & ‘9:'_‘ . g E Year Expected Output Outcome
Supply of safety items
5 ; or the offi f
Safety Items VvV v v|v|v|v]|v]|v]|v]|v] 2004 [fortheofficeso
Parliament for the year
2024
Supply of required
Fabrication of Rubber vivlivlivlvlvlvlivivlivlivly 2024 rubber stamps.for the
Stamps offices of Parliament
for the year 2024
. Supply of for the
Purch
B o e e OO VvV vV |v|v|v|v|v]|v]|v]| 2024 [offices of Parliament
and Fans )
for the year 2024
Supply of inventory
Capital inventory items/ items/ Consumable
Consumable items for Hon. VvV IVIV YV VYV V]V 2024 items for Hon.
Speaker's Residence ' ADA (S&S) PO Speaker's Residence for| Smooth function of
(S&S) the year 2026 Parliament
Supply of inventory
Capital inventory items/ items/ Consumable
Consumable items for Hon. items for Hon.
{ 2072
President and Prime L R R B Bt ] e R HEA President and Prime
Minister Minister for the year
2024
Supply of necessary
items for Interior
Interior Improvements VA IR VA IRVAN VAR IRVAN (VAN IEVA NEVAN IRVAN BRVAN IR 2024 Improvements of
Parliament for the year
2024
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DEPARTMENT OF FINANCE AND SUPPLIES - SUPPLIES AND SERVICES OFFICE

Time Line
Activity Responsi-bility >\ g _ - H% £ ;E “5'-' Year Expected Output Outcome
S ||l S lx]ElsS|Slslvwll=19
Services:

Reparing and
Refilling of Fire Jivivivivlivivlivivlivlvlv 5004 maintenance of Fire
Extinguishers - Extinguishers for the

vear 2024
Photocopy Machines
(Service Agreements) AR VAN IRV ERVAN EVAR IVAN NEVAR NEVAN NRVAN IEVAN BRVAN IR 2024
Fax Machines (Service d st & el v e Lo b | o | 2024 Repairing of machines
Agreements) i and renewing of Service
Weighing Scales (Service ¢ b Va bl s Vb L F ik | L 2004 Agreements for the
Agreements) year 2025 (Parliament,
S«?rvlce /-.\greemer?t ) ADA (S&S) PO VAR VN BV RV VAN IEVAN BEVANE NEVAN BRVAN NEVAN NEVAN IRV 2024 Hon Sp. Res., GH, MS) | gi00th function of
Fingerprint Mac.hlnes (S&S) Parlisticnt
IT Related Service
Contracts (Annual VAR VAN IRV RV IRV RVAN IRV NEVA EVAN IRVAR NRVAN IRV 2024
Renewals)
Furniture Repair WA IRV BEVA ISV BEVAN VAN IEVAN I R I R 2024
Services: Plant, Machinery ¥ 1l bl Vel b sl | s L 2024
& Equipment N

Zigs Removal of Building

Remc‘walf)fBulidlng VAR IEYAR RN RVAN NEVARY IEVAR IRVAR RVAR NRVAN BEVAN SRV IRV 2024 Debris, Cut Down trees
Debris, Cut Down trees etc .

during the year 2024
Hiring & Outsourcing - !—hrmgh& outsoul'leng
Parliament & Hon. Sp.'s VAN IRVAN NV NEVAN VAR EVAN BEVAN NRVAN IEVAN VAN IRVAN IR 2024 e 101" t‘he Par.hament
Residance & Hon Sp's Residance

during the year 2024
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DEPARTMENT OF FINANCE AND SUPPLIES - SUPPLIES AND SERVICES OFFICE

Time Line
Activity Responsi-bility > o - _:% L = "QE Year Expected Output Outcome
S |83 |= 21s(5]51|5
gl sl alelalBlsl22] 213
SR T I =S A I -t = ool R S
= = | = o BT Rl e Tl lo =19
Others:

Valuation of fixed

Valuation of Fixed Assests v 2024 assets belong to
Parliament once a time

Performing Board of

Annual Board of Surveys & Surveys & Stock

Stock Verifications Verifications during the
yvear 2024
Preparing of
Preparing Procurement Procurement Plans,
Plans, Progress Reports & RV IRV IRV VAR BEVARN IRVAN NEVAR NEVAN IEVAN REVAN VAN IRV, 2024 Progress Reports &
Performance Reports Performance Reports

during the year 2024

Re-imbursement of
Re-imbursement of Cost of Cost of Office

Office Equipment ADA (S&S) PO gquig_mem purchased Siicoth fifietion. of
o ; officers. .
(S&S) Tziking T OF Parliament
Taking over of Inventory Inventory Items issued
Items issued to employees at VAN [ IRVARY VAN IRV IEVAN IEVAR NEVAN RVAN NEVAN BEVAN ISV 2024 to employees at their
their retirement retirement during the
vear 2024
Special Procurements to
Special Procurements R IV VA BRVAN VAR IRVAN RRVAN NEVAN REVAN BEVAN IRVAN IRV 2024 be implemented during
the year 2024
Preparing of draft
Preparing Annual Estimates S I 2024 atmiial esnimates

pertining to the year
2025

Furnishing information
Information to RTI Section V[V V IV VY[V V]V VY 2024 to RTI Section during
the year 2024
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DEPARTMENT OF FINANCE AND SUPPLIES - SUPPLIES AND SERVICES OFFICE

Time Line
Activity Responsi-bility = |2 .?;: L 33 Year Expected Output Outcome
S|E|S | ElsIs| 5| &
AHHEERRE AR
Sl S|l E|S|IS|sla]lCl=19
Management of Management of
2 S YA IRV BV VAR BRVAN IEVAR RV BRI IEVAN BRVAN RN 2024  |Jayanthipura Cafetaria
Jayanthipura Cafetaria .
i during the year 2024
Submitting replies for
Government and Internal M 2024 Government and
Audit Queries &= Internal Audit Queries
during the year 2024
Performing the printing
i _ o TR T M Y (R ST B T R work of Parliament
Printing Work V[ VNN NN YN Y YEY Y 2024
= from Government Press
during the year 2024
ADA (S&S) PO - - Smooth function of
(S&S) Handling & managing Patliamisiit
Petty Cash VNNV NNV 2024  |Petty cash during the
year 2024
Supply of Equipment.
; ; Machineries and Tools
Purchase of Equipment, <
Y i . for Offices (except fax
Machineries and Tools for ;
machines, Photocopy
Offices (except fax :
5 il wa it oz =0 il sl a4 machines and
machines, Photocopy LA ' U VAN N (VAR VA A N A O 2024 :
. ; Equipment &
machines and Equipment & S
o2 : Machineries for
Machineries for Catering, ’
- : z Catering, HK &
HK & Gardening sections) ; .
Gardening sections)
during the vear 2024
Purchase of catering ' N TR B (e A A T (i A (e (¢ Timliness quality food
: = VN NV N Y] YN N] Y Y 2024
equipemnt supply
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DEPARTMENT OF FINANCE AND SUPPLIES - CATERING AND ACCOUNTS OFFICE

System

Area of responsibility Activity Responsibility Time Line Expected Output |[Outcome
- -
o gl &
-9 0 W
S 8| = %| E g ‘IE} E
s| 3| S S| 8| 8| ©
2 = o = > W = o 4 bl
| || 5| 5] 8| | 2 B] 2| €] 8] 8
Sled slgl sl ol Sl glalolzlg
Fixed assets record ,Transfer ,as VN[NV VNNV V] V]| V]| ¥ [Reports General |Compliance with
per Issue Order 66,47 and Board |Financial
of survey. Regulation
Work with Non Financial Assets NN NN AN V]V V] YAV |Treasury reporting|Treasury
s ; Management System newl Caterin of Motor Compliance on
Non Financial Assets. : g ¥ y g‘ . . p. .
implemented by Treasury Account Office vehicle.Plant Non Financial
Machineries.Furnit | Assets Portfolio.
ure & Office
Equipment
= T T T T T T [ i | | i i
Monthly recovery of Catering VNN NN N[N Y Y] V] ¥ | ¥ |Monthly recovery |Execute recovery
revenue from minstries and statement in timely manner
anciliary institutes
Monthly prepare the statement VIV N Y[V N YV V] V| V] YV [Monthendreport [Informations to
showing cost of food decision making
consumed,Collection and Food
. Caterin
Catering Accounts. Budeets — & r . ] ] - - -
Analyse of cost for monitoring Account Office v gl g v |Variance analysis |Cost Efficiency
controling and revisioning prices report
Suggestions with user V v System generated [Accuracy of
requirements to adopt the reports Information and
Catering Item Maintenance lowering manual
work
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DEPARTMENT OF LEGISLTAIVE SERVICES- TABLE OFFICE

GOAL: SUPPORTING} AND FACILITATING THE LEGISLATIVE MPRESENTA?WE AND OVERSIGHT FUNCTIONS OF THE P.

Area of responsubrhty Activity Responsibility Expected Output Outcome

= 3 il
o § w25 |2|=
S35 AHEIHE
S(S|5|5|2l8|lalkl]S]2]3
S|z 5| = S I gl %
Sle|S|=[S[S|S|F[2[3]2]]

1) Documentation of the  [1) Preparation of: ampAm/PO(M/ (N W W W W W W [V [N [N [NV [V [publishing and Preparation of all

Parliament in all three
languages.

(i) Order Books

(ii)Agenda
Including future Businesses of
the House.

Subject Officers
of three
Language
Streams.

giving notice of
motions and
questions as per
Standing Order
provisions
maintaining zero
error statys

2) Preparation of Order Papers

of Parliament with the Business
of the House for each Sitting of
Parliament.

ADA(T)/PO(T)/
Subject Officers
of three
Language
Streams.

Publishing
Questions, Orders,
Regulations,
Resolutions etc.,
or Other Business
for each Sitting
Day of Parliament.

3) Preparation of Minutes of
Parliament with the decisions of|
House and attendance of MPP.

ADA(T)/PO(T)/
Subject Officers
of tnree
Language
Streams.

‘\I

Publishing official
legal documents
for approved
Businesses.

4) Preparation of Presentation

of Papers. (Annual Reports,
Performance Reports,
Regulations, Orders,
Resolutions etc.)

ADA(T)/PO(T)/
Subject Officers
of three
Language
Streams.

N

the documents

related to

Business of the
House without
any delay and

without any
errors.




DEPARTMENT OF LEGISLTAIVE SERVICES- TABLE OFFICE
5) Preparation of Order of aoAampomy/ N (W IV WOV I IV Y NN 3 |Conducting
Business of Parliament. Subject Officers Business of
of three Parliament
Language smoothly and
Streams. effectively with no
errors.
1) Summoning. VINININKNRNRNNWIRNRNWRNIKN Facilitate every
2) Committees on 2) Conducting Meetings. ADA(T)/PO(T)/ Allocation of Time |step related to
(i) Parliamentary Business / 3) Preparing Agenda. Subject Officer. and Business for |Committee on
or Party Leaders’ as the case 4) Preparing Minutes. each Sitting of Parliamentary
may be. 5) Translating Minutes. Parliament. Business / or
(i) Liaison Committee 6) Circulating extracts to the Party Leaders’ as
(iif) Backbenchers relevant authorities. the case may be.
Committee 7) Recording Attendance of
Committee Members.
3) Vetes of Condoience o 1) - Daracteof Hansard to v NN NN NN N W |v [V |V |Expressing Expressing
iate MiPP. be sent to spouses or the ADA(T}/PO(T)/ Deepest Deepest
relatives of late MPP. Subject Officer. Sympathies of Sympathies of
Parliament. Parliament to the
relatives of late
MPPs.
4) Pariiamentary Questions. | 1) Registration. AAMPOM/ N N Iy N W N[V [N [V [V [V [N [Publishing Smooth
2) Editing. Subject Cfficers Parliamentary functioning of
3) Translation. of three Questions in the |each and every
4) Refusals. Language Order steps related to
5) Publishing. Streams. Book/Addenda for [Questions asked
6) Correspondence. future dates of in House by the
: : : : : . . Parliament MPPs
5) Private Members’ ADATY/PO(TY, IN [V 1N N Y IV VY v |V [V |V |Publishing Private [Publishing Private
Motions 1) Registration. Subject Officer. Members’ Members’
2) Refusals. Motions in the Motions in the
3) Editing if required. Order Order
4) Translation. Book/Addenda for |Book/Addenda
5) Publishing. future dates. for future dates
6) Correspondence. with zero error
status.
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DEPARTMENT OF LEGI

SLTAIVE SERVICES- TABLE OFFICE

6) No-date Motions ApAm/pPOM)/ |W W W W [V N W W IV v |V |V [Publishing future |Follow all the
1) Registration. Subject Officers business without |steps related to
2) Editing if required. of three date fixed. No-date Motions
3) Translation. Language without any delay
4) Publishing. Streams.
7) Attending to 1) Correspondence with ADAM/PO(TY (N W IV W W IV [N W N [N [N |V [Forwarding Forwarding
correspondence with regard| Attorney General Subject Officer. correspondence in [correspondence
to Court Cases where the 2) Preparation of accordance with  [in accordance
Hon. Speaker/ Secretary- Observations on Averments the expected time |with the expected
General of Parliament are 3) Forwarding Proxies and limits time limits
named as respondents other related documents
(Supreme Court and Court 4) Appearing in Courts
of Appeal) representing Hon. Speaker/
Secretary-General of
Parliament as the case may
be
8) Preparation of Replies for| 1) Preparation of Replies. — Tapamy//pomy/ [V [V [N N 1N 1IN IN W W 1IN 1IN IV Forwarding Forwarding
the Requests received under| 2) Other Correspondence in Subject Officer. correspondence in [correspondence
Right to Information Act connection with RTI. accordance with  |in accordance
3) Keeping Records of the expected time |with the expected
Replies. limits time limits
9) Preparation of Service 1) Preparation of Replies. AbAM/PPOMY/ (W N (W [N W [N N W [N N [N [N [Forwarding Forwarding
Letters to the Members cf 2) Keeping Records of Subject Officer. correspondence ir. |[Replies and other
Parliament on receipt of Replies. accordance with  [correspondence
requests for the same. the expected time |in accordance
limits with the expected
time limits
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DEPARTMENT OF LEGISLATIVE SERVICE - BILLS OFFICE

Area of responsibility Activity Responsibility Time Line Expected Output Qutcome
BlEI8IE alelalB]|ES]2]3
S[els|s|s|s[5[E|2]|s =18
i.Processing of Bills i. Processing of Government Bills |[DLS/ADA(B) Processing Bills
— from introduction of Bills in the |PO(B) & all . . ~ |with higher
Parliament until printing of Acts  |officers VIWNWHNRNRNRNNRNNRNWIRNN accuracy
ii. Processing of Private Members’ | - do - Processing Bills
Bills - from publication of gazettes . . = . . with higher
until printing of Acts. VNN NRNRNRWNRNRNWNRN N |accuracy Having a sound
law in the Country
-do - Processing
iii. Reports on statutes to Bills/statutes with
Provincial Councils — from : . . . : . . _ , , ~ |higher accuracy
consideration of statutes until VN INNHNRNNRNRNNRNNRNRN
forwarding observations of
Parliament to Provincial Councils
ii. Information i. Obwaining Minister’s Reports|DLS/ ADA(B)/ Providing
and Amendments on Bills from|{PO(B) information to
relevant Ministries and Department required
of Legal Draftsman. institutions
/Receiving
required
sttt oottt | |information or
NIV NI IY N reports from
relevant
institutions on
Bills / Statutes
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DEPARTMENT OF LEGISLATIVE SERVICE - BILLS OFFICE

ii. Obtaining certificates on Bills|DLS/ADA(B) . -do -

from Attorney-General's|[PO(B) & all VININRHNNNRNRNRNNRNN

Department officers

iii. Providing necessary| - do - -do -

information to the Departments of

Attorney-General and the Legal . . . . <

Draftsman regarding the 2™ and 3* VAN RNRNRNRNRNRNRNRNNRN

reading of Bills and other matters

related to Bills and Acts.

iv. Providing information to the|ADA(B) . . . -do - Making an

“Right to Information™ Unit,|PO(B) VIWNRNNNNNNNRNRNRNRN informed

Parliament. Community

v. Updating the Bills Process|DLS/ADA(B) -do -

system in  the  Legislative|PO(B) & all - R T T IO TR (R [ [ e

Information System of Parliament. [officers VIWPINRNNNNPNPNNNP
iii. House i.Attending to all matters DLS/ADA(B) Making Having a sound
Proceedings connected with making PO(B) & all announcement on |law in the Country

announcements by the Hon. officers . . . on Bills and Acts.

Speaker in the House with regard VW INRNRNRNNNNNRNRN

to Bills and Acts of Parliament and

Determinations of the Supreme

Court on Bills.

ii.Making arrangements to ~doy =dfs

introduce Bills in the House and _ _

other necessary arrangements at VIWNRNRNRNNRNRNRNRNRNNRW

the 2nd Reading and 3rd Reading

stages of a Bill.

iii. Attending to all matters in -do - =8

connection with communicating

the opinion of the Parliament to _ .

Provincial Councils when VW HNRNNNRNRNRNRNRNN

Provincial Councils sought the
opinion of Parliament on Statues

under Article 154G(5)(b).
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DEPARTMENT OF LEGISLATIVE SERVICE - BILLS OFFICE

iv. Coordination i.Coordinating with Attorney- A.DS{B) Efﬁe;r.we.
General. Legal Draftsman, relevant PO(B) . . eoorsination
Ministries. Provincial Councils and AV VAR VAR VA AV VAR RV VAR RVA VAR VAN A
institutions to obtain/provide
information and instructions.
ii.Co-ordination and assisting DLS/ADA(B) e | -do-
Committees for consideration of  |PO(B) & all SV VAR SV RV VAN VAN EVARN EVA RVARN VRN EVANN BV
Bills. officers
iii.Coordinating with the -do - . . _ . | |-do-
Government Press pertaining to all vVINVINRNRNRNRNRNRNRNRNNWN
printing works.

v. Protecting i.Binding Acts including principal [ADA(B) / \ Most accurate

Documents enactments annually. PO(B) documentation
ii.Safe custody of Assent copies of ADA(R) I WIWNNHKNKEKNKKWW \." B Keeping
all Bills and all other documents. documents for
- future reference
iti. Compile Supreme Court ADA(B) / | -do-
Decisions on Parliamentary Bills. |[PO(B) v

vi. Legislative i.Give necessary information to ADA(B) / Protect legal

i Ministries, Other organization, and B . | - | . . | Tl [, | . .
Consultation er org PO(B) JVIWIHINKWKKHWKNNNRNRNN accuracy

general public in respect of law
making procedure.
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DEPARTMENT OF LEGISLATIVE SERVICE - MINISTERIAL CONSULTATIVE COMMITTEE OFFICE

Area of responsibility Activity Responsibility Expected Output Outcome
Time Line
= S = o =l | B = = 5]
Coordination Coordination with Secretaries to [DLS/ADA NE NINIVIVINTV V]V V| A |Effective No. of Committee
Ministries for Ministerial (MCC) coordination with |meetings
Consultative Committee the Secretaries to
meetings, minutes, motions etc. the Ministries
Documentation Preparing Committee documents [DLS/ADA VIVIVIVIVIVIVIN] V]V V]V [Providing of Conducting the
needed to Hon. Members (MCC) required Committee
documents in an |[meetings
accurate manner [effectively and
efficiently
Reports for motions  |Coordination with Ministries to |DLS/ADA VIVIVIVINIVIVIVIN] V]V ]V [Collecting Providing the
collect reports for motions (MCC) reports from reports for the
submitted by Hon. Members Ministries for motions to the
motions as soon |Hon. Members as
as possible soon as possible
Reporting Committee |Drafting and preparing reports  [DLS/ADA NIVIVIVIVIVTVTV TNV V]V |Presentation of  [Performance of the
proceedings of Committees to be presented to|(MCC) reports MCCs during a
Parliament & Uploading the periodically & particular period
reports to the Parliament website Making public
aware of the
committee
proceedings
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DEPARTMENT OF LEGIS‘LATIVE SERVICES - COMMITTEE OFFICE 1

Area of responsibility Activity Responsibility . . Expected Output Outcome
= lime Line
N S| EIS|I == 2l 5] =
S[els|s|s[S]|2|s|g[S]|=]a
Coordination Liaising with relevant Ministries/ |DLS/ADA NIVINTNIVTN TNV ]V V| A |Effective Considering the
Government Instititutions/Other  |(Committee) coordination with  |matters referred by
Relevant Parties and Summoning the Govt. any Committee, a
the relevant Institutions and Parties Institituions and Minister or by
other Parties. Parliament and any
other matter
Documentation (i) Summerizing Information, DLS/ADA NNV ANV V|V |V [Maintaining of most [(i) No. of reports
Preparing Minutes, Writing (Committee) accurate to be presented to
Reports, Briefing the Committee, documentation the Parliament
following up Actions
(ii)Advertising information DLS/ADA NIVTVTVTVTVTV VTV TV V|V [Evaluation based — [(ii)No. of
regarding the Committee on High [(Committee) decisions/effective |Appointees

Posts

recommendations

considered and
approved by the

Committee
Field visits and Field visists when and where DLS/ADA VIVINVININIVIN TN V] V| V|« |Evaluation based  |No. of Visits and
workshops necessary (Committee) decisions/effective  |Workshops

recommendations
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DEPARTMENT OF LEGISLATIVE SERVICES - COMMITTEE OFFICE 11

Area of responsibility

Activity

Responsibility

February
April

July
August
September
December

LJanuary
March
M ay
June
October
ANovember

Expected Output

Outcome

Co-ordination

Liaising with Committee
Members, Ministries, Government
Institutions, Attorney General’s
Department. Legal Draftsman’s
Department and other stakeholders
and summoning relevant
institutions and parties

DLS / ADA (CO
I

-
<
=
==

Effective
coordination with
the Government
Institutions and
other Parties.

No. of Committee

Meetings held

Reporting

Considering the Bills, Annual
Reports, Annual Performance
Reports and other matters referred
to the Committee by Parliament,
Ministries

DLS / ADA (CO
IT)

Evaluating Bills,
Annual Reports
and other matters
referred to the
Committee

No. of Reports
presented to the
Parliament
considering Bills,
Annual Reports.
Annual
Performance
Reports, Other
matters

Documentation

Summarizing Information,
Briefing the Cominittee, Preparing
Minutes. Writing Reports. Taking
follow up actions

DLS / ADA (CO
1)

Preparation and
maintenance of
most accurate
documents and
reports

No. of Reports
presented to the
Parliament




DEPARTMENT OF LEGISLATIVE SERVICES - COMMITTEE OFFICE II

Youth Representation  |Co-ordination and Summoning of [DLS/ADA(CO |V [N [N N |V [V N N W [N [V [V |Obtaining views, |i. No. of Youth
Youth Representatives 1) opinions and Representatives
suggestions of participated in the
Youths in relation |Committees
to the matters —
discussed inthe  |1I- NO- of reports
Comihittess presented to the
Committee by
Youth
Representatives
Field Visits and When invited by an Institution or [DLS/ADA(CO [V |V N |V [V W W [N [NV |V [V [V [Bethoroughwith [No. of Field Visits

Workshops

decided by the Committee

IT)

matters discussed /
to be discussed at
the Committees

and Workshops
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DEPARTMENT OF LEGISLATIVE SERVICES - PUBLIC PETITIONS COMMITTEE OFFICE

Area of responsibility Activity Responsibility Time Line Expected Output Outcome
&l s e
IR R EHE RIS
S[els|<|s|[S|S]|=[2]|S[=]]
Public Petitions i. Receiving and presenting DLS/ADACPP) [~ [N [N N[V ]V N \J' &N \l'[ \ Providing Complete almost
petitions at the Parliament solutions to all the petition
ii. Rejecting the petitions which public grievences |files received
do not comply with the during the year.
Standing Orders and previous
Committee decisions.
Coordinating i. Liaising with petitioners, DLS/ADA(PP) | +/ Vf \I" \.'r \f \f \f \1" VA A | [Effective Consider all
Committee Members, coordination completed
Ombudsman and Government with government |petition files in
institutions. institutions the Committee
ii. Summoning the petitioners.
Government Institutions
Documentation Summarizing  information. DLS/ADA(PP) |A |y N ::‘r NE L \;'T \'r \I'T \1" \g" Preparation and |Grant relief,

writing reports, briefing the
Committee and taking follow up
actions.

maintenance of
most accurate
documents and

dispose or give
recommendations

roanorte

59




DEPARTMENT OF LEGISLATIVE SERVICES - COMMITTEE ON PUBLIC ENTERPRISES

Area of responsibility Activity Responsibility Time Line Expected Output Outcome
ElS|s|E|l8l=l 2822
Sle|S|<F|SIS|S|=lalS]=z]Q

Co-ordinating i) Liasing with National Audit [DLS/ADA NI MEIEIELE N | V| A |Effective co- Committee
Office and Committee (COPE) ordination Meetings
Members

ii) Summoning
institutions
iii) making arrangments
to hold Committee Meetings
iv)

Making arrangments for site

Documentation Summarizing information, DLS/ADA VNNV V]V v | V [Most accurate Reports
preparing minutes, writing (COPE) documentation
reports and briefing the
Committee.

(writing reports

depend on the consent of the
Committee)

Uploading Uploading reports presented to  [DLS/ADA Most accurate Reports
Parliament on the Parliament (COPE) when necessary documentation
Web site

Media coverage Liaising with Media DLS/ADA Providing Press
Department when arranging (COPE) accurate Conferences

media Conferences for COPE
press releases

when necessary

information to
general public

60




DEPARTMENT OF LEGISLATIVE SERVICES - COMMITTEE ON PUBLIC ACCOUNTS OFFICE

Objectives Proposed Activity Responsibility Time Line Expected Output Qutcome
& 3 3|3
NS w |B 511
SI12S =l $15|S|§5]|8§
Els|slE lalglallslel2]
SNHEHENEEINEE
Control over Public Summoning the Government Committee NINIVIVINININN VY committee Maintaining
Finance through the institutions before COPA as much |Members and the < | o |meetings financial discipline
level of the as possible to examine the Auditor [Committee 212 and better
Parliamentary General’s Reports of the Secretariat al & management
Committees ( COPA) |institutions presented in :gﬂ _gﬁ practices, and high
Parliament. 2| & performance level.
Continuation of the financial and [Committee N Completion of the |Maintang financial
performance evaluation of all Members and the online evaluation |discipline.
Government institutions based on |Committee of all state achievement of
the financial year 2022& 2023 Secretariat institutions performance goals
through the online evaluation (approximately and improved and
system, (Management Information 835) for the effective service
System - MIS ), which was financial year delivery to the
introduced by the COPA of 8" 2022, and public
Parliament. initiation of the
online evaluation
system for the
financial year 2023
with amended
questionnaires.
Control over Public Tabling of the COPA reports in The Committee N ~ N \ |4 (The number of |Maintaining
Finance through the Parliament Secretariat reports could vary |financial discipline
level of the as per the and better
Parliamentary decisions taken by |management
Committees ( COPA) the Committee) practices
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DEPARTMENT OF LEGISLATIVE SERVICES - COMMITTEE ON PUBLIC ACCOUNTS OFFICE

Carrying out follow-up action

Minister of
Finance,
Ministers in
charge of the
subjects and
Secretaries to the
relevant

Depends on the
Committee reports
presented in
Parliament

Maintaining
financial discipline
and better
management
practices and high
performance level.

Ministries
Presentation of Auditor General’s [National Audit Depends on the Maintaining
reports in Parliament Office & the reports finalized  |financial discipline
Committee by the National and better
Secretariat Audit Office management

practices and high
performance level.
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DEPARTMENT OF LEGISLATIVE SERVICES - INTERPRETERS OFFICE

Area of responsibility

Activity

Responsibility

Time Line

Expected Output

Outcome

= < & b = = By sl B8] = = o
Sle|S|=S|S|S]S|X[S[=]Q
Simultaneous Providing simultaneous DLS/Chief M EIEAERE NI NNV V] V|V [Provision of Satisfactory
interpretation interpretation facilities in the Parliamentary effective interpretation
House and Committees Interpreter/ interpretation service
DCPI service
Written translations Translation of Questions for Oral |DLS/Chief \" \/ \f \( \ \/ \lr \/ SR EY \f \f Provision of Satisfactory
Answer/Adjournment Motions Parliamentary effective translation service
/statements/reports as requested by |Interpreter/ translation services
the Committee/government DCPI

institutions
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DEPARTMENT OF LEGISLATIVE SERVICES - LIBRARY

Time Line
& 5 = =
Area of Responsibility Activity Responsibility | = :‘:' & | o - -g 5 -Q; -{:2 Expected Qutput Outcome
Slelsl<lS|S[S|3[X]|S]=]g
i. Collection Acquiring and maintaining books, |Librarian and VIVIVIVIVIVIV|V]V|V] V]V |Enhancing the Ensuring swift
magazines, periodicals, it's staff library's information |access to
newspapers, indexes, Government capacity involves information for
publications and other printed or acquiring new MPs, facilitating
non-printed documents relavent to materials, digitizing |informed decision-
Parliamentary Process existing resources. [making and effective
and subscribing parliamentary
Journals to expand [engagement
and update the
collection, ensuring
relevance and
accessibility.
ii. Information Preparing information packs and  |Librarian and v VIVIVIFVIFVIFNVINVIWNW [V [V [V |Failtatng informed|Improving national

providing information for MPs,
Parliamentary Secretariate,
Committees, and other government
institutions. RTI Requests,
Providing informaiton to its
research section for their
background reports, factsheets and
other publications

it's staff

decision-making, the
process of providing
information to
Members of
Parliament and
policymakers
involves offering
comprehensive,
accurate, and timely
data to support
legislative
discussions and
policy formulation.

policy making
through research and
evidence-based
decision-making for
societal
advancement and
well-being
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DEPARTMENT OF LEGISLATIVE SERVICES - LIBRARY

iii. E - Library

Providing E - Library Facility for
all user of the Library.

Librarian and

Simplified retrieval
and sharing of
information involve
user-friendly
interfaces, efficient
communication
channels, ensuring
quick access. and
seamless distribution
for enhanced
collaboration

Efficient service
delivery saves time
and resources,
providing quick,
user-friendly
solutions for
enhanced
effectiveness and
satisfaction.

iv. Publication

Publishing information bulletins,
books and brochures as per
demands from MPP and
Parliament Secretariat. Publishing
Handbook and other publications

Enhancing user
knowledge, fostering
parliamentary
understanding for
informed
governance
engagement and
participation,
promoting a
balanced perspective
on facts and
processes of
Parliament.

Elevating user
awareness through
library publications,
disseminating
information to
enhance
engagement,
knowledge. and
participation among
patrons




DEPARTMENT OF LEGISLATIVE SERVICES - LIBRARY

v. Maintenance

Maintaining up to date Hansards,
Acts, Bills, Order Books, Order
Papers, Parliamentary Proceedings,
Oath Papers. Government Reports,
Parliamentary Series. Table
documents, Papers presented and
Other Documents

Librarian
it's staff

and

v

i

v

>

7

v

7

v

g

v

\[

7

\/’

Safeguarding the
library's invaluable
documents involves
employing archival
methods, climate-
controlled storage,
and digital
preservation to
ensure the long-term
integrity and
accessibility of these
significant resources

Preserving library
documents ensures
their longevity and
availability for
future use,
maintaining
historical and
informational value.
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DEPARTMENT OF LEGISLATIVE SERVICES - RESEARCH DIVISION

Area of responsibility Activity Responsibility Time Line Expected Output Outcome
a| & Sls(2]3
S| 3|3 - T I I I~
HMNHEHEHE IR
Facilitate Members of |1 ) Produce following research v W VW[V NN RNRNRN N [V [Numberof Quality and
Parliament to perform |products: products produced |evidence- based
their Legislative - Background papers for bills / Parliamentary
Functions regulations / constitutional debates
amendments
- Information Notes
IT) Answer members information v NN RN RN NN NN [V [V [Numberof
requests( on- demand Service) Information
requests received
Improve Parliamentary |I) Provide information and NN NNV KN N NN VN [V [V [Numberof Strenthening the
oversight functions research requirements for Information Parliamentary
through information Parliamentary Committees requests received |oversight functions
and research
IT) Provide aforementioned NN W N W WY W NN N IV [Number of
research products products provided
Establish a link 1) Share selected research v VNN RN RN RNRNRN [N [V [Numberof Openness,
between parliament products with the public products shared | Transparency ,
and public and the
v v |Number of Strengthening of
[1) Issue a publication based on Publications issued |democratic
enacted Legislations participation
Maintain a strong ; : v v V Number of guest  |[Improvement of
. [) Organize guest lecture series ! i .
network with 2 = lectures organized |quality of
Academic, Policy, and vV Number of Parliamentary
Research Institutions I1) Publish Parliamentary Besearch Journals |[debates
Research Journal issued
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DEPARTMENT OF LEGISLATIVE SERVICES - RESEARCH DIVISION

Review policies for Vo Numbers of Evidence based
the evidence-informed |I) Preparation of policy briefs on Policy Briefs decision-making
Parliamentary evaluations of policies and Prepared in Parliament
Legislative process development programmes
v Numbers of
I1) Produce Budget Analysis Budget Analysis
Produced
Collaborate and I) Provide research products and vV N RN PN NN v W VY L ] Improved
corporate with other | Answer to research and i Pf intuitional capacity
Department/ sections  |information requests miommation
under the Parliament requests received
Secretariat T T T T 7 T T N N
11) Accomplish tasks assigned by (il G i Nu{nber of tasks
the Secretary General Parliament assigned by the
SGs office
Facilitate Members of v W NN NN v W[ DRELRET 5 Strengthening
Parliament/ Secretariat |, .00 oo points ! Speschies S[alkmhg p?mts / Parliamen.tar).f
to represent . s PELChES Partnerships in
and information needs information

international conference

papers prepared

international arena
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DEPARTMENT OF INFORMATION SYSTEMS AND MANAGEMENT

GOAL: PROVIDING A RICH SOURCE OF INFORMATION TO MEMBERS OF PARLIAMENT TO ENGAGE IN INFORMED DEBATE AND DECISION

MAKING;
Time Line
S 5| 5
Area of Responsibility Activity Responsibility | > g‘ & - E 5 -E é Expected Output Outcome
g 2 & = =, W “:; ] -g g W
£| 9| 3| §| & 5| 2| 2 g &/ 3| &
S| &l S| <] S| 3] 3|l g|F]0]|2|a
HEBERERING L Providing trainingand capacity. |DISMISE/CSE | |« [ | [or [0 o bir lie Iv I L Novraiined siatt
Institutional Capacity |building for IT Staff
ii. Attending world e-Parliament :
g ii. Attending the
Conference - 3 staff members
conference
of the Department
iii. Upgrading and maintenance of cledlvelvle vy sy Ly | | |/ |l Upgraded
end- user ICT equipment equipment
iv. Purchase of 60 Computers, 10
Laser Printers, 05 Dot Matrix sl b 1o Ll L Lz L Lo Lo Purchasing
Printers and 60 UPSS and new equipment
Windows OS & Office Packages
v. Monitoring and regular civivIvivic s sy Ly Ly L I Improved ICT
maintenance of ICT Infrastructure infrastructure
vi. Smooth
vi. Maintenance of Intranet Portal VYl Iy Y |Y | |functioning and
action
vii. Upgrading i-parliament 7 v 1y vii. Upgraded
Database Database
viii. Monitoring of Archival System viii. Access to
with Document Management N A R RS archived
System documents
ix. Implementing Access s v L ix. Improved

Management Information System

x. Development of Recruitment &

Human Resources MIS

public access

X. Improved HRM
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DEPARTMENT OF INFORMATION SYSTEMS AND MANAGEMENT

xi. Development and
implementation of Employee
Performance Evaluation System

xii. Automation of Leave
Management Information System

xiii. Maintenance of Mobile App
for i-parliament (Apple Version)

xiv. Continuous updating and
upgrading of Parliament Mobile
App and Website

xv. Upgrading Parliament Website
{under USAID funds)

xvi. Upgrading Perimeter Firewall
Reporting & Management System

xvii. E mail Archival

xviii. Backup & Restoring

xix. Maintenance of Staff Mobile
App (Android)

xx. Environmental Monitoring
System

xxi. Upgrade internet link for the
new website (web upgrade)

xxii. Upgrade hardware
infrastructure for the website

xxiii. Web Application Firewall

DISM/SE/CSE

xi. Employee
Performance
Evaluation System

xii. Improved
productivity

xiii. Having a Staff
Mobile App
(Apple)

xiv. Updated
Mobile App and
Website

xv. New Website

xvi. Improved IT
Security

xvii.Centraly
archived mail
system

xviii. Smooth
functioning,
improved
productivity &
reliability

Xxix. Improved
Staff Mobile App

xx. Safeguard the
Sever Room

xxi. User
satisfaction

xxii. Improved
user satisfaction

xxiii. Secured Web
Site
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DEPARTMENT OF INFORMATION SYSTEMS AND MANAGEMENT

xxiv. Development and
implementation of Management

xxiv. Dashboard

IMPP

: DISM/SE/CSE v for the Supplies &
Information System (Dashboard) /SE] ; pp.
3 . : Services Office
for the Supplies & Services Office
Strengthening i. Providing awareness training on
Legislative Process via |Document Management System - i. Trained staff
IT Systems Hansard
ii. Providing awareness training
on Document Management il. Trained staff
System - Table Office
iii. Strengthening
iii. Implementation of Research Research
Management Information System Management
System
iv. Development and DISM/SE/CSE iv. Voting
implementation of Voting v Management
Management Information System System
v. Devel tand
opmfen a . v. Public User
Implementation of Public User Dashboard
Dashboard for SOC
vi. Development and vi. Committee
implementation of Committee v Reporting System
Reporting System (Verbatim) (Verbatim)
vii. Development and 2 y
; ; . vii. Committee
implementation of Committee v
Dashboard
Dashboard
Strengthening . i. Development and
Government Oversight [, . | mentation of new COPA DISM/SE/CSE v i. New COPA MIS
via T Systems Management Information System
Stfedngt:‘?n'“gd i. Providing awareness training on . improved
Leadership a‘n r;ﬂPP PDrtai’Mobile p g DISM/SE/CSE access to
Representative Roll of Pp information
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DEPARTMENT OF INFORMATION SYSTEMS AND MANAGEMENT

Public Outreach

i. Strengthening Document
Archival System/Document
Management System with the
website and Mobile App

ii. Implementing Event
Management Information System

DISM/SE/CSE

i. Improved
public access to
archives

ii. Strengthened
public outreach
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DEPARTMENT OF COMMUNICATION

GOAL: ENHANCED QUALITY OF INTERACTION

LIAMENT OF SRI LANKA AND PARLIAMENTARIANS AND

, MEDIA, CIVILSOCIETY ORGANIZATIONS

AND COMMUNITY GROUP .
Area of responsibility | Activity Responsibility Time Line Expected Qutput |Outcome
HEIRHEERERE R ERE
Media Section S = ey i
1.Creating more I. Media publicity from the media |1.Creare PSA SRR VAR EVANN EVARN ENAR SVARN AV v [V [N |V |1.Media publicity | awareness and
awareness and Public |stations to promote the parliament |(Public Service to promote the Public engagement
engagement through Announcement) parliament. its through main
main stream media on |[l.2. Invite media stations to record proceedings and  |stream media on
Parliamentary affairs  |different programs at 2. Coordinate Media practices. Parliamentary
Parliamentary premises stations in regarding affairs
3. Invite travelogue programs to  |3.Cordinate the
create programs on parliament media station heads
tour. and producers
4. Motivate Media stations to do  [4.Coordinate and
different types of programs on motivate heads and
serious topics on Parliamentary producers in
Democracy regarding.
2. Feed and coordinate |1. Issue press releases and Maintain thequality [V [\ [V [V [V W [NV [V N W |V [NV |Maintain the Maintain the
'fall media with required |communiques on activities at and standards of the credibility of  |quality and
information parliament releases and other ¢ -
2. Issue video footage /still audio visual aids. neWSfe_ec_i _and . standards of the
photographs on activities at the activities of [releases and
parliament the other audio
visual aids.
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DEPARTMENT OF COMMUNICATION

Area of responsibility | Activity Responsibility Time Line Expected Output [Outcome
e % = = {; 3 ‘;:2 g
Sle|s|=lsS| SIS X|S|2] 8
3. Creating awareness  [1. Daily updates on face book I.Maintain Official | v | v | N |V |V [ N[ V] V][V ] V]V ]+ [Maintain and Maintain and
and Public engagement Facebook page Update social Update social
through Social Media |2.Daily updates on Twitter update daily with media platforms  |media platforms
platforms latest approaches. on parliament with [on parliament with
3.Daily updates on Instagram latest updates interms of creating
2.Maintain Twitter a public centered
4.Daily updates on You tube and update daily parliament
5. Daily update news to the official [with latest
website approaches.
3. Maintain
Instagram and
update daily with
latest approaches.
4, Maintain You tube
and update daily
with latest
approaches.
4. Enhance the Maintain proper practices at the  |Maintain of proper VN INNN N NNNINIV [V [Maintain proper  |Maintain proper
efficiency of Media Media Center. standard practices at the practices at the
Center to facilitate documentation Media Center. Media Center.
journalists and MPs. system for Media
Center.
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DEPARTMENT OF COMMUNICATION

Area of responsibility | Activity Responsibility Time Line Expected Output |Qutcome
HHEEEREBRERENE
S|le|S|=[S|S[S][<]|&|S|=]|<
5.Enhance the Fullfil the studio with necessary Maintain proper NI I IN N IN N IN IV [N [N [N [Systemization and [ uplift the
efficiency of Recording |updated equipment such as camera |practices at the uplift the utilization of
studio to facilitate equipment, lights and etc. Recording Studio utilization of Recording Studio
journalists and MPs. Recording Studio. |with bebefit of
standardized audio
visual productions.

6. Issuence of the Coordinationg and gathering Ensure the NIV IV NIV W N [V [V [N [V |Public awareness  |Continuous
official e news letter of |information creating news articles |credibility of of parliamentary ~ |awareness about
parliament provide relevent images.editing information and affairs monthly parliamentary
"Parliamenthu Vitthi " [and complete the final issue. timlyness of with bunch of affairs towards
monthly producing the news information public

letter with reader monthly.

friendly out look.
7. "Parliamenthu Sara | Coordinate scholars and experts of| Maxumum AR SV EVARN EVARN EVARN SR VA OV Involvement of  [Publishing best
Sanhitha" the annual the country to contribute their contribution of parliament staff ~ [annual research
academic and scholarly |knowledge on parliamentary affairs|scholars to the and scholars of the |journal on
research journal of journal with the aim country for the parliamentary
parliament - Volume 4 of facilitating best output be democracy.

academics, published

researchers,students annually.

and public who are

interested in doing

research on

parliament
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DEPARTMENT OF COMMUNICATION

Area of responsibility | Activity Responsibility Time Line Expected Output |Qutcome
= i i
= 7] o 2
o § =| gl 8| £|<
JEHEENHHEEEBEHE
Sle| S| SS| S <=la[c]l=[a
I I

8. Enhance the
credibility of
Parliamentary reporting.

1.Training workshops for media
officers on Committee reporting

2. Cover all the committees,
functions and delegations and
prepare necessary press notes to be
released to media.

Provide necessary
knowledge and
information on
parliamentary
reporting

Enhance the
quality and
credibility of
parliamentary
reporting towards
the public

Public awaareness
on the securing
parliamentary
democracy of the
country.

9.Promotional
Campaign for the
parliament through
other sources

1. Produce impressive short video
clips to promote the parliament

2. Produce promotional video clips
to be displayed in LED video walls
3. Wall art campaign as a mode of
nonverbal communication

4. Live chat pop up tool on the
website for proactive outreach.

Produce promotional
video
clips.interviews.trave
logues ,public
service
announcements, to
be utilized as a audio
visual aid at various
campaigns.

Making Parliament
and its activities
more familier with
general public

Aim of creating a
public centered
parliament

10. Upgrading the
knowledge of
Parliamentary Media
Team

More exposure and experience
with other parliaments and the
handling of media to secure the
parliamentary democracy in the
world.

Trainings and
experiencing other
parliaments as a
mode of gaining new
approaches to
develop effective
communication
methods.

Liaising with the
activities of
communication
sections of other
parliaments
towards public.

Securing
democracy and
effective
communication
methods between
parliament and
public .




DEPARTMENT OF COMMUNICATION

Area of responsibility | Activity Responsibility Time Line Expected Output |OQutcome
:é. § -‘S =]\ = vl = § § -é: 5 §
=S| S . i 2 = = 2 = = = o
SlelS|=|S|S)|S1F|X|S|=] S
11. Create an official 1. Production is in the last stage Final version ofthe |\ [\ [ W N |V Public awareness |An official
documentary and now production of parliamentary  [documentary of
Documentary on affairs monthly Parliament of Sri
Women 2. Check the final version of the with bunch of Lanka which
Parliamentarians for the |documentary information contains every
Parliament of Sri Lanka monthly. aspect of the
3. Preview the production with the parliament as a
management democratic
institution and a
4. finalize the documentary doumentary about
the women
parliamentarians
for histary
Public Outreach S ‘ :
I. To increase public  [Developa responsible year Increase public vV I IWRHNRKNRKNRKNNW A program A responsive
awareness and calendar for SLP with outreach participation/engage Calander with public awareness
participation in the events and a strategy to ment outreach programs |on Sri Lanka
work of the parliament. |implementation on Parliament Parliament, it's
Awareness and  [theory and Practice
Advocacy.
2. An open parliament —|Develop a plan to conduct OPC  |Adopt Open District level Ensure Public
To encourage programs with the guidance of  |Parliament principles Programs with the [Access to
Transparency, Open Parliament Cacucus & SLP  |in SLP with creative participation of legislative
Participation, and secretariat ways . . . - All stakeholders of [procedure.
Accountability N A A AL R A A A SLP (Districts will
throughout the be chosen
Legislative Process . according to MPP
requests ) .
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DEPARTMENT OF COMMUNICATION

Area of responsibility | Activity Responsibility Time Line Expected Output [Outcome
- 3 S| &
= A & < . = o B < = 3]

3.To Develop Identification of key stakeholders |Create an overall Awareness Strengthen the
Productive of the program. analysis of their ~ |program on Programs with the |Legislature
Relationships and knowledge and demand. Knowledge Sharing request of
Networks with on Parliament which | Ministries/State
Ministries, Works N v Y Institutions/ MPP/
Departments, others collaboratively with Personal Staff
Institutions & MPPs MPP at their request
including their personal
staff
4. To open a new space [Selected youth institutions to work | A certificate Training youth as |Recognize young
for youth empowerment |continuously with SLP and program on effective leaders. |people as key
and democratic creating a new dialogue with parliament practice stakeholders in the
governance academia & procedure in national agenda

requested ;

Universities / v

Awareness programs

/" workshops on

request
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DEPARTMENT OF COMMUNICATION

Area of responsibility | Activity Responsibility Time Line Expected Output |Outcome
S| SI<|SISISISIAS]=]g
5. .To include continuous coordination with sharing knowledge Involving children |Inclusion of
children’s participation [Ministry of Education & student  [and how legislative in public decision- |children’s voices,
in democracy from Parliaments Island-wide procedure works in making processes |interests and
Student Parliaments. SLP with student and Establish concerns in
parliament members Parliament Parliamentary
. introducing Education Center |Democracy
electronic voting for N NN ¥ H K v W N in a digitalized
School parliaments space
& providing
necessary materials.
6. To Create New More public engagement and Trilingular animated Increased Public [Knowledge &
Engagements attraction towards SLP. videos (07) for Awareness Opportunities for
children under age All to engage in
15, governance and
participate in
political and
decision-making
= IS Y ] A process.
-Conversion of L e e (I e BN i B
necessary documents
in Parliament to
braille language and
audio books for
differently abled
communities.
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DEPARTMENT OF COMMUNICATION

Area of responsibility

Activity

Responsibility

Time Line

January

February

March

April

May

L une

L July

L August

September

October

November

December

Expected Output

Outcome

- Research and
writing statements on
special occasions for
Hon.Speaker and
SLP.

- Official
Documentary on
SLP

-Virtual Tour of SLP

- Layout and Printing
of 02 Activity
Books on SLP for

v

7.Educating General
Public

Receiving Visitors to SLP

- Guided
parliamentary Tours

- Approved Tour
Paths

- approved Tour
Scripts

- Hourly Time Slots

- Facilitating SLP
Events

-Event coordination

\

\

Facilitating public
participation and
increasing
Awareness on
parliament
Democracy

Re- build Trust
among SLP and
Public
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CO-ORDINATING SECRETARY TO THE SECRETARY GENERAL OF PARLIAMENT

Area of responsibility Activity Responsibility - Time Line Expected Output Outcome
S| 2| Z|E|2| 5|58
SlelSI<|SIS|IS|S|H|S][2]Q
Coordinate SGP’s Update Daily events/schedules -Update and v NV NRNRNRNRNRNRNRNIRNIN |D regular work  |Smoothly carry
scheduled events Under coordinate work efficiently forward the regular
the guidance of the CS of SGP’s Office duties without a
to SGP regularly with the relevant hassle
Departments and
third party
involved
-Co ordinate the Government/Non- | Daily Ad hoc
Government/International officials |work of the SGP
related to the work of the Office
Parliament SGP Office
-Participate the official events
when it is necessary to represent
Coordinate donor -The projects according to the Coordinate VIV N[V AN]V] ]IV Development of  [Strengthening the
agencies to facilitate the [(PDAP) Parliamentary donor agencies Parliament nation's legislative
development projects of|Development Action Plan to be according to the body
the Parliament accomplished within the vear: required
Strengthen the capabilities  |development
of committees areas
Implement the Parliament’s |(departmental
Communications Strategy wise and as a
whole)

Improve systems and
procedures to ensure engagement
of the public, civil society and

vouth
Parliament develops and

implements a human resource plan

Support the installation of an
electronic -DMS
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CO-ORDINATING SECRETARY TO THE SECRETARY GENERAL OF PARLIAMENT

Coordinate donor

agencies to facilitate the
development projects of]|

the Parliament

Expand the Parliamentary
Internship Programme

Establish a leadership
development programme for mid-
level and senior staff

Update and revise the Open
Parliament (OP) Action Plan

Develop new tools for
outreach activities

Establish a Parliamentary
Budget Office

Build capacity of women
MPs to engage in decision-making
process

Coordinate
donor agencies
according to the
required
development
areas
(departmental
wise and as a
whole)

Y

N

Development of
Parliament

Strengthening the
nation's legislative
body
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FOREIGN RELATIONS AND PROTOCOL OFFICE

Expected Output |Outcome

Area of responsibility Activity **Responsibility
Time Line
= K 505
SIRIs[==S[E]|2]Z]3]s2]a
Provide Service to MPP[i. Organizing local Confernces, Officers of the i Efficient conduct [To acquire new
Seminars,workshops when FR& PO of activities of the [knowledge,
requested by the Headquates of L S L R L L L L N O CPA IPU and sharing
CPA/IPU and SAARC. SAARC experiences, skill
ii. Arranging to send delegations for i Assisting MPs and [development and
International alalalal gl al gl aul gl gl staffof the learning best
. N VIV V]N[ VY]V NV : ' ol
Seminars, Workshps.Confernces Parliament at practices an
and visits, forein tours and ___|procedures of
iii. Assisting MPPs/ Staff to obtain gl alal ol ol i Parliamentary
: el NNV N NNV VYV Y
visas,air tickets, passports and conduct of other
iv. Receiving and seeing off delegates |Officers of the il TN T T i % N T foreign
and visitors ) FR&PO YIYEYT MY Y LYY Y Y)Y Parli;ments
Financial Transactions Handling financial transactions Snr. APPO Maintaining Maintaining
to be prepared related to forign travel arranged by bbbttt ot | accuracy and accuracy and
, VINIV]IVIVINVNIN NNV V] ; ;
transparently the Office economical economical
transactions. transactions.
Reports Preparing annual reports, Officers of the Submission of Record keeping
correspondences with Parliaments [FR& PO Attt L | accurate and conduct of
| f | | | | | { | | | 2 N
and overseas/ Local missions. MIYIEYIYIYI Y Y Y Y] Y Y[ Y] documents on time [efficient office
work.

* Due to the financial contrains and regulations imposed by the Government, it is difficult to project the conduct of Conferences, Seminars, Workshops etc. However, suc

However, such occasions may arise as and when decided by the Executive Committees of the CPA (SLB), IPU(SLG) and SAARC (SLB) and Headquarters of respective
Associations.

** Overrall supervision by DA
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Parlimmoent of Sri Lania

bmprest Requivement Plan - 2024

Head No: 16

Eapenditure items
fwith Expenditure

Imprest Reguirement for the approved expenditure plans

Condes)
s,
Ist Qtr 2adk Oir drd Onr 4th Otr € ramd
" o | 3 Aug. Sep. 4 Nov. Yo, % i
Jan, Feb. March latal \pril May Sae Tatal July e P Torai Ot i e Total Tatal
Salanes and
I jallowance (1001 and T SO0 | 106500 | 107000 | 320,000 | 106,300 | 106,500 | 167.000 | 3200000 | 106,500 | 106500 | 107 006 320000 §osson b L0000 | 176422 222 | 1352002
1003y
Onther Allowances paid
o Jweth salary(Fxcep 72,935 72735 72,738 218,205 T2135 72,735 T2735 | 218,205 2. 735 72,733 72,735 218,208 TX735 72,135 72,739 2I8.209 #71824
object code 1003)
i 5 2 BN - _ . "
gy | Pvertime and 500 St 00 1,500 300 S0 50K 1,500 00 300 S0 1,500 s 650 750 1900 6400
Holiday pav (1002
. AN ather Recurrent T p . 1 -
IV Expenditur RO000 | 100,060 [ 120,060 | 308,000 | 100000 | 100000 { 100,000 | 300080 | 100,000 | 150,000 | 200,000 450000 | 150000 | 1So00n | 203 096 63,096 | 1 533096
% Ll v
Total Recurrent 259735 | 279735 | 300235 | B39 708§ 279,735 | 279735 | 280.235 | wyqus | 279.735 | 329.735 | 380,235 SH,TOS § 329,733 | 333,385 | 453007 § L116,127 | 3,785.242
v Remmbursable Forcign
Add 5 = T ) B g i ) i
rther ufl Capit =
Vi !_.f;cii“‘”‘“m 40500 | 40500 | s0500 | s21.500] doso0] 40500 | ansoo | 121500 [ 40s500] so0s00 [ 40seo | 12ese0 | soso0 | aosen | soseo | szises | aseo0o
Siihiie CHeers
T i 1000 Looo | gooo | o000 1000 1,600 seno b oseeo)  Loool  1ooo | oo s000 | 1000 Loo | sooa | . reeon 30,000
Advance Account
VIH Deposnt Accounts
% Other Advance
ACCouRs ) z 3 5 & i ) i N i ) i § )
Gorand Totsl 361235 1 320235 | 348735 | 971,208 ] 321235 | 321.235 | 323.733 | 966,208 § 321235 1 371238 | 423,738 116,265 |F371.235 | 374,885 | 501,307 | 1,247,627 | 4,301,242
e
il
9 e PPRD
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Procurement Plan - 2024
Parliament of 51l Lanka

-
Frocurement Activitis & their Schedaled Date of  ompletion
{ontract
- i Cvmiplete No.
i " ; y Procureusent Pr thon | App. Bidiing Approve P R Recmm | Works/ Amnant
N Deseriptin Estimated ¢ epars PP PRrove | Respond ’ : . ot :
o - Methd | Awpolntiment | o gy T e cumenty | PO | Seruty PO NOL A Tavite Bids Caredl " | R b Pt | T |y [NOLEE] el Coni Com: | ooty | Nameof | Remarks
o PC&TEC Application | spplicatiom y . Pre. Hid i Fraili) i FFa Approaal Awand Signeil
Documents by CATR rh Clarifica. | ATl Service the
i ™ Delivered | {omtracta
r
Goods
Purchase of Food Trems <2024 - - ; o ; . = , ; : - 13
o e 1101012024 -30.042024) NCH MLII0Z8 | TOIII | 06112023 A A Ny NiA 1112023 A N | 2203 | 10022028 13022023 | N NIA NiA 1902203 | 22022023 | 3004204 |
Puarchase of Foo fiems -20242025 - : y N . ; ' z »
2 (ke Tor tiwe period (11052024 -30.04,2025) TIZM000000 [ NCB = MENT2024 | 26012024 NiA NiA NiA A 14032024 NiA N | IBNB2024 | 0M042024 15042024 | VA NA NiA TRIM.2024 | 22042004 | 30042025
Turchase of Botted Drinking Water - 2242024 (Le. ) ) " : . :
3 | Gor the period 01.03.2024 - 0103, 2028) Shopping | 5012014 | 26002024 | 05022024 NiA NiA N A 0602 2024 NiA WA | 20012024 [ 20022024 BEOL2024 | NA NiA NiA 6022024 | 29022024 | 0LNS202%
| Purchase of Uniforms -F oeept Shoes 2004 (Le, for : ) " 2
4 L plansyimminiin i 10,400,000.00 | Shopping | 16012024 | 15022024 | 20022024 wa NiA NiA 1632004 NiA NA | 15052024 | 2L03.2024 VLA | N NiA NA 04042024 | 26042024 | 31122824
Purchase of Shoes for niformed Staff - 2024 {ie, for ; ’ ; . " i ; ; . :
5 |ihe period 17 12.2022-31.03.2024) p00000.00|  Shopping | 23012004 | 24012024 | 19022024 LTI Ny A 01052024 NiA NeA | 18032024 [ 19.03.2024 0032024 | Nia NiA NiA VL2024 | (4042024 | $112.2024
& |Purchase of Parlismentary Diary Cavers - 2024 13041001 1 L,““‘"“ HLI0.2024 - - NiA N NA A - WA NiA - - 2102024 | NiA NiA NiA 2162024 | 01122024 | 07022024
¥ o Eadpacoe B0 50000000 Shopping | 10022024 | 20022024 | 22022024 NA NiA A N 022024 NiA NiA | 05032024 | 1Z032024 2000852024 | NA NiA A 2032024 | 2ROM2024 | 01042024
# |Purchase of Cleaning Items - 20252024 17,400,000.08(  Shopping | 1LO2.2024 | 20022024 | 22022024 N Ny NiA Nik 28022024 N NeA | 05032024 | 12032924 20052024 | N Nix NiA 25052004 | 28.03.2024 | 01042024
L Stationeries & Offfice Requisites s requests received A NiA N NiA N NA A N wA
s
| ;
Purchase of Photocopy Papers -2024 1st TR fie. for ; : } : " . g '
10 | e period DB 62 35 i3 354 17.12.2023 - - NiA N Nin NiA 41112024 Nia NiA | 2L0L2024 - IOLIOI | NiA NiA NiA 012024 - 31852024
Turchase of Photocapy Papers <2024 Ind TR (Le ; ; . : ; i
Ll Heppipistd g 3000000000 Shoppimg | 7032023 - - A NiA NiA Nia 12.03.2024 A Na | 13z - 052024 | NiA A NiA 28032024 - 30.06.2024
Purchase of Phiiocopy Papers - 2004 3rd QTR fle y 8 - 4 A N
17 far the peciod 1] 07,2124 30 09, 7024) T 41, 2024 - - NiA NiA NiA Nia 12.06.2024 NiA LR 19.66.2024 - 2062024 | NA i NiA 25062024 - 30.409.2024
Purchase of Photicopy Papers - 2024 4th OTH (Le. . . . ’ ’ ; i
B | o the peried 01.10.2824.31.1 2.3024) 06.09.2024 - - NiA NIk NiA NA 12092024 A NA | 19092024 - 2me2d | N NiA A 2S0.2024 SL1Z2024
14 |Purchase of Tyre for 2024 1100000000 | Shopping us requests receved A NiA NiA NiA N Wik NiA A Nid
15 | Purchase of Envelopes - 202472025 £, Shopping | 01.03.2024 a3 requests received NIA NiA A NiA NiA NIA A NiA NiA FLO8IN28
Purchase of Sousenle Tteus - 20242026 : ’ : 7 " ) :
1% G far the period 26,09, H024-28 19,2075 3,000,000.00|  Shopping 10852024 | 1906052024 | 0024 NiA A NiA Nia 8,06, 2024 NA NA | 02072024 - 4082024 | NiA A A 0082024 | 26.09.2024 | 2509.2025
- |Purchase of 30 PCs, office packages, UFSs, 5 Dat 2 : i i ™ 5 b
1 | eatrin ¥ 10 haser primbcrs 400000000 Shopping | 01.03,2024 s requests received NiA NiA NA A M,08.2024 NiA NiA NiA NiA A 09,2024
18 |Safery Jiems 1 200,000.00|  Shopping s requests received NA A NiA nA N NA N WA RTEY
1% | Purchase of Garden Heguirements S00,000.00)  Shopping s requests recebved NIA hTRY N hTEY NiA A NiA MA Niy
Repairfrepiacement of Sofasfvneres, carpets amd
20 |ither essentinl requirensents in Speaker’s Hesidence 00,000,040 Shopping a5 requests pecelved NiA Nia NiA NEA N NIA Nk A
2025
21| Upgrade of Mobide app of Parliament - 2023 2mapon 0| T 7.08.2023 NiA NiA NiA A NIA N/A NiA NiA A NA Nea | rdomaes | v NiA A | espozezs [ A | dvodoes o
n :" ® "m’"”“""""'" 0 Pustiidnnt Hewnth 3500000.00) Shopping | 15112023 | 16102023 | 18112023 NIA A NiA Nia 164122024 A Na | Z8022024 | 26022024 07032024 | N A wA 16032024 | N | 30042024
Hls o mrl e e e 15V%50M,M | Shapping 101L023 | 15102623 | 16012023 N NEA A WA 012028 A Noao | pmazae2s - AZINI | N N N RTINS - 06,2024
u ::;.'M ot T Hesrpright Shlec o camtlug 130000000 Shopping | 16022024 | 22022024 | 26023004 NA NA i NIA 115,03.2024 Nv | N | 28002024 | onoaznz a2z [ Na | N NA | IB042024 | 22042024 | 01052024
2% | Purchase of Dish washer Machine to Catering Depr B0 00.00 | Shopgping IRAZ2024 | TADSI0I4 | 0062024 NiA NiA XA NiA 150, 20124 NA NiA D272 | 16072024 BIOTH | N XA NiA M07.2024 | 0RO | 1LIT. 2024
26 | Purchase of Rice Steamer for Catering Dept 150,104,010 1022024 | 13052024 | 27.052024 N A NA NiA 03062024 NiA | IRME2N24 | 02072024 OROT0 [ A NA NA 16.67.2024 | 2307 2023 | o6um2024
27 | Purchase of Bard San Machine for cateriog Dept S000.000.00)  Sha 1022024 | IN062024 | oT2024 NA A A NiA 1307.2024 WA | 060m2024 | 3742024 03092024 [ A A A 10.09.2024 | 18092024 | 25092024
4 |Purchase of  Rafling bar. flags 110015061, 18022024 | 05032024 | 19032024 N NiA NiA NiA 05042024 WA | 12024 [ eauszeze MOS0 | Nia NiA NiA 10062004 | 17062024 | 15072024
29 |Vedio Broadcasting System 5,106,000, 1 18022024 | 13022024 | 28022024 A NA NiA NA 14,02 2024 WA | 4032024 | 06032024 R N NA 24032024 | 27032024 | 20.04.2024
Ht [ Hardwear for Parfiament Website 38,000.000,00 022024 | IROZN24 | IROZ2024 NA N NA NiA 120224 N NA | eszezs | 10632014 LANE204 | NiA N NiA UL [ 04042024 | RG0S 2T

a5




Procurement Plan - 2024
Parliament of 5ri Lanka

| [ = Frocurrmient Acisitics & thear Schedvied Date of ¢ ompletion
1| kg Slusion 2 i w6 AR | 1RuI302d | Jwoa WA | wA_ [ A 2022024 N N[ nes2024 | sz 1H052024 | A NiA NIL | 02042034 | 09042024 | wes 2024
131 Purchase of fremall stachabie Switches 2000001 Bl 032024 | 05033014 | 20043014 A N N A o1042024 N NA | IAA2034 | 22042004 30042024 | A NiA NN | 0ERE2024 | 1OMEI0I4 | M 2924
33| Purchase of Streaming Licence 000000050 164212024 | 12022024 | 26023024 N NA A A 05032024 NA | NA | 25032024 | nledzezs e NA NA | 1042024 | 22047024 | 25082024
34| Prurchase of Farniture and Office Fquipnens 01N 103224 s repuents reerivel
Services
Tnsurunre of Parlisment Bulding & Jayunthipura T
1 |Cafereria 2024 e, for the period 01110224 300000000 Shopping | 17002023 | 1AL | 27003023 NiA NA NA A 21412023 N[ WA | 1azaes | aze 1520 | N NA N | 20022028 - 122024
31422820
Pest & Termite Control Services - 02001E ¥ = ; i = . = .
it d 01 & HAL P LAY 3,000,600.00 10102024 | 10102024 | 20002024 aiA i NiA 2102024 N[ WA | ornzezs | raanzes 1IN0z | NiA NIA N | 24902024 00122024 | 29042028
3 |Servicing & Refilling of Fire £ i 00,600 00 DLONZ024 | 03082024 | 15082024 NiA NA NiA 16082024 NA_ | NA Last time this wwarded for 3 yrs cost 4 Ik per st
Lawmiry - /22! Parfiament & Meth . ; " " . - N
. ok e i .00 024~ AL ST 740,000,010 OI024 | 0022024 | B2e2.28024 NiA N NiA NiA 07022034 N | 1smzees | 1602200 19022024 | NiA NiA Nia | 22022024 | 29022024 | Me2 IS
|5 [Service Agrevnenns 1,000,100 00 OZOK204 | 21M2024 | 2ROKI0TL NA NA NA PR ET] NiA 1092624 | 16.09.2024 19092024 | NIA A WA | 28092024 | 27,2024 | 31eM.2024
6 | Improvessents b the cxbstivg Wis 1500, 00000 0022024 | 03032034 | 0631024 NiA NA NiA 11032024 NiA 26032024 | 01042024 ORI | NA Nid N | 1%042024 | 2042024 | $10K2024
7 |Furrinare Repair Pl k % Poyuests reesived NA NiA NiA i NA NiA NiA Nia
| :::'""h’“ Titaltathir ol twe pst El¥ilt sulic Car I.me{ Shopping | 0510.2923 | 12102023 | ind0.2023 A N Nik: NiA 0.16.2023 NA 0002088 | 11,2028 N | enaemm | o NiA NA 13102025 | 20112023 | 31052024
|21 ray Roomn Purtitinaling of Sycabies s Resdonce 1000 000.00| Shopping | 19512024 | mRA73034 | 23073004 NiA NA NIk NA 29073034 NIA 082024 | 05082034 W02 | Sin NA NA | IR09.2024 | 2509.2024 | 25.10.2023
3| Renavation of barercks SO0 | - ACH 601 | 1lestad | seszom | A NiA - N NA 0304 2024 N WA 042024 | 17042004 TR0 | A Ny NA | 03062024 [ 15052024 | 51072024
{R‘_*“’.:";’,"m“" IS AL PRclisonnt 3,000,806 0 | wiees | prerzeas | ez NA NA Niw NiA 09022624 NiA 16022024 | 22022024 022024 | A NAA NA | 29022024 | 06042024 | 13052024
4 [Lomsles (SGP OM Shopging
Rehakilitation & Improvements of Parlizment T s vy 30122024
Compiex i
5 |Replacing VIF bt 01 o oeei0m| N dzzend ] AR | 25032024 A NA NiA N shn3a024 NA | WA | ZL42024 | 29042024 (290042024 DGES20Z4 | NiA NiA N | 2neszeze | BRI g 00 n0
Supply and installation o Sobrersible Fectricaly - T I .
& |Driven Dry Weil Type Seweruge Pumpiny Sets 31 aasmem|  MB 712020 | 022024 | 02922034 NiA NiA N 06.02.2024 NiA NA | 28022024 | 01032024 phaszazd | NiA N NiA | p032e2s | p0e3dads | 26062624
Acceszories fur Sewerage Pumn Hiwse
[ Refartishrsnt af Sravasi Buibding [ 16072621 (19022024 | 08032024 A N N A 11033024 N4 | N | 2024 | 143624 18042024 | WA | N NA | 25042024 | 30.04 2024 | 31092023
§_|CCTY bor Madiwels MPP Quartirs R SALMNGI| NCR 1SaTmat | pAmaed | 2ea20ad NIA NiA NiA A a0t NiA N L1eauad | o524 WO52024 b NA | NA NA | 10052024 | 20052024 | 31.08.2034
2 R envation af General's Hinse F a0 p0i0| 31122024
[ ewiion o Cagial st for Gt House & 105080008 Spping il ekl 1 ) ] i shiraend
. : A e H o ! 1 S
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Internal Audit Plan - 2024

Serial
Number

Activities for Auditing identified by the internal
auditing on evaluation of risk

Risk
Assessment

Period to perform Internal Audit

1st
Quarter

2nd
Quarter

3rd
Quarter

4th
Quarter

Number of
Audit
reports
expected to

Resource
to be used -
Hours

1.1

Financial Management

Financial Control evaluation

Reviewing and assessing the effectiveness of internal
controls related to financial

process and transactions. Examining policies,
procedures and systems in place to

safeguard assets, ensure accuracy in financial reporting
and prevent fraud.

201

225

12

Financial reporting compliance

1.2.1

Ensuring compliance with regulatory requirements in
financial reporting

225

1.2:2

Reviewing financial statements disclousers and
accounting practices to ensure

accuracy and transparency.

Internal financial controls testing

Testing the design and operating effectiveness of
internzal controls, ensuring they

are functioning as intended to mitigate risks and
achieve financial objectives.

2:1.2

v

225

14

Audit of financial transactions examine individual

3,4

financial transactions to verify their accuracy ,
Completeness, and compliance with policies and
regulations. Testing a sample of transactions to
assess the integrity of the financial data.
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lnterna! Audit Plan - 2024

2

General Administration

Focuses on ensuring efficiency, effectiveness, and
2.1 compliance with policies and 1 v v 150

procedures across various administrative functions.

211 |Change management and improvement initiatives. 4 \ N 1 100
Providing recommendations for change management
initiatives and improvements

based on audit findings.

2.1.2 |Customer service and satisfaction 1.2.3 100
Assessing the quality of customer service provided by
administrative units within v N v v i

the organization.

213 |Compliance with regulations and standards. 5,6 \ v 100

Ensuring compliance with relevant laws, regulations,
circulars, governing

administrative Practices.

2.2 Information systems and management

Ensuring security, efficiency, and reliability of an
organization's IT infrastructure and 71

systems.

221 IT governance review

Evaluating the alignment of IT strategies and objectives
with overall organizational goals. 7*1 v 1 100

2.2.2 |IT security assessment

Reviewing the effectiveness of IT security measures.
Including access control, data 71 vV v v vV 100

encryption and firewalls.
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Internal Audit Plan - 2024

223 |Data management and privacy

Evaluation the management, storage, and protection of
data within the organization. 7*1 Vv 100
Ensure compliance with data privacy regulations,
assess data back up procedures

and review data retention policies.

Cyber security awareness and training evaluation .
224 |7 : & 741 N 150

Reviewing the effectiveness of cyber security training
and awareness programs for

staff members.

Building/structure/equipment and premises
2.3 maintenance i | 1 100
Assessing and ensuring the efficiency ,safety and
compliance of maintenance

processes and practices within the organization's
physical facilities.

2.3.1 |Maintenance procedures review 7 v 100
Evaluating the effectiveness of maintenance procedures
and schedules for building

and critical equipment

systems.(electrical/ plumbing/ critical equipment and
component)

Assess the adequacy of preventive maintanance plans,
Their alignment with

industry best Practices.
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lnterna! Audit Plan - 2024

23.2  |Energy efficiency and sustainability 7*ix v v v v 1 150
Assessing initiatives aimed at energy conservation,
sustainability practices and

environmentally friendly maintenance approaches.

Review energy usage pattern, efficiency measures.

2.3.3 [Facility condition assessment. 7*xiii

Evaluating the overall condition of facilities and

infrastructures. v
234 |Vendor and contractor management 7

Assessing contracts and agreements with maintenance
service providers/contractors. \ 1 150
Review contracts terms ,service level agreemenis
,performance against agreed up on

Standards.
3 Special assignments
69()
Conduct audit and management committee meetings | . | /
4 R v \ v 900
Conducting pre audit activities assigned by the SGP . i | : )
- e SR v \ v \ 690

S0




Abbreviations

DCC Deputy Chairmen of Committees

MP Member of Parliament

SLP Sri Lanka Parliament

SA Serjeant-at-Arms

DA Director (Administration)

EH Editor of Hansard

D(C&HK) Director (Catering & House-keeping Services)

CE Co-ordinating Engineer

DF Director (Finance)

DLS Director (Legislative Services)

DISM Director (Information Systems & Management)

DC Director (Communication)

DSA Deputy Serjeant-at-Arms

DDA Deputy Director (Administration)

DEH Deputy Editors of Hansard

DCE Deputy Co-ordinating Engineer

CPI Chief Parliamentary Interpreter
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