
 

 
 

ශ්‍රී ලංකා පාර්ලිමේන්තුව 
இலங்கைப் பாராளுமன்றம் 

Parliament of Sri Lanka 

 

  

ශ්‍රී ලංකා පාර්ලිමේන්තුව,  ශ්‍රී ජයවර්ලධනපුර මකෝට්මට් 

இலங்கைப் பாராளுமன்றம், ஸ்ரீ ஜயவர்தனபுர கைாட்கே 

PARLIAMENT OF SRI LANKA, SRI JAYEWARDENEPURA KOTTE 

 

වැය ශීර්ලෂය 

தகலப்பு 

Head 
16 

 

වාර්ලික කාර්ලය සාධන වාර්ලතාව 
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Chapter 01 

Organizational Profile and Executive Summary 

1.1 Introduction   

Parliament is the legislature of the Democratic Socialist Republic of Sri Lanka, which is one of three 

pillars of democracy—the executive, the legislature and the judiciary. The Constitution of the country 

provides for representing people, legislating laws and managing public finance in order to ensure that 

their aspirations are asserted. 

The sovereignty of the Republic of Sri Lanka rests in its people and Article 4 (a) of the Constitution of 

Sri Lanka states that the legislative power of people should be exercised by Parliament comprising 

representatives elected by people. The representative power of Parliament is depicted in Article 62 of 

the Constitution and the legislative power so conferred in Parliament is further emphasized by Article 

75. Article 76 stipulates Parliament’s inalienable power to legislate and states the importance of its role 

in promulgating laws. Article 74 of the Constitution has accorded the status of ‘Rules under the 

Constitution’ to the Standing Orders of Parliament, which regulates its proceedings. 

Article 4 (c) states that Parliament should exercise the judicial power of people through courts, except 

in the case of privileges, immunities and powers of Parliament and its Members. 

The privileges, immunities, and powers of Parliament and its Members are exercised in accordance with 

the provisions of Article 67 of the Constitution and through the Parliament (Powers and Privileges) Act, 

No. 21 of 1953. The task of securing such privileges, immunities, and powers and exercising the 

executive power of the people is vested in the President of the country, who shall be responsible to 

Parliament for the due exercise, performance, and discharge of his powers, duties, and functions in 

accordance with Article 42 of the Constitution. 

In accordance with the provisions of Article 148 of the Constitution, Parliament has full control over 

public finance. Furthermore, oversight of the functions of the Executive is also performed through 

Parliament. 

In a historic decision delivered in the Parliament of Sri Lanka on 20th June 2001, the Hon. Anura 

Bandaranaike, the then Speaker of Parliament, reaffirmed the supremacy of Parliament. 

Sri Lanka is one of the oldest democracies in Asia, and a constitutionally recognized staff supports the 

performance of Parliament’s functions in a more orderly manner in order to further strengthen its role 

towards democracy and sustainability. The Speaker’s decision made on 09th October 2012 recognized 

the office of the Speaker and the staff of the Secretary-General of Parliament as two offices that are 

unequalled in power, authority, and rank under the Constitution. 

Article 65(1) of the Constitution provides for the appointment of the Secretary General of Parliament, 

while the staff of the Secretary-General of Parliament is appointed by the Secretary-General of 

Parliament in accordance with Article 65(3) of the Constitution, with the approval of the 

Speaker.  

Article 170 of the Constitution defines the Secretary-General of Parliament and his staff as officers who 

are not public officers and thereby gives special recognition to the Office of the Secretary-General of 

Parliament as an independent institution. Any matter relating to staff is regulated by the Parliamentary 

Staff Act No. 9 of 1953, which provides for the formulation of departmental and financial regulations 

in respect of the staff of the Secretary-General of Parliament. The Act has also provided for the 

establishment of a Parliamentary Staff Advisory Committee to advise and guide the Secretary-General 

of Parliament on matters relating to the staff. 
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The Parliament Secretariat functioning under the Secretary-General of Parliament, provides Members 

of Parliament with research, technical and administrative assistance as its main responsibility, including 

an understanding on the required procedures to fulfil their constitutional mandate. The Parliament 

Secretariat performs a key role in narrowing the gap between the Parliament, people and their 

representatives. This report provides a brief outline about the various activities carried out by the staff 

of the Secretary-General of Parliament in year 2024 with a view to providing an excellent service, and 

this report contains the overall financial performance for year 2024 under Expenditure Head No.16. 

 

1.2 Vision, Mission and Objectives 

Vision  

Becoming an effective and efficient people-centred Parliament which promotes democracy and good 

governance. 

 

Mission 

Providing procedural guidance and facilities to Members of Parliament in their performance of 

functions effectively and efficiently as legislators, people’s representatives and assiduous scrutinizers 

of the use of public funds. 

Main Objectives of the Parliament  

1. Exercising people’s legislative power 

2. Exercising full control over public finance  

3. Implementing oversight over the executive 

 

1.3 Departments Functioning under the Secretary-General of Parliament and their Main 

Functions  

Department of the Serjeant-at-Arms 

The Serjeant-at-Arms has the custody of and bears responsibility for the protection of the “Mace”, 

which symbolizes the authority of Parliament, and functions as the official who executes the orders 

given by the Chair. The Department of the Serjeant-at-Arms performs the tasks of assisting the 

legislative process by keeping the safe custody of the Mace, by performing other functions that arise 

from its service to the Hon. Speaker, who wields the executive authority inside the Chamber, and by 

ensuring that adequate support staff and facilities necessary for the smooth functioning of Parliament 

and its Committees are available. 

The Department of the Serjeant-at-Arms, which is the wing that is directly involved in ensuring the 

safety and security of Members of Parliament, members of the Staff of Parliament and visitors as well 

as distinguished guests to the Parliament, makes all the arrangements necessary for the creation of a 

safe and secure environment within the Parliamentary Complex. 

 

Department of Administration  

The key function of the Department of Administration is to contribute strategically towards the personal 

development and well-being of the Staff of the Secretary-General of Parliament enabling them to 

perform their duties in a productive manner within a competitive environment. 
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The Department of Administration has identified that an active staff with right attitudes, knowledge and 

skills is essential for implementing decisions strategically for the purpose of achieving the objectives 

of this supreme institution, rising to challenges posed to it, and being quantitatively and qualitatively 

capable within a rapidly changing environment. 

Having understood its daunting responsibility in serving these purposes, the Administration Department 

has become firmly committed to ensuring the performance, continuing development and well-being of 

the Staff of the Secretary-General of Parliament. An incessant endeavour is made to create a 

constructive change for this purpose and the Department of Administration is vested with the power to 

formulate and decide on human resource policies so that the Department can guide the organization 

through correct policies, decisions and measures in the management of its human resources.  

The Department of Administration consists of the following offices: 

1. Establishments Office 

2. Members' Services Office 

3. Human Resource Development Office 

4. Transport Office 

5. Right to Information Unit 

 

Hansard Department 

Preparing the Hansard Report containing the verbatim reports of every speech made in the House of 

Parliament by Members of Parliament and compiling Reports of Committees are the responsibilities of 

the Hansard Department. 

The Department consists of the Editor of Hansard, Deputy Editors of Hansard, Assistant Editors of 

Hansard, Senior Hansard Reporters and Hansard Reporters and equipped with a Committee Reporters’ 

Unit, an Indexing Unit and a Speech Recording Unit. 

Every word uttered during the debates in Parliament and are heard by the Hansard reporters are recorded 

and scripted by them, and thereafter, the scripts are handed over to the Assistant Editors of Hansard for 

scrutiny and corrections in case there are any mistakes. The scripts so corrected are handed over to the 

Deputy Editor of Hansard in the respective section according to the language stream. 

All the tasks beyond that point are assigned to the Editor of Hansard, who is tasked with preparing the 

final version of the Hansard Report to be sent to the Government Printer. 

 

Department of the Co-ordinating Engineer 

The Department of the Co-ordinating Engineer was established in 1990 for carrying out all civil 

engineering maintenance works required at the Parliamentary Complex, the Official Residence of the 

Speaker of Parliament, the Shravasthi building, the Members’ Housing Complex in Madiwela, the Staff 

Quarters in Jayawadanagama and the General’s House in Nuwara Eliya. 

Operating all systems such as lifts, central air conditioning system, closed circuit television (CCTV) 

surveillance camera system, main television antenna system (MTAV), sound system, cold rooms etc. 

and ensuring proper functioning of all equipment as well as bearing responsibility for maintenance work 

at affiliated departments (the Ceylon Electricity Board and the National Water Supply and Drainage 

Board) are carried out under this Department. It also keeps vigilance on repair and restoration work 
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necessary in the Parliament building, carries out new constructions in the Parliamentary Complex, 

prepares documents necessary for inviting quotations for new constructions, and performs necessary 

repair and maintenance works in the electrical equipment and systems as well. 
 

Department of Catering and Housekeeping Services  

Under the consultancy and guidance provided through the professional, technical and operational 

expertise of the Hotel Lanka Oberoi, which is a leading international hotel in the field of hospitality 

trade, the Catering and Housekeeping Department was created as a new Department with the shifting 

of the Parliament of Sri Lanka to the Parliamentary Complex in Sri Jayewardenepura Kotte in 1982. 

Subsequently, this Department was incorporated to the Staff of the Secretary-General of Parliament and 

has been functioning thus up until now. 

It comes under the Director - Catering and Housekeeping, and functions through three subdivisions 

known as the Kitchen, Restaurants and Housekeeping. 

The Food, Beverages, and Restaurant Service mainly consists of 12 sections organized as cafeterias, 

executive cafeterias, VIP cafeterias and the food and supplies division. Five of the cafeterias operate 

every day and serve between 1,000 and 1,200 diners on non-sitting days. 

Yet another duty of the Department is to maintain the sanitary and housekeeping services, thereby 

responding to the needs of the distinguished persons in the building that comprise five storeys. At the 

same time, the Department ensures that the housekeeping service is organized to suit all those who 

serve in the Parliament premises in their official or professional capacities. 

 

Department of Information Systems and Management 

The responsibility for catering to the information and communication technology needs of Parliament 

is borne by the Department of Information Systems and Management. The Department of Information 

Systems and Management was established in the latter half of the year 2004. The Department functions 

under the vision of 'strengthening stakeholders through information systems equipped with modern 

technology' and performs a big role at present in taking the efficiency and productivity of the work at 

the Parliament Secretariat to a high level. The Department empowers people with knowledge and 

information pertaining to important decisions and moves taken by Parliament and provides Members 

of Parliament with accurate and timely information in an efficient manner with a view to assisting them 

in the decision-making process. 

 

Department of Legislative Services 

Services such as assisting the legislative process in Parliament, providing assistance in effective and 

efficient performance of the functions of the legislature, providing assistance in carrying out oversight 

and control over public finance through various committees in order to uphold the responsibility and 

accountability of the Executive to Parliament as well as to the public, facilitating the Members of 

Parliament with necessary research and information for effective lawmaking and debate, 

implementation of Official Languages Policy together with the link language in the legislative process, 

presentation of subordinate legislation such as draft bills, orders, rules, regulations, etc., and  annual 

reports of statutory bodies, performance reports of ministries, departments, and local government 

institutions to Parliament, coordinating the relevant functions to ensure their proper passage by 

Parliament as required, and preparing all relevant agendas, order books or related supplements thereto, 

minutes and Order of Business relating to the sittings of Parliament in all three languages are provided 

by the Department of Legislative Services. 
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The following offices operate within the Department of Legislative Services. 

1. Table Office  

2. Bills Office  

3. Ministerial Consultative Committee (MCC) Office 

4. Committee Office  

5. Sectoral Oversight Committee (SOC) Office  

6. Committee on Public Finance (COPF) Office  

7. Committee on Public Enterprises (COPE) Office  

8. Public Petitions Committee Office  

9. Interpreters’ Office 

10. Library 

 

Department of Finance and Supplies  

The Department of Finance and Supplies performs a key role in the management activities of 

Parliament. The Director (Finance) is the Head of the Department. The Director (Finance), in his/her 

capacity as the accounting officer, directly reports to and advocates the Secretary-General of Parliament 

regarding financial matters. 

Performing the ordinary functions assigned to the Director as the accounting officer and ensuring the 

management of funds in accordance with financial regulations, laws as well as policies, performing 

tasks relating to financial control, ensuring the safety and efficiency of assets and implementing 

adequate internal controls are the main functions of the Director (Finance). 

The Department of Finance and Supplies consists of three offices supervised by the Director (Finance). 

1. Finance and Accounts Office  

2. Supplies and Services Office  

3. Catering Accounts Office  

Department of Communication 

The Department of Communication was established in 2019 in order to elevate the present Parliament 

to an efficient, people-centered body from which stakeholders can obtain information relevant to them. 

This Department is headed by the Director (Communication). Its vision is to improve the quality of 

interaction both within Parliament and among Members of Parliament, as well as with key stakeholders 

such as the media, civil society organizations, and community groups. The Department operates as two 

Divisions, the Media Division and the Public Outreach Division under the supervision of two Managers. 

The Communications Department of Parliament manages communications, designs and implements 

communication strategies, and prepares all communication plans. Project management and editing are 

carried out by the Media Division, while maintaining good relations between the public and Parliament 

and facilitating open public participation are carried out by the Public Outreach Division. 

 

1.3 Organizational Structure 

The staff of the Secretary-General of Parliament provides the secretarial and staff services required for 

the efficient performance of the duties of Parliament, which is headed by the Hon. Speaker of 

Parliament. (Please refer to Annexure 01 for the organizational structure) 



Parliament of Sri Lanka 

 

6 
 

  



Annual Performance Report - 2024 

 

7 
 

 



Parliament of Sri Lanka 

 

8 
 

Chapter - 03  

 Overall Financial Performance for the Year 

 

3.1 Statement of Financial Performance  
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3.2.  Statement of Financial Position 

 
  



Parliament of Sri Lanka 

 

10 
 

3.3 Statement of Cash Flows 
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3.4 Utilization performance of allocated provisions 

 

3.5 Performance of Reporting of Non – Financial Assets 

 

 

 

3.6 The Auditor General's report is attached. (Annexure 02) 

 

  

 

 

Purpose of the 

Allocation 

Allocation    

 

Actual 

Expenditure 

Allocation 

Utilization as a 

% of Final 

Allocation 

 

Original   

 

Final  

Recurrent  3,855,000,000 3,855,000,000   3,459,620,835  90 

  

Capital  486,000,000 486,000,000       117,846,019  24 

Total 4,341,000,000 4,341,000,000 3,577,466,854  

Assets 

Code 

Code Description Balance as per 

Board of Survey 

Report as at 

31.12.2024 

Balance as per 

financial Position 

Report as at 

31.12.2024 

Yet to be 

Accounted 

Reporting 

Progress 

as a % 

9151 Building and 

Structures 
8,127,422,300 8,127,422,300 - 100% 

9152 Machinery and 

Equipment 
1,625,923,332 1,625,923,332 - 100% 

9153 Land 12,249,226,000 12,249,226,000 - 100% 

9154 Intangible Assets - -   

9155 Biological Assets - -   

9160 Working in Progress - -   

9180 Lease Assets - -  - 



Parliament of Sri Lanka 

 

12 
 

Chapter - 04 

Performance Indicators 

 

4.1 Institutional Performance Indicators (Based on the Action Plan) 

 

 

 

 

Specific Indicators  

Actual output as a percentage (%) of 

the expected output 

90% - 100% 75% - 89% 50%-74%  

1. Providing necessary instructions, documents, 

translation service and other routine ancillary services 

required for keeping the business of the House of 

Parliament running smoothly. 

√   

2. Proper maintenance of the services required for the 

legislative process such as parliamentary committee 

meetings, committee meetings, and other special 

committees, etc. 

√   

3. Presentation of official reports of Parliament, 

presenting required information about Parliament 

and its proceedings  

√   

4. Providing secretariat facilities for efficient 

functioning of the Parliament and its Committees.  

       √   

5. Raising awareness among the public on Parliament 

and its functions 

       √   
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Identified 

Sustainable 

Development 

Goals 

Target Achievement Indicator 

 

Percentage 

 

0-

49% 

50-

74% 

75-

100% 

Establishing 

peace and 

strengthening 

the 

mechanism 

that establish 

justice and 

equity 

Build 

effective, 

accountable  

and 

transparent 

institutions 

at all levels 

Primary government expenditures as a 

proportion of original approved budget by 

sector 

16.6.2 

Proportion of the population satisfied with 

their last experience of public services. 

Indicators   

Steps taken by Parliament to maintain 

transparency 

 Opening Parliamentary Business and 

Committee Business to the Media 

 Publishing Hansard and Committee 

Reports on the Parliament website 

 Publishing Committee Schedules on the 

Parliamentary Website 

 Open Parliamentary Process 

 Public outreach programmes 

 Providing information under the Right 

to Information Act 

 Active disclosure of information 

 Public participation in the 

parliamentary process  

16.7   

Proportion of positions in government agencies 

compared to the national distributions  

16.7.2 

Proportion of population who believe decision-

making is inclusive and responsive, by sex, 

age, disability and population group 

 

Indicators 

Committees where the Hon. Speaker makes 

decision on the public policy regime under the 

leadership of the leaders of political 

representation in Parliament or of their 

representatives, viz, 

 Committee on Parliamentary Business 

• House Committees 

• Liaison Committee 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

√ 

 

√ 

 

√ 

 

√ 

√ 

√ 

 

√ 

√ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

√ 

√ 

√ 

Chapter - 05 

Performance in Achieving Sustainable Development Goals 
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 Committee of Backbenchers 

 

Administrative Affairs / Secretarial Affairs 

 Between SGP/CoS and 

DSG/ASG/HODs and Hon. Speaker 

• Between HODs and  Top Management    

• Between Sectional Heads, Heads of 

Departments  

• Between Sectional Heads and 

Employees 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

√ 

 

 

 

√ 

 

√ 

√ 

√ 

 

 16.10  

Ensure 

public 

access to 

information 

and protect 

fundamental 

freedoms, in 

accordance 

with 

national 

legislation 

and 

international 

agreements   

16.10.2    

Constitutional or policy guarantee for public 

access to information 

 

Indicators  

Access to information by the public through 

the Parliament website 

 

On request  

Under the Right to Information Act 

Through the Library of Parliament 

 

 

Access to documents already compiled for 

future information needs of users  

Under the Right to Information Act 

Public services 

Research publications 

Committee reports 

Other parliamentary publications 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

√ 

 

√ 

 

 

 

 

 

√ 

 

 

√ 

√ 

 

 

 

 

√ 

√ 

 

√ 
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Chapter - 06 

Human Resource Profile 

 

The sanctioned number of employees for the year 2024 and the number of employees currently in 

service are given below. 

Position 

Approved Carder Existing Cadre Vacancies 

SGP 
Hon. 

Speaker 

Hon. 

Deputy 

Speake 

Hon. 

Deputy 

Chairman 

of 

Committ

ees 

SGP 
Hon. 

Speaker 

Hon. 

Deputy 

Speake 

Hon. 

Deputy 

Chairman 

of 

Committ

ees 

SGP 
Hon. 

Speaker 

Hon. 

Deputy 

Speake 

Hon. 

Deputy 

Chairman 

of 

Committ

ees 

Senior level 68 5 4 4 54 1 1 3 14 4 3 1 

Tertiary 

level 
176 0 0 0 143 0 0 0 33 - - - 

Secondary 

level 
268 01 0 0 206 0 0 1 62 1 - - 

Primary 

level 
482 30 12 12 428 11 2 2 54 19 10 10 

Casual / 

Temporary 
0 0 0 0 6 0 0 0 0 - - - 

(Dying 

cadre) 
0 0 0 0 7 0 0 0 0 - - - 

Total 

(As at  

31.12.2024 ) 

994 36 16 16 844 12 3 5 150 24 13 11 

 

 

 

6.2  Impact of the Shortage or Excess of Human Resources Towards the Performance  

Although there had been a shortage in the actual cadre compared to the approved cadre on the staff of 

the Secretary General of Parliament, the challenging task of strategically managing the human resources 

was carried out in a manner that do not hamper the main functions in achieving the main objectives. It 

was possible to mitigate the effects of the shortage of human resources by using technology. Activities 

for the recruitment for most vacant positions has been carried out according to the service requirements 

the recruitment for the remainder is expected to be completed in the year 2025. 
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6.3  Human Resources Development  

 

Name  

of the 

 Training 

Programme 

 

N
u

m
b

er
  

o
f 

E
m

p
lo

y
ee

s 
 

T
ra

in
ed

 

Duration  

 

Total 

investment 

(Rs.) 

 
Nature of the 

Programme 

 

Outcome/ 

Knowledge Gained 

 

L
o

ca
l 

F
o

re
ig

n
 

1 

Training Workshop  

on  

Supervisory  

Management  

1 
One day 

(01) 
12,500.00   

An external training 

programme 

conducted by the 

Institute of 

Chartered 

Professional 

Managers (CPM) 

1 

2 

Training Programme  

on Garden 

Maintenance 

Equipment  

and  

Machinery Repair 

10 
Two days 

(02) 
41,800.00   

An external training 

programme 

conducted by the  

Anuradhapura Farm 

Mechanization 

Training Center 

2 

3 

Learning Workshop  

on the  

Right to Information 

Act 

 

40 
One day 

(01) 
N/A   

An external training 

programme 

conducted by the 

Right to Information 

Commission of Sri 

Lanka 

 

3 

4 

Online Course on Air 

Conditioning System 

Design 

 

1 

Fifteen 

days 

(15) 

32,000.00   

An online 

programme 

conducted by the 

Institution of 

Engineers Sri Lanka 

(IESL). 

 

4 

5 

Effective Management 

Skills for 

Administrative  

Officers and Human 

Resource Managers 

3 
Two days 

(02)  
39,000.00   

An external training 

programme 

conducted by the 

Skills Development 

Fund Limited 

(SDFL). 

 

5 

6 

 

Employee Misconduct 

and Disciplinary 

Action Procedure 

 

1 
One day 

(01) 
17,537.75   

An external training 

programme 

conducted by The 

Employers’ 

Federation of 

Ceylon 

 

6 
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7 Mindful Leadership 5 

Twelve 

days 

(12) 

100,000.0

0 
  

An external training 

programme 

conducted by the  

Bandaranaike 

Academy for 

Leadership and 

Public Policy 

7 

8 

Workshop on 

Government 

Procurement 

Procedures 

 

3 
Two days 

(02) 
39,000.00   

An external training 

programme 

conducted by the 

Skills Development 

Fund Limited 

(SDFL). 

 

8 

9 
Vehicle Fleet 

Management  
4 

One day 

(01) 
48,000.00   

An external training 

programme 

conducted by PRAG 

Institute 

9 

10 

 

 

Workshop on 

"Electrical Systems 

Design for Buildings" 

2 4 days 44,000.00   

An external training 

Programme 

conducted by the 

Construction 

Equipment Training 

Center (CETRAC). 

Knowledge was 

provided for 

designing an 

electrical installation 

in buildings. 

11 The Smart Secretary 1 1 day  14,900.00   

An external training 

Programme 

conducted by the 

Chartered Institute 

of Personnel 

Management 

(CIPM) of Sri Lanka 

Skills were 

developed to become 

an effective 

Secretary. 

12 
Plumbing systems for 

high-rise buildings 
4 2 days 52,000.00   

An external training 

Programme 

conducted by the 

Construction 

Equipment Training 

Center (CETRAC). 

Skills were 

developed in 

constructing 

plumbing systems for 

high-rise buildings. 

13 
Motor vehicle 

emissions testing 
38 2 days N/A   

An internal training 

Programme 

conducted by the 

Department of 

Motor Traffic. 

Knowledge of 

vehicle emission 

testing was 

improved. 

14 Event Management 10 2 days  
130,000.0

0 
  

An external training 

Programme 

conducted by the 

Skills Development 

Fund Limited. 

(SDFL). 

Improving the skills 

to successfully 

manage events 

15 

 

Physical Health 

Awareness 

Programme for 

Parliamentary Staff 

All 

staff 

1 

day  
N/A   

Internal Training 

Programme - 

Conducted by:  

Dr. Chaminda 

Garusinghe 

Awareness among 

staff members about 

diabetes and non-

communicable 

diseases was 

improved. 
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16 

 

Training on "Post 

Legislative Scrutiny" 

25 2 days  N/A   

External training 

Programme 

conducted by WFD 

Improving 

knowledge about the 

importance of 

assessing the 

effectiveness of laws 

after they are passed 

and enforced. 

17 

 

Workshop on water 

pump and compressor 

maintenance 
1 4 days  26,500.00   

An external training 

Programme 

conducted by the 

Construction 

Equipment Training 

Center (CETRAC). 

Improving skills in 

maintaining water 

pumps and 

compressors. 

18 

Training Programme 

on "Active and 

Passive Fire Protection 

Systems for High-rise 

Buildings" 

4 2 days  52,000.00   

An external training 

Programme 

conducted by the 

Construction 

Equipment Training 

Center (CETRAC). 

Competence was 

improved regarding 

active and passive 

fire protection 

systems in buildings. 

19 

 Training Programme 

on fire safety 

procedures at the 

Parliament Complex  

(Evacuation 

Excellence, Mastering 

Warden Duties and 

Responsibilities) 

65 1 day  N/A   

An internal training 

Programme 

conducted by the 

Fire Service 

Department of the 

Colombo Municipal 

Council. 

Awareness was 

raised about fire 

safety procedures in 

the Parliament 

complex. 

20 

Training Programme  

on "Public 

Procurement and 

Asset Management" 

40 2 days 
120,000.0

0 
  

 

An internal training 

Programme 

conducted by Senior 

Procurement 

Specialist Anura 

Lokugamage. 

Improving 

knowledge of public 

procurement and 

asset management in 

the public sector and 

thereby improved 

skills in handling 

procurement and 

asset management 

activities. 

21 Employee orientation 

program 

60 01 day N/A 
 

An internal program 

conducted by the 

Human Resource 

Development Office 

 

Newly recruited staff 

members were 

briefed on the 

procedures, culture, 

structure, and 

environment of 

Parliament. 

22 Knowledge-sharing 

session on the 

functions of the 

Sectoral Oversight 

Committee Office. 

Entir

e 

staff 

02 days N/A 
 

An internal program 

conducted by the 

Sectoral Oversight 

Committee Office.  

Enhance the 

Knowledge on the 

procedures and 

protocols of the 

Sectoral Oversight 

Committee Office. 

23 Knowledge-sharing 

session on the 

functions of the 

Entir

e 

staff 

02 days N/A 
 

An internal program 

conducted by the 

Research Office 

Knowledge on the 

procedures and 

protocols of the 

Parliamentary 
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Parliamentary 

Research Office.  

Research Office was 

enhanced. 

24 Knowledge-sharing 

session on the 

functions of the Bills 

Office. 

Entir

e 

staff 

02 days N/A 
 

An internal program 

conducted by the 

Bills Office   

Knowledge on the 

procedures and 

protocols of the 

Parliamentary Bills 

Office was enhanced.  

25 Knowledge-sharing 

session on the 

functions of the Table 

Office. 

Entir

e 

staff 

02 days N/A 
 

An internal program 

conducted by the 

Table  Office   

Knowledge on the 

procedures and 

protocols of the 

Parliamentary Bills 

Office was enhanced.  

26 Knowledge-sharing 

session on the 

functions of the 

Members’ Services 

Office. 

Entir

e 

staff 

02 days N/A 
 

An internal program 

conducted by the 

Members’ Services 

Office.    

Enhance the 

Knowledge on the 

procedures and 

protocols of the 

Members’ Services 

Office. 

27 Knowledge-sharing 

session on the 

functions of the 

Committee Office.  

Entir

e 

staff 

02 days N/A 
 

An internal program 

conducted by the 

Committee Office.    

Knowledge on the 

procedures and 

protocols of the 

Parliamentary 

Committee Office 

was enhanced. 

28

. 

Strategic Human 

Resource Management 

for Organizational 

Excellence" – Short-

term ITEC 

Scholarship 

Programme 2024 

1 07 days N/A 
 

Overseas 

Programme – Indian 

Scholarship 

The trained staff 

member serves in the 

Establishment 

Office, and the 

subject is highly 

relevant to her 

official duties. 

29 Seminar on 

Government 

Effectiveness and 

Efficiency for 

Developing Countries 

2 14 days N/A 
 

Overseas 

Programme – 

Chinese Scholarship 

The trainees are 

heads of 

departments, and 

therefore this 

program is very 

useful for their role 

in policymaking 

30 On-the-job training for 

officers in island-wide 

services  

2 12 days 
  

Overseas 

Programme – Indian 

Scholarship 

The trainees 

represent the 

management level, 

and this program is 

useful for effectively 

performing their 

administrative duties 
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Chapter 07 

Compliance Report   

No. Applicable Requirement Compliance 

Status 

(Complied/Not 

Complied) 

Brief 

explanation for 

Non Compliance 

Corrective 

actions 

proposed to 

avoid non-

compliance in 

future 

1 1.   The following Financial 

statements/accounts have been 

submitted on due date 

   

1.1 Annual financial statements Complied    

1.2 Advance to public officers 

account 

Complied    

1.3 Trading and Manufacturing 

Advance Accounts (Commercial 

Advance Accounts) 

Not Applicable    

1.4 Stores Advance Accounts Not Applicable    

1.5 Special Advance Accounts Not Applicable    

1.6 Others Not Applicable    

2 Maintenance of books and 

registers (FR445)/ 

   

2.1 Fixed assets register has been 

maintained and update in terms of 

Public Administration Circular 

267/2018 

Complied    

2.2 Personal emoluments register/ 

Personal emoluments cards has 

been maintained and update 

Complied    

2.3 Register of Audit queries has been 

maintained and update 

Complied    

2.4 Register of Internal Audit reports 

has been maintained and update 

Complied    

2.5 All the monthly account 

summaries (CIGAS) are prepared 

and submitted to the Treasury on 

due date 

Complied    

2.6 Register for cheques and money 

orders has been maintained and 

update 

Complied    

2.7 Inventory register has been 

maintained and update 

Complied    
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2.8 Stocks Register has been 

maintained and update 

Complied    

2.9 Register of Losses has been 

maintained and update 

Complied    

2.10 Commitment Register has been 

maintained and update 

Complied    

2.11 Register of Counterfoil Books 

(GA — N20) has been maintained 

and update 

Complied    

3 Delegation of functions for 

financial control (FR 135) 

   

3.1 The financial authority has been 

delegated within the institute 

Complied    

3.2 The delegation of financial 

authority has been communicated 

within the institute 

Complied    

3.3 The authority has been delegated 

in such manner so as to pass each 

transaction through two or more 

officers 

Complied    

3.4  

Pursuant to Public Accounts Circular 

No. 171/2004 dated 11.05.2014, 

working under the control of 

accountants using the Government 

Payroll Software Package 

 

Complied   Using a more 

advanced package 

instead of the 

government payroll 

software package 

4 Preparation of Annual Plans    

4.1 The annual action plan has been 

prepared 

Complied    

4.2 The annual procurement plan has 

been prepared 

Complied    

4.3 The annual Internal Audit plan 

has been prepared 

Complied    

4.4 The annual estimate has been 

prepared and submitted to the 

NBD on due date 

Complied    

4.5 The annual cash flow has been 

submitted to the Treasury 

Operations Department on time 

Complied    

5 Audit queries    

5.1 All the audit queries has been 

replied within the specified time 

by the Auditor General 

Complied    

6 Internal Audit    

6.1 The internal audit plan has been 

prepared at the beginning of the 

year after consulting the Auditor 

Complied    
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General in terms of Financial 

Regulation 134(2)) DMA/1-2019 
6.2 All the internal audit reports has 

been replied within one month 

Complied    

6.3 Copies of all the internal audit 

reports has been submitted to the 

Management Audit Department in 

terms of Sub-section 40(4) of the 

National Audit Act No. 19 of 

2018 

Complied    

6.4 All the copies of internal audit 

reports has been submitted to the 

Auditor General in terms of 

Financial Regulation 134(3) 

Complied    

7 Audit and Management 

Committee 

   

7.1 Minimum 04 meetings of the 

Audit and Management 

Committee has been held during 

the year as per the DMA Circular 

1-2019 

Complied   

8 Asset Management    

8.1 The information about purchases 

of assets and disposals was 

submitted to the Comptroller 

General's Office in terms of 

Paragraph 07 of the Asset 

Management Circular No. 

01/2017 

Complied    

8.2 A suitable liaison officer was 

appointed to coordinate the 

implementation of the provisions 

of 12 the circular and the details 

of the nominated officer was sent 

to the Comptroller General's 

Office in terms of Paragraph 13 of 

the aforesaid circular 

Complied    

8.3 The boards of survey was 

conducted and the relevant reports 

submitted to the Auditor General 

on due date in terms of Public 

Finance Circular No. 05/2016 

Not complied The boards of 

survey was 

conducted 

however, not 

within the specific 

time period.  

Necessary steps 

have been taken to 

expedite the work. 

8.4 The excesses and deficits that 

were disclosed through the board 

of survey and other relating 

recommendations, actions were 

Not complied  - same - 
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carried out during the period 

specified in the circular 

8.5 The disposal of condemn articles 

had been carried out in terms of 

FR 772 

Complied    

9 Vehicle Management    

9.1 The daily running charts and 

monthly summaries of the pool 

vehicles had been prepared and 

submitted to the Auditor General 

on due date 

Complied    

9.2 The condemned vehicles had been 

disposed of within a period of less 

than 6 months after condemning 

Not Compiled    

9.3 The vehicle logbooks had been 

maintained and updated 

Complied    

9.4 The action has been taken in 

terms of F.R. 103, 104, 109 and 

110 with regard to every vehicle 

accident 

Complied      

9.5 The fuel consumption of vehicles 

has been re-tested in terms of the 

provisions of Paragraph 3.1 of the 

Public Administration Circular 

No. 30/2016 of 29.12.2016 

Complied     . 

9.6 The absolute ownership of the 

leased vehicle log books has been 

transferred after the lease term 

Complied    

10 Management of Bank Accounts    

10.1 The bank reconciliation 

statements had been prepared, got 

certified and made ready for audit 

by the due date 

Complied    

10.2 The dormant accounts that had 

existed in the year under review 

or since previous years settled 

Not Applicable    No Dormant 

Accounts exists  

10.3 The action had been taken in 

terms of Financial Regulations 

regarding balances that had been 

disclosed through bank 

reconciliation statements and for 

which adjustments had to be 

made, and had those balances 

been settled within one month 

Complied    

11 Utilization of Provisions    

11.1 The provisions allocated had been 

spent without exceeding the limit 

Complied    
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11.2 The liabilities not exceeding the 

provisions that remained at the 

end of the year as per the FR 

94(1) 

Complied    

12 Advances to Public Officers 

Account 

   

12.1 The limits had been complied 

with 

Complied    

12.2 A time analysis had been carried 

out on the loans in arrears 

Complied    

12.3 The loan balances in arrears for 

over one year had been settled 

Complied    

13 General Deposit Account    

13.1 The action had been taken as per 

F.R.571 in relation to disposal of 

lapsed deposits 

Complied    

13.2 The control register for general 

deposits had been updated and 

maintained 

Complied    

14 Imprest Account    

14.1 The balance in the cash book at 

the end of the year under review 

remitted to TOD 

Complied    

14.2  

The ad-hoc sub imprests issued as 

per F.R. 371 settled within one 

month from the completion of the 

task 

Complied    

14.3 The ad-hoc sub imprests had been 

issued exceeding the limit 

approved as per F.R. 371 

Complied    

14.4 The balance of the imprest 

account had been reconciled with 

the Treasury books monthly 

Complied    

15 Revenue Account    

15.1 The refunds from the revenue had 

been made in terms of the 

regulations 

Complied    

15.2 The revenue collection had been 

directly credited to the revenue 

account without credited to the 

deposit account 

Complied    
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15.3 Returns of arrears of revenue 

forward to the Auditor General in 

terms of FR 176 

Not Applicable     

16 Human Resource Management    

16.1 The staff had been paid within the 

approved cadre 

Complied    

16.2 All members of the staff have 

been issued a duty list in writing 

Complied    

16.3 All reports have been submitted to 

MSD in terms of their circular 

no.04/2017 dated 20.09.2017 

Not Applicable     

17 Provision of  information to the 

public 

 

 

 

   

17.1 An information officer has been 

appointed and a proper register of 

information is maintained and 

updated in terms of Right To 

Information Act and Regulation 

Complied    

17.2 Information about the institution 

to the public have been provided 

by Website or alternative 

measures and has it been 

facilitated to appreciate / 

allegation to public against the 

public authority by this website or 

alternative measures 

Complied    

17.3 Bi- Annual and Annual reports 

have been submitted as per 

section 08 and 10 of the RTI Act 

Complied    

18 Implementing citizens charter    

18.1 A citizens charter/ Citizens 

client's charter has been 

formulated and implemented by 

the Institution in terms of the 

circular number 05/2008 and 

05/2018(1) of Ministry of Public 

Administration and Management 

Complied    

18.2 A methodology has been devised 

by the Institution in order to 

monitor and assess the 

formulation and the 

implementation of Citizens 

Charter / Citizens client's charter 

as per paragraph 2.3 of the 

circular 

Complied    

19 Preparation of the Human 

Resource Plan 

   

19.1 A human resource plan has been 

prepared in terms of the format in 

Annexure 02 of Public 

Administration Circular 

No.02/2018 dated 24.01.2018. 

Complied    
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19.2 A minimum training opportunity 

of not less than 12 hours per year 

for each member of the staff has 

been ensured in the aforesaid 

Human Resource Plan 

Complied    

19.3 Annual performance agreements 

have been signed for the entire 

staff based on the format in 

Annexure 01 of the aforesaid 

Circular    

 

 

Not Applicable     

19.4 A senior officer was appointed 

and assigned the responsibility of 

preparing the human resource 

development plan, organizing 

capacity building programmes 

and conducting skill development 

programmes as per paragraph 

No.6.5 of the aforesaid Circular 

Complied    

20 Responses Audit Paras    

20.1 The shortcomings pointed out in 

the audit paragraphs issued by the 

Auditor General for the previous 

years have been rectified 

Complied    
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